AGENDA

FINANCE AND PERSONNEL COMMITTEE
MONONA PUBLIC LIBRARY, MUNICIPAL ROOM
1000 NICHOLS ROAD
TUESDAY, JANUARY 19, 2016

6:30 P.M.
1. Call to Order.
2. Roll Call.
3. Approval of Minutes from January 4, 2016.
4, Appearances.
5. Unfinished Business.

A. Consideration of Resolution 16-1-2065 Purchase Approval of One Current Model Year
Plow Truck Equipment Package.

6. New Business.

A. Consideration of Resolution 16-1-2070 Approving a Contract Renewal with EMS
Medical Billing Associates, LLC.

B. Consideration of Resolution 16-1-2071 Purchase Approval of a 2016 Pierce Enforcer
PUC Triple Combination Pumper Rescue.

C. Consideration of Resolution 16-1-2072 Approving a One-Year Extension to the
Agreement with Vandewalle & Associates, Inc. for Services Related to the Mixed-Use
Waterfront Redevelopment Project.

D. Consideration of Ordinance 1-16-674 Amending Chapter 7-13 of the Code of Ordinances
Concerning Transient Merchants.

E. Consideration of Resolution 16-1-2073 Approving a Proposal for City Assessment
Services.

7. Acceptance of General Fund Accounts Payable Checks Dated December 31, 2015 — January 14,
2016. (Documentation of invoices paid is available in the City Clerk’s office.)

8. Adjournment.

NOTE: Upon reasonable notice, the City of Monona will accommodate the needs of disabled individuals through
auxiliary aids or services. For additional information or to request this service, contact Joan Andrusz at (608) 222-
2525 (not a TDD telephone number), FAX: (608) 222-9225, or through the City Police Department TDD telephone
number 441-0399. The public is notified that any final action taken at a previous meeting may be reconsidered
pursuant to the City of Monona ordinances. A suspension of the rules may allow for final action to be taken on an
item of New Business. It is possible that members of and a possible quorum of members of other governmental
bodies of the municipality may be in attendance at the above stated meeting to gather information or speak about a
subject, over which they have decision-making responsibility. No action will be taken by any governmental body at
the above stated meeting other than the governmental body specifically referred to above in this notice.
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FINANCE AND PERSONNEL COMMITTEE MINUTES
January 4, 2016

The regular meeting of the Finance and Personnel Committee for the City of Monona was called to order
by Mayor Miller at 6:00 p.m.
Present: Mayor Robert Miller and Alderpersons Jim Busse and Doug Wood

Also Present:  City Administrator April Little, Finance Director Marc Houtakker, Public Works Director
Dan Stephany, and City Clerk Joan Andrusz

APPROVAL OF MINUTES

A motion by Alder Busse, seconded by Alder Wood to approve the Minutes from the December
7, 2015 Finance & Personnel Committee meeting, was carried.

APPEARANCES

There were no Appearances.

UNFINISHED BUSINESS

There was no Unfinished Business.

NEW BUSINESS

Public Works Director Stephany reported the following Resolution is approval for a DNR grant
application that was due on December 10 and submitted on December 9. This will cover some of the cost
of engineering Strand Associates will do on DNR-required PCB sampling in the Lagoon. The City’s
portion is $12,313. It is unknown what the DNR will require in terms of remediation, if any, based upon
the report results. Contamination was found north and just south of Nichols Road and testing is required
further on either side.

A motion by Alder Wood, seconded by Alder Busse to approve Resolution 16-1-2063
Authorizing the City of Monona to Apply for a Large-Scale Lake Management Planning Grant
from the Wisconsin Department of Natural Resources, was carried.

Public Works Director Stephany reported the following Resolution is for a truck purchased through the
state contract that replaces a 2015 model that will go to the Parks Department and the Parks vehicle will
go to auction. This will be reviewed by the Public Works Committee on Wednesday. It is under budget
but equipment will be purchased with the excess funds. Finance Director Houtakker reported the state
discount is $11,000.

A motion by Alder Busse, seconded by Alder Wood to approve Resolution 16-1-2064 Purchase
Approval of One Current Model Year One-Ton Chassis Cab, was carried.

Public Works Director Stephany reported proposals for the following purchase were received on
December 11. The chosen bid was highest but the low bid didn’t meet engine specifications or explain
deviations. The model chosen is the same as five other trucks so the mechanic and operators are familiar
with its set-up. It replaces a 1995 International plow truck that will go to auction. This will be reviewed
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by the Public Works Committee on Wednesday. Alder Busse expressed concern that the second bid was
lower but was not being chosen and this may cause vendors not to enter low bids. He would like the
Public Works Committee’s recommendation on this purchase.

A motion by Alder Busse, seconded by Alder Wood to table until the next meeting Resolution
16-1-2065 Purchase Approval of One Current Model Year Plow Truck Equipment Package, was
carried.

Finance Director Houtakker reported the following Resolution is for a 2008 note for TIF 2 that is due
December 1, 2016 but is callable now. It can be paid off early without penalties which saves $18,000 in
interest cost. It is budgeted in TIF 2 and the increment will pay for this.

A motion by Alder Wood, seconded by Alder Busse to approve Resolution 16-1-2066
Authorizing the Redemption of General Obligation Refunding Bonds, Dated February 15, 2008.
On a roll call vote, all members voted in favor of the motion.

Finance Director Houtakker reported the following Resolution combines Capital Budget borrowing, done
early this year to gain savings on a fire truck purchase, and a general obligation note balloon payment that
is callable. This was Financial Consultant Jeff Belongia’s recommendation; a larger loan amount will
gain a better interest rate. The re-payment schedule won’t re-finance the re-financed amount. This will
save $30,000 in interest and would add $2 million to the tax levy if not re-financed. Mayor Miller
guestioned whether there were Capital Budget funds available for the $10,000 needed for Oneida Park
lighting. Finance Director Houtakker reported this will be paid for with leftover building funds.

A motion by Alder wood, seconded by Alder Busse to approve Resolution 16-1-2067 Providing
for the Sale of $5,025,000 General Obligation Promissory Notes, Series 2016. On a roll call vote,
all members voted in favor of the motion.

A motion by Alder Busse, seconded by Alder Wood to Convene in Closed Session under
Wisconsin Statute section 19.85(1)(c) Considering employment, promotion, compensation or
performance evaluation data of any public employee over which the governmental body has
jurisdiction or exercises responsibility (City Planner Salary Adjustment). On a roll call vote, all
members voted in favor of the motion.

Upon reconvening in Open Session:

Alder Busse reported the findings of fact regarding the City Planner Salary Adjustment were that the
functions and responsibilities of the City Planner and Economic Development Director were combined,
resulting in a promotion. This decision was delayed until after the arrival of the new City Administrator.

A motion by Alder Wood, seconded by Alder Busse to approve Resolution 16-1-2068 Amending
the 2016 Operating Budget to Adjust the Salary for the City Planner, was carried.

Mayor Miller began the Discussion and Possible Action on Merit Payment Guidelines. Historically funds
have been set aside for merit payments as rewards for non-represented staff. He had thought there was
more staff input in the decision. He has now asked City Administrator Little and Finance Director
Houtakker to develop a more open and encompassing policy. He is very proud of the administrative staff.
This one-time payment is not part of the employment package. It is based upon merit, rewards the
individual, and isn’t the same amount for all recipients. Staff followed his directive but there aren’t
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enough funds to cover all requests. The rules are now clearer and not arbitrary and he hopes it helps
morale.

Alder Wood stated Library employees should be considered for this award with Library Board input.
City Administrator Little reported she spoke with the Library Director about this. Merit pay is now based
upon a “special” year with extra duties and projects, and staff that are reliable, consistent, and function as
part of the team are now recognized. Supervisors will report recommendations to her going forward.

City Administrator Little reviewed the policy and drafted guidelines to make the process clearer. Mayor
Miller appreciates the thought that was given this project. Alder Busse suggested adding language that
makes clear this is not a given, that not every staff member gets this payment and suggested removal of
the low end of the payment range. Alder Wood suggested lowering the low end to create a broader range.

Finance Director Houtakker reviewed recent Accounts Receivables and answered members’ questions.
Public Works Director Stephany explained the sewer maintenance process and the savings that have been
gained with the new vendor. One third of the City’s sewer lines are videotaped each year and are used to
determine the work to be scheduled. Slip lining is working well and more will be done.

A motion by Alder Wood, seconded by Alder Busse to approve Acceptance of General Fund
Accounts Payable Checks Dated December 3 through December 31, 2015, was carried.

ADJOURNMENT

A motion by Alder Wood, seconded by Alder Busse to adjourn, was carried. (7:06 p.m.)

Joan Andrusz
City Clerk



Resolution 16-1-2065
Monona Common Council

PURCHASE APPROVAL OF ONE CURRENT MODEL YEAR PLOW TRUCK
EQUIPMENT PACKAGE

WHEREAS, maintaining a highly operational fleet of snow removal vehicles is critical to the operation
of the Public Works Department, as DPW Staff rely on snow removal vehicles as their only means for
snow and ice control; and,

WHEREAS, the 2016 Capital Budget includes funding in the amount of $183,000 for the purchase of a
new tandem axle dump truck with snow plow equipment package; and,

WHEREAS, the vehicle scheduled to be replaced is a 1995 International dump truck with snow plow
equipment; and,

WHEREAS, the equipment scheduled for purchase is the cab and chassis, dump body, front and wing
plow, and dual salt spreader; and,

WHEREAS, the City received proposals on December 11, 2015 from three vendors, Lakeside
International, Truck Country, and V&H Inc., for the purchase of one current model year cab and chassis
with snow plow equipment package provided by Burke Truck Equipment; and,

WHEREAS, on January 6, 2016, the Public Works Committee reviewed the proposals and has
recommended the award for the proposal provided by Lakeside International for the combined price of
$172,719.90.

NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the proposal submitted by Lakeside International for one (1) current model year
cab and chassis with snow plow equipment package in the amount of $172,719.90 is hereby approved,
and staff is authorized to proceed with the purchase.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

ATTEST:

Joan Andrusz
City Clerk

Approval Recommended By: Public Works Committee — 1/6/16

Council Action:

Date Introduced:  1-4-16
Date Approved:
Date Disapproved:



City of Monona __¥'_Original Update Substitute No.
POLICY AND FISCAL NOTE Resolution No. 16-1-2065

Ordinance Amendment No.
Title:

Purchase of one Current Model Year Tandem Axle Cab & Chassis with Snow Plow Equipment

Policy Analysis Statement:

Brief Description Of Proposal:

As presented in the 2016 Capital Budget, the Public Works Department proposes to purchase one International 7500
tandem axle cab and chassis with the snow plow equipment package provided by Burke Truck Equipment for a combined
price of $172,719.90. The proposal provided by Lakeside International is the second highest cost of the three proposals
received, with a price difference from the lowest cost proposal of $4,886.90. The low cost proposal provided by V&H
Inc. did not meet the specifications identified in the RFP, and V&H Inc. did not provide any explanation of the
differences, as required in the RFP. The RFP allowed for an EQUAL specification with minor variation, and with
deviation or variation explanation required.

Current Policy Or Practice:
This is a replacement for the1995 International plow truck, which has a vehicle points system rating of 34, and qualifies
for immediate replacement. The 1995 International plow truck will be sold at auction in 2016.

Impact Of Adopting Proposal:
Capital budget allocation: $183,000

e Proposed cab & chassis price: $94,710.90
e Burke Truck Equipment Plow Package Price: $76,214.00
e Option 2 Dual Spinner: $1,795.00
e Total Combined Price: $172,719.90
Balance Remaining: $10,280.10

Fiscal Estimate:

Fiscal Effect (check/circle all that apply) Budget Effect:
_v"_No fiscal effect _¥'_Expenditure authorized in budget
___ Creates new expenditure account No change to budget required
___ Creates new revenue account ____Expenditure not authorized in budget
___ Increases expenditures Budget amendment required
___Increases revenues Vote Required:
__Increases/decreases fund balance Fund _v'_ Majority

____ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:

Budget Amendment No. No Budget Amendment Required v/
Budget Amended
Account Number Account Name Prior to Debit Credit Budget
Change
Fund | CC | Account | Obiject
400 57 57320 832 Tandem Axle Dump Truck w/Plow $183,000 $183,000

Equipment

Totals

Prepared By:

Department: Public Works
Prepared By: Daniel Stephany, Director of Public Works Date: December 22, 2015
Reviewed By: Marc Houtakker, Finance Director Date: December 28, 2015




City of Monona — Public Works & Utilities
5211 Schluter Road

Monona, Wisconsin 53716

Phone: 608-222-2525

—\§ Fax: 608-222-9225

EQUIPMENT PROPOSAL SUMMARY

MONONA Website: www.mymonona.com

Advertisement Date:

November 19, 2015

Proposal Opening Date:

December 11, 2015

Proposal Opening Time:

10:00am

Equipment Proposed:

Tandem Axle Cab & Chassis with Burke Truck & Equipment Snow Plow Package

Vendor Name: Lakeside International Truck Country V & H Inc. Trucks
International 7500SBA Freightliner 108SD Western Star 4700SB
Affidavit Yes Yes Yes
Delivery Date 120 days 90 days cab/chassis 45 days cab/chassis
Chassis Price $94,710.90 * $94,491.00 $89,824.00
Adjusted Chassis Price ** $98,640.00
Burke Option 1, left side spinner | $76,214.00 $76,214.00 $76,214.00
Burke Option 2, dual spinner $1,795.00 $1,795.00 $1,795.00
Burke Option 3, center spinner | $450.00 $450.00 $450.00

*  Proposed sellers computed total.

**  Adjusted Chassis Price with required specifications $98,640.00.

Additional charges for items that were to be included in proposed price total an additional $2,300.
Charges include delivery charge and 2016 Emissions Certificate. Review of the Truck Country proposal shows an additional $1,849 to meet
engine torque requirements of the specification, which would require a larger size engine.



http://www.mymonona.com/

Prepared for: Prepared by:

Daniel Stephany John Di novella
City of Monona TRUCK COUNTRY OF
5211 Schiuter Rd WAUSAU
Monona, Wi 53716 2435 TRAILWOOD LANE
Phone: 608-222-2525 MOSINEE, WI 54455
Phone: 608-212-3695

E-Mail:

johndinovella@truckcountry.com

QUOTATION
-

e

e e e
SET BACK AXLE - TRUCK 20,000# FLAT LEAF FRONT SUSPENSION
CUM ISL 330 HP @ 2000 RPM, 2200 GOV RPM, 1000 108 INCH BBC FLAT ROOF ALUMINUM CONVENTIONAL
LB/ET @ 1400 RPM CAB
ALLISON 3000 RDS AUTOMATIC TRANSMISSION WITH 4275MM (168 INCH) WHEELBASE
PTC PROVISION 7/16X3-9/16X11-1/8 INCH STEEL FRAME
MT-40-14X 40,000# R-SERIES TANDEM REAR AXLE (11.11MMX282.6MM/0.437X11.13 INCH) 120KSI
AIRLINER 46,000# REAR SUSPENSION WITH CHAIN 1600MM (63 INCH) REAR FRAME OVERHANG
CLEARANCE BODY COMPANY INSTALLED ADDITIONAL FRONT
DETROIT DA-F-18.0-5 18,000# FL1 71.0 KPI/3.74 DROP FRAME REINFORCEMENT FOR SNOW PLOW
SINGLE FRONT AXLE
PER UNIT TOTAL
VEHICLE PRICE TOTAL #OF UNITS (1) $ 90,531 § 90,531
EXTENDED WARRANTY $ 2,550 § 2,550
DEALER INSTALLED OPTIONS $ 1,750 § 1,750
CUSTOMER PRICE BEFORE TAX $ 94,831 § 94,831

FEDERAL EXCISE TAX (FET) - $ (340.0) § (340.0)

TAXES AND FEES $ 0 $ 0
OTHER CHARGES $ o 3 0

TRADE-IN ALLOWANCE I $ © $ ©)
BALANCE DUE (LOCAL CURRENCY) § 9491 § 94,491
COMMENTS:

Projected deliveryon ___/___/___ provided the order is received before _/ _

APPROVAL:
Please indicate your acceptance of this quotation by signing below:

Customer: X Date: f__f .
Application Version 8.8.113 Tender # 2016 delivery
Data Version PRL-14D.008 : 12/10/2015 1:31 PM

2040 3701SL 3RDS Plow Bid Page 18 of 19




Prepared for: Prepared by:

Daniel Stephany John Di novella
City of Monona . TRUCK COUNTRY OF
5211 Schiuter Rd : WAUSAU
Monona, Wl 53716 2435 TRAILWOQD LANE
Phone: 608-222-2525 MOSINEE, WI 54455
Phone: 608-212-3695

E-Maik:

johndinovella@truckceuntry.com

otal .

Weight

Front Weight

Factory Weight" 8130 Ibs 6899 Ibs 15029 Ibs
Dealer Installed Options 0lbs 0lbs Oibs
Total Weight" 8130 lbs 6899 Ibs 15029 |bs

PMU-016 2016 OBD/2010 EPA/CARB/GHG14 ESCALATOR $300.00
P73-2FT STANDARD DESTINATION CHARGE $2,000.00

WAI4PJ  EPA 2013 CUMMINS ISL ENGINE EXTENDED WARRANTY DC1, 5 $2,050.00
YEARS/100,000 MILES/160 000 KM FEX
WAX075  EPA 2013 CUMMINS ISL ENGINE EXTENDED WARRANTY $500.00

AFTERTREATMENT AT3, 5 YEARS/100,000 MILES/160 000 KM FEX

Currency Exchange Rate 1.0000
Total Extended Warranty {Local Currency) $2,5650.00

Weight Weight Price
Front Rear
00001 RH AIR BAG FRONT SUSPENSION WITH IN 0 0 $1,200.00
CAB CONTROL

00002 TRANSMISSION TCM MOUNTED IN CAB o 0 $550.00
Total Dealer Installed Options 0 lbs 0 ibs $1,750.00
Application Version 8.8.113 " Tender # 2016 delivery .

Data Version PRL-14D.008 ‘ 12/10/2015 1:31 PM

2040 370ISL 3RDS Plow Bid i Page 16 of 19




Resolution No. 16-1-2070
Monona Common Council

A RESOLUTION APPROVING A CONTRACT RENEWAL WITH
EMS MEDICAL BILLING ASSOCIATES, LLC

WHEREAS, EMS Medical Billing Associates, LLC has served as the billing company for all medical
transports for the City of Monona since 2010; and,

WHEREAS, the contract for services expired on December 31, 2014; and,

WHEREAS, the Fire Chief recommends the renewal of the contract; and,

WHEREAS, the new contract has been thoroughly reviewed by the City Attorney.

NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane

County Wisconsin, that the attached contract for emergency medical transport billing with EMS Medical
Billing Associates, LLC is hereby approved.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

ATTEST:

Joan Andrusz
City Clerk

Requested By: Fire Chief Scott Sullivan

Council Action:

Date Introduced:  1-19-16
Date Approved:

Date Disapproved:




INDEPENDENT CONTRACTOR AGREEMENT

THIS AGREEMENT is entered into effective December 1, 2015, by and between the City of Monona,
a Wisconsin municipal corporation (hereinafter the “CITY”) and the contractor identified below (hereinafter the
“CONTRACTOR”).

CONTRACTOR: EMS Medical Billing Associates, LLC
ADDRESS: 9401 West Brown Deer Road, Suite 101
CITY/STATE/ZIP CODE;: Milwaukee, Wisconsin 53224
CONTRACTOR’S REPRESENTATIVE: Eric Kiefer

In consideration of the mutual covenants contained in this AGREEMENT and for other good and
valuable consideration, the receipt and sufficiency of which are hereby mutually acknowledged, the parties
agree as follows:

1. SCOPE OF WORK. The CITY hereby retains the CONTRACTOR, and the CONTRACTOR
hereby accepts such engagement, to perform the following:

A) Primary Business Function:

EMS Medical Billing Associates' (EMBA) shall perform the EMS billing functions for the CITY s
EMS services. The CITY shall provide patient care data to EMBA via paper or electronic means, at
which time EMBA shall prepare and submit invoices for those services to governmental and
commercial insurance carriers electronically, as well as paper invoices to private pay individuals.
Once EMBA receives the CITY's patient care data, EMBA shall handle, at its expense, all aspects of
the billing cycle, including requests for documents from attorney firms and insurance companies.
EMBA shall maintain a nationwide toll free phone number for patients to contact EMBA regarding
their bill and an interactive website in which patients can submit insurance information to EMBA or
pay their bill online.

B) The Billing Cycle:

Claims that are submitted to EMBA with complete insurance and medical necessity information
shall be billed out by the 3" day after receipt. Payment from governmental payers can be expected
within 45 days and shall be direct deposited from those payers into the CITY's bank account.
Payment from non-governmental payers can be expected in 45-90 days and shall be deposited
remotely from EMBA into the CITY's bank account. If claims are not paid or addressed in a timely
manner, EMBA shall perform follow-up work to facilitate payment, including phone calls to
insurance companies and patients. EMBA shall send monthly statements to patients when the
balance is due from the patient; EMBA works with patients to set up payment plans or arrange
hardship requests when full payment can't be made. EMBA pursues claims through the delinquency
stage, and if authorized by the CITY, accounts shall be forwarded to an external collection agency
for further processing. Also with the consent of the the CITY, EMBA shall take all reasonable
action to collect all amounts due through the Wisconsin Tax Refund Intercept Program.

C) Payments:

During all times this AGREEMENT is in force EMBA shall maintain its licensure as a licensed
collection agency in Wisconsin, to the extent required by law. Payments for CITY services shall be
received at EMBA's office, and EMBA shall negotiate payment plans with patients as authorized by
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the CITY. Governmental insurance payments (Medicare, Medicaid) and commercial insurance
payments for which it is possible shall be direct deposited to the CITY's bank account. EMBA shall
use secure remote deposit capture to remote deposit all CITY payments received at its office.
Physical checks shall be secured in a safe until the checks clear payment, at which point they shall
be shredded in-house. The CITY shall be provided detailed monthly reports to account for all
charges, payments and adjustments; reports shall be provided in electronic format, or mailed upon
request of the CITY.

D) Technology:

EMBA shall provide the CITY with electronic patient care reporting software to comply with the
state's reporting requirements under the Wisconsin Ambulance Run Data System, to include
permitting field EMTs to enter patient care data electronically, so as to improve the data collected
on every EMS call

E) Compliance with CMS and HIPAA:

EMBA shall strictly adhere to all applicable laws, rules and regulations including but not limited to
HIPAA and those set forth by the Centers for Medicare and Medicaid Services (CMS), and
regularly communicate those rules to the CITY. In-person training shall be conducted by EMBA
immediately upon contract execution so the CITY’s EMTs and officers are fully aware of applicable
legal requirements. EMBA shall conduct mandatory weekly in-house training sessions to keep all
of its billers and management educated on the latest rules and changes.

HIPAA compliance shall be a priority for EMBA. All document requests shall be accompanied by a
signed waiver from the patient, or his/her representative; no verbal requests for documents shall be
honored. Callers must provide specific information about their account prior to discussion of any
account details. EMBA shall maintain a compliance program for the "Red Flag" rules that deal with
identity theft, as well as the "HI TECH" rules that deal with the securing computer hardware and
software to protect against identity theft.

2. CONSIDERATION. In consideration of satisfactorily providing the services outlined in SECTION

CEEZAW>

1 of this AGREEMENT, the CONTRACTOR shall receive the following consideration:

The CONTRACTOR shall be paid a fee based on the following fee structure:

Annual Billing Software Support: $200

Billing and Internal Collections Fee: 7% of net monthly payments
External Collections Fee: 22% of net monthly payments
TRIP Collections Fee: 22% of net monthly payments
Annual Support ImageTrend Field Bridge: $400

ImageTrend Elite Transition: $2,000

Credit Card Processing: 100% of monthly processing fees

The CONTRACTOR shall not increase its fee for term of the AGREEMENT

INCLUDED TRAINING: CONTRACTOR will provide the following annual training at no cost to the
CITY. Total annual training time is 2 hours during 1 on-site visit and will include: One annual
Refresher Training of Field Bridge/Elite Documentation and Billing Documentation



ADDITIONAL TRAINING: CITY agrees to compensate CONTRACTOR the fee of one thousand
dollars ($1,000) per 8-hour day, plus fifty dollars ($50.00) per hour travel expenses for any training
requested beyond the training listed above.

SOFTWARE TECHNICAL SUPPORT: CONTRACTOR will fully support the ImageTrend
software during the term of this agreement. Any and all other software support requests will be charged
at a fee of One Hundred Twenty-Five ($125.00) dollars per hour. CONTRACTOR will determine if
remote support or on-site support is required. Should on-site support be necessary, travel expenses of
$50.00 per hour will apply.

HARDWARE SUPPORT: CITY agrees to compensate CONTRACTOR the fee of One Hundred
Twenty-Five ($125.00) per hour for any and all hardware support requests. Travel expenses of Fifty
dollars ($50.00) per hour apply for on-site support. CONTRACTOR will determine if remote support
or on-site support is required.

The CONTRACTOR shall not increase its fee for term of the AGREEMENT.

The CITY will not provide any fringe benefits. The CONTRACTOR agrees to provide monthly billings
in a form acceptable to the CITY. Payment shall be due 25 days after the date of invoice.

3. TERM/TERMINATION. The term of this Agreement shall commence on December 1, 2015 and
terminate on December 31, 2018. This Agreement and all its terms and conditions, without change, will
automatically renew for additional one (1) year periods unless written notice of termination is provided
and received by either the CITY or CONTRACTOR no less than thirty (30) days prior to the end of the
then-current term. Either party shall have the right to terminate this Agreement for reason of breach of
the terms as stated in Addendum A and in this Agreement or the Exhibit A by giving ninety (90) days
advance, written notice to the other party. Termination shall not relieve either of the parties from
obligations already incurred. CONTRACTOR shall, following such ninety (90) days, continue to
forward to CITY all money received on CITY’S behalf, subject to receipt of the fee provided for herein.
In the event of termination, the CITY will pay the CONTRACTOR for all completed services prior to
termination of this AGREEMENT.

4. REPRESENTATIVES.

A. CONTRACTOR’S REPRESENTATIVE: The CONTRACTOR agrees that all services and
activities performed pursuant to this AGREEMENT will be coordinated and directed by the
CONTRACTOR’S REPRESENTATIVE. In the event the CONTRACTOR’S
REPRESENTATIVE is unable to serve in the above-described capacity, the CITY may accept
another CONTRACTOR’S REPRESENTATIVE.

B. CITY’S REPRESENTATIVE: All dealings between the CITY and the CONTRACTOR with
respect to the subject matter of this AGREEMENT shall be with the CITY ADMINISTRATOR.

5. INDEPENDENT CONTRACTOR STATUS. The parties agree that the relationship of the

CONTRACTOR to the CITY created by this AGREEMENT shall at all times be that of an
independent contractor. The CITY expressly relies upon the professional judgment of the
CONTRACTOR in determining the means by which its obligations under this AGREEMENT shall
be performed. The CONTRACTOR shall not be deemed an employee for any purpose (including
Federal or State tax purposes) nor be entitled to participate in any plans, arrangements or
distributions made by the CITY pertaining to or in connection with any bonus, health or other
insurance plan or pension or profit sharing plan maintained by the CITY for the benefit of its
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employees. Any persons whom the CONTRACTOR provides for service under this AGREEMENT
are employees and/or the responsibility of the CONTRACTOR and are not employees or the
responsibility of the CITY. The CONTRACTOR shall not, at any time, represent itself to be
anything other than an independent contractor with regard to the CITY. The CONTRACTOR shall
be solely responsible for all federal and state obligations resulting from all payments received
including, but not limited to, State and Federal income taxes and social security taxes.

Neither party shall be considered the agent of the other and absent further written authorization,
neither party has general authority to enter into contracts, assume any obligation or make any
warranties or representations on behalf of the other.

The CONTRACTOR hereby agrees to furnish the CITY with its taxpayer identification number
(or social security number) prior to commencement of work under this AGREEMENT. Failure or
‘delay in furnishing social security numbers or taxpayer identification numbers may result in the
withholding of amounts due to the CONTRACTOR from the CITY.

6. INDEMNITY AND HOLD HARMLESS. The Parties agree to indemnify, hold harmless and
defend the other party, its elected and appointed officials, officers, employees and agents from any
and all claims, suits, damages, losses, and expenses, including but not limited to reasonable
attorney’s fees, arising out of or resulting from the indemnifying party’s performance of, or failure to
perform, the work provided under this AGREEMENT, but only to the extent caused in whole or in
part by the negligent acts or omissions of the indemnifying party, or anyone acting under its direction
or control, or on its behalf. This indemnity provision shall survive the termination or expiration of
this AGREEMENT. The indemnifying party shall reimburse the other party, its elected and
appointed officials, officers, employees and agents for any and all legal expenses and costs incurred
by each of them in connection therewith or in enforcing the indemnity herein provided.

Nothing contained within this agreement is intended to be a waiver or estoppel of the
contracting municipality or its insurer to rely upon the limitations, defenses, and immunities
contained within Wisconsin law, including those contained within Wisconsin Statute sections
893.80, 895.52 and 345.05. To the extent that indemnification is available and enforceable, the
municipality or its insurer shall not be liable in indemnity or contribution for an amount greater than
the limits of liability for municipal claims established by Wisconsin law.

7. INSURANCE. Unless otherwise specified in this AGREEMENT, the CONTRACTOR shall, at its
sole expense, maintain in effect at all times during the performance of the work under this
AGREEMENT insurance coverage as set forth in Exhibit A attached hereto.

8. PROJECT DOCUMENTS AND REPORTS. All documents and reports, estimates, and graphics
generated pursuant to this AGREEMENT, completed or partially completed, shall become the
property of the CITY upon completion or termination of this AGREEMENT.

Following termination of this AGREEMENT for any reason, it is mutually agreed all
documents and reports, estimates, and graphics may be used by the CITY as it sees fit, or by another
consultant retained by the CITY for the purpose of proceeding with the project without further or
additional obligation or compensation to the CONTRACTOR. The CONTRACTOR is not
responsible for the re-use of any documents pertaining to this AGREEMENT, which shall be at the
CITY’S sole risk, except as to any errors or omissions for which the CONTRACTOR would be
liable without regard to the secondary use of the documents.

Subject to the provisions of Wisconsin’s Open Records Law, the CITY shall at all times reserve

the right to release all information concerning the project, as well as the time, form and content of
the information. Within 10 days of request by the CITY, the CONTRACTOR shall provide to the
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10.

11.

12.

13"

14.

15.

16.

CITY, any and all documents in the CONTRACTOR’S possession or control pertaining to the work
performed pursuant to this AGREEMENT, which are subject to release under Wisconsin’s Open
Records Law. The CONTRACTOR agrees to indemnify the CITY and pay any and all costs,
expenses (including reasonable attorney fees), fees, and damages incurred by, or assessed against,
the CITY which arise or result from a failure by the CONTRACTOR to timely provide all such
documents to the CITY. This reservation and indemnity shall survive the expiration or termination
of this AGREEMENT.

ERRORS, OMISSIONS OR DEFICIENCIES. CONTRACTOR shall, without additional
compensation, revise any materials prepared under this Agreement if it is determined that the
CONTRACTOR is responsible for any errors, omissions, or deficiencies.

CITY RATES AND FEES. CITY will providle CONTRACTOR with Emergency Medical
Service rate and fee information within ten (10) days after the effective date of this Agreement or
within Ten (10) days of the effective date of any subsequent change. CONTRACTOR agrees to
implement CITY’S billing rates within five (5) business days of written notification to the
CONTRACTOR.

COMPENSATION FOR ADDITIONAL SERVICES. For authorized extensions of work or
additional services provided outside of the scope of services specified in this Agreement, CITY and
CONTRACTOR shall agree upon a fee and payment schedule prior to commencement of additional
services.

If CITY fails to make any payment due within sixty (60) days after receipt of an invoice which
is in order, CONTRACTOR may, after giving seven (7) days written notice to CITY, suspend
services under this Agreement until all amounts are paid in full.

ACTS AND OMISSIONS. Neither CITY nor CONTRACTOR are responsible for any acts or
omissions of the other party or the other party's officers and employees.

DATA NOT PROVIDED BY CONTRACTOR. CONTRACTOR is not responsible for the
accuracy of the data provided by CITY.

HARDSHIP REQUESTS: CONTRACTOR agrees to submit all requests for hardship write-
offs in writing to CITY within 10 days of being instructed by the patient. CITY agrees to provide a
written decision to the CONTRACTOR within 60 days of receiving the hardship request, or
CONTRACTOR reserves the right to pursue the account as CONTRACTOR sees fit.

MISCELLANEOUS PROVISIONS.

A. ENTIRE AGREEMENT: This AGREEMENT supersedes any and all agreements previously
made between the parties relating to the subject matter of this AGREEMENT and there are no
understandings or agreements other than those incorporated in this AGREEMENT. This
AGREEMENT may not be modified except by an instrument in writing duly executed by all the
parties. The provisions of Addendum A, attached hereto, are incorporated into and made a part
of this AGREEMENT.

B. PARTIES BOUND: This AGREEMENT shall be binding upon and inure to the benefit of the
parties and their respective heirs, legal representatives, successors and assigns. It is expressly
understood the CONTRACTOR may not assign any rights or obligations under this
AGREEMENT without the prior written consent of the CITY.

C. GOVERNING LAW AND VENUE: This AGREEMENT shall be governed by, construed and
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interpreted in accordance with the law of the State of Wisconsin. Any legal action arising out of
this AGREEMENT shall be venued in Dane County, Wisconsin.

. HEADINGS AND REFERENCES: The headings used in this AGREEMENT are for
convenience only and shall not constitute a part of this AGREEMENT. Unless the context

clearly requires otherwise, all references to subdivisions are to subdivisions of this
AGREEMENT.

. SEVERABILITY: If any provision of this AGREEMENT shall under any circumstances be
deemed invalid or inoperative, this AGREEMENT shall be construed with the valid or
inoperative provision deleted and the rights and obligations construed and enforced accordingly.

NOTICE: Notices shall be deemed delivered as of the date of postmark if sent by certified mail,
postage prepaid. Notices to the CITY shall be addressed to the CITY’S REPRESENTATIVE
identified in paragraph 4.B., City of Monona, 5211 Schluter Road, Monona, WI 53716. Notices
to the CONTRACTOR shall be addressed to the CONTRACTOR’S REPRESENTATIVE at the
address identified on page 1.

. SAFETY AND SECURITY: The CONTRACTOR shall execute and maintain its work so as to
avoid injury or damage to any person or property. The CONTRACTOR shall implement all
reasonable safety measures applicable to the work contracted herein. In carrying out its work,
the CONTRACTOR shall at all times exercise all necessary precautions for the safety of its
employees appropriate to the nature of the work and the conditions under which the work is to
be performed, and be in compliance with all applicable federal, state and local legal
requirements.

. DELAYS AND WAIVER: The failure of any party to insist in any one or more instances upon
the performance of any of the terms, covenants or conditions of this AGREEMENT shall not be
construed as a waiver or relinquishment of the future performance of any other term, covenant
or condition, but the defaulting party’s obligation with respect to future performance of any
other terms shall continue in full force and effect. The failure of any party to take any action
permitted by this AGREEMENT to be taken by it shall not be construed as a waiver or
relinquishment of its right thereafter to take such action. No express waiver shall affect any
event or default other than the event of default specified in such waiver, and any such waiver, to
be effective, must be in writing and shall be operative only for the time and to the extent
expressly provided therein.

NEUTRAL CONSTRUCTION: The parties acknowledge that this AGREEMENT is the
product of negotiations between the parties and that, prior to the execution hereof, each party
has had full and adequate opportunity to have it reviewed by, and to obtain the advice of, its
own legal counsel. Nothing in this AGREEMENT shall be construed more strictly for or
against either party because that party’s attorney drafted this AGREEMENT or any part hereof.

FORCE MAJEURE. Neither party shall be liable for any failure or delay in performance under
this AGREEMENT to the extent said failures or delays are proximately caused by causes
beyond that party's reasonable control and occurring without its fault or negligence, provided
that, as a condition to the claim of nonliability, the party experiencing the difficulty shall give
the other prompt written notice, with full details following the occurrence of the cause relied
upon. Dates by which performance obligations are scheduled to be met will be extended for a
period of time equal to the time lost due to any delay so caused.




K. NO THIRD PARTY BENEFICIARIES. This Agreement is intended to be solely between the
parties hereto. No part of this Agreement shall be construed to add, confer, supplement, amend,
abridge or repeal existing rights, benefits, or privileges of or to any third party or parties,
including, but not limited to, employees of either of the parties

IN WITNESS WHEREOF, the parties have executed this AGREEMENT effective as of the last date of
signature below.

CITY OF MONONA
By:

Robert E. Miller, Mayor Date
By:

Joan Andrusz, City Clerk Date

APPROVED AS TO SUFFICIENCY OF FUNDS

April Little, Comptroller Date

CONTRACTOR

/4 [ 1o Ji5

Date

Date

(Name & Title)



EXHIBIT A
INSURANCE REQUIREMENTS

Unless otherwise specified in this AGREEMENT, the CONTRACTOR shall, at its sole expense, maintain in
effect at all times during the performance of the work, insurance coverage with limits not less than those set forth
below with insurers and under forms of policies set forth below.

Worker’s Compensation and Employer’s Liability Insurance—The CONTRACTOR shall cover or insure
under the applicable labor laws relating to worker’s compensation insurance, all of its employees in accordance
with the laws in the State of Wisconsin. The CONTRACTOR shall provide statutory coverage for work related
injuries and employer’s liability insurance with limits of $1,000,000 each accident, $1,000,000 disease (policy
limit), and $1,000,000 disease (each employee).

Commercial General Liability and Automobile Liability Insurance—The CONTRACTOR shall provide and
maintain the following commercial general liability and automobile liability insurance:

Coverage—Coverage for commercial general liability and automobile liability insurance shall be at least
as broad as the following:

1. Insurance Services Office (ISO) Commercial General Liability Coverage (Occurrence
Form CG 0001)
2. Insurance Services Office (ISO) Business Auto Coverage (Form CA 0001), covering

Symbol 1 (any vehicle)
Limits—The CONTRACTOR shall maintain limits no less than the following:

l. General Liability—One million dollars ($1,000,000) per occurrence ($2,000,000
general aggregate if applicable) for bodily injury, personal injury and property damage.
If Commercial General Liability Insurance or other form with a general aggregate limit
is used, either the general aggregate limit shall apply separately to the project/location
(with the ISO CG 2503, or ISO CG 2504, or insurer’s equivalent endorsement provided
to the CITY) or the general aggregate including product-completed operations
aggregate limit shall be twice the required occurrence limit.

2. Automobile Liability—One million dollars ($1,000,000) for bodily injury and property
damage per occurrence limit covering all vehicles to be used in relationship to the
AGREEMENT.

Required Provisions—The general liability and automobile liability policies are to contain, or be endorsed to
contain, the following provisions:

1. The CITY, its elected and appointed officials, officers, employees or authorized representatives
or volunteers are to be given additional insured status (via ISO endorsement CG 2010, CG
2033, or insurer’s equivalent for general liability coverage) as respects: liability arising out of
activities performed by or on behalf of the CONTRACTOR; products and completed operations
of the CONTRACTOR; premises occupied or used by the CONTRACTOR; and vehicles
owned, leased, hired or borrowed by the CONTRACTOR. The coverage shall contain no
special limitations on the scope of protection afforded to the CITY, its elected and appointed
officials, officers, employees or authorized representatives or volunteers.

2. For any claims related to this project, the CONTRACTOR’S insurance shall be primary
insurance as respects the CITY, its elected and appointed officials, officers, employees or
authorized representatives or volunteers. Any insurance, self-insurance, or other coverage
maintained by the CITY, its elected and appointed officials, officers, employees or authorized
representatives or volunteers shall not contribute to it.



3. Any failure to comply with reporting or other provisions of the policies including breaches of
warranties shall not affect coverage provided to the CITY, its elected and appointed officials,
officers, employees or authorized representatives or volunteers.

4. The CONTRACTOR'’S insurance shall apply separately to each insured against whom claim is
made or suit is brought, except with respect to the limits of the insurer’s liability.
5. Each insurance policy required by this AGREEMENT shall state, or be endorsed to state, that

coverage shall not be canceled by the insurance carrier or the CONTRACTOR, except after
sixty (60) days (10 days for non-payment of premium) prior written notice by U.S. mail has
been given to the CITY.

6. Such liability insurance shall indemnify the CITY against loss from liability imposed by law
upon, or assumed under contract by, the CONTRACTOR for damages on account of such
bodily injury (including death), property damage, personal injury, completed operations, and
products liability.

7. The general liability policy shall cover bodily injury and property damage liability, owned and
non-owned equipment and blanket contractual liability. The automobile liability policy shall
cover all owned, non-owned, and hired vehicles. All of the insurance shall be provided on
policy forms and through companies satisfactory to the CITY, and shall have a minimum A.M.
Best’s rating of A-VIL.

Deductibles and Self-Insured Retentions—Any deductible or self-insured retention must be declared to and
approved by the CITY. At the option of the CITY, the insurer shall either reduce or eliminate such deductibles
or self-insured retentions.

Evidences of Insurance—Prior to the CONTRACTOR’S commencement of work under the AGREEMENT,
the CONTRACTOR shall file with the CITY a certificate of insurance (Acord Form 25-S or equivalent) signed
by the insurer’s representative evidencing the coverage required by this AGREEMENT. Such evidence shall
include an additional insured endorsement signed by the insurer’s representative. Such evidence shall also
include confirmation that coverage includes or has been modified to include all required provisions 1-7.

The CONTRACTOR shall, upon demand of the CITY, deliver to the CITY such policy or policies of insurance
and the receipts for payment of premiums thereon.

Sub-Contractors—In the event that the CONTRACTOR employs other contractors (sub-contractors) as part of
the work covered by this AGREEMENT, it shall be the CONTRACTOR’S responsibility to require and confirm
that each sub-contractor meets the minimum insurance requirements specified above.



ADDENDUM “A”

AGREEMENT FOR PROFESSIONAL SERVICES
EMERGENCY MEDICAL SERVICE USER FEE BILLING SERVICES

By And Between

THE CITY OF MONONA
A Municipal Corporation,

And

EMS MEDICAL BILLING ASSOCIATES, LLC
A Wisconsin Limited Liability Company
SCOPE OF WORK AND RESPONSIBILITIES

A. SCOPE OF SERVICES. CITY shall:

Submit to CONTRACTOR an electronic run report or, if not capable by US Postal Service, fax or
other electronic media, a paper “run sheet” which provides the following information:

2.2.1  Run or Incident Number

2.2.2  Date and time of incident and/or transport

2.2.3  Transport to and from locations

2.2.4 Medical information and patient care specifics, including narrative
2.2.5 A hospital FIN sheet, or the equivalent detailing the following:

2.2.5.1 Patient Name and phone number

2252 Patient Address, including apartment or lot number

2253 Patient Date of Birth

2254 Patient full and complete medical insurance information
22.5.5 Patient Social Security Number, if available

2.2.6  Patient consent signature. If the patient is mentally or physically unable to sign, EMTs
must document why the patient was unable to sign, and obtain  a signature from an
authorized third party as mandated under Centers for Medicare and Medicaid Services
(CMS) rules.

In the event of a malfunction of the electronic patient care export, CITY agrees to provide said
data to CONTRACTOR via U.S. Postal service, fax or other electronic media.

B. SCOPE OF SERVICES. CONTRACTOR shall:

1. Bill patients or their insurance provider (including Medicare and/or Medicaid), up to three
times (1%, 2™, and 3™ notices), for emergency medical services rendered by the City of
Monona . In the event of partial
payment from an insurance company or Medicaid or Medicare, the CONTRACTOR shall
bill the patient monthly, for up to three (3) months, for the balance due. If no payment is
made by the patient within thirty (30) days after the third billing, the bill shall be treated as
uncollectible and reported to the CITY by the CONTRACTOR. CONTRACTOR will
continue to attempt to collect on those accounts.
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Determine the charges based on:

a. Criteria established by CITY;
b. Government (Medicare and Medicaid) rules and regulations; and ,

c. Patient and incident information received from CITY.

Print, and as necessary, fold, stuff, and mail bills for emergency medical services provided
by CITY.

Respond to patient questions and requests for billing information.

6. Process and mail each bill within three (3) calendar days after the information is received by
the CONTRACTOR from CITY.

10.

11.

12

.

13.

14.

Maintain a separate record for each incident showing billing attempts,

patient contact information and payments as well as other useful information. Records shall
be made available at any time to CITY.

CITY authorizes CONTRACTOR to be the payee address

and correspondence address. All payments and correspondence will be made out in the
CITY’S name. CONTRACTOR will have deposit privileges only to a bank account
specified by the CITY.

Submit claims electronically to Medicare, Medicaid and any insurance companies capable
of accurately receiving such claims.

Provide technical support for the duration of the Agreement. Support shall include, but not
limited to, resolving problems related to billing, collection and administrative matters.

Provide documentation to support accounts designated as uncompensated care write-offs as
determined by policies defined by CITY.

Submit monthly detail transactions reports for the preceding month itemizing incidents
billed, collections made, adjustments made to bills and account aging information and such
other reports as are customarily available or as are requested by CITY.

Keep CITY informed of proposed or pending legal issues that may affect billings or the
billing process with regard to State and Federal regulations.

Accept information transactions from the software program that

11



CITY uses for Emergency Medical Service reporting and bill accordingly.

15. Furnish upon request and without additional compensation, such explanation as may be
necessary to clarify and interpret its report and other actions taken in accordance with the
Agreement. The parties hereto agree as outlined.
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Resolution No. 16-1-2071
Monona Common Council

PURCHASE APPROVAL OF A 2016 PIERCE ENFORCER PUC TRIPLE
COMBINATION PUMPER RESCUE

WHEREAS, maintaining an up-to-date fire department response fleet is essential in order to provide the
high level of fire protection that Monona residents have come to rely on; and,

WHEREAS, the 2016 Capital budget includes $600,000 for the replacement of the 1996 Pierce Saber fire
engine; and,

WHEREAS, per Resolution 15-11-2053, adopted December 12, 2015, the City Council approved the
single sourcing of the new fire engine; and,

WHEREAS, the 1996 Pierce Saber engine will be sold for the estimated price of $25,000.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the Monona Fire Department is hereby authorized to order and purchase one (1)

2016 Pierce Enforcer PUC triple combination pumper rescue for the base price of $599,755 with an
interest discount of $22,513 and a chassis discount of $8,627 for a net price of $568,615.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

ATTEST:

Joan Andrusz
City Clerk

Requested By: Fire Chief Scott Sullivan

Council Action:

Date Introduced:  1-19-16
Date Approved:

Date Disapproved:




City of Monona X Original

POLICY AND FISCAL NOTE

Substitute No.
Resolution No. 16-1-2071
Ordinance Amendment No.

Update

Title: New Fire Engine

Policy Analysis Statement:

Brief Description Of Proposal:
The City Council approved $549,000 in the 2016 Capital Budget for
following:

Purchase Price 600,000
Sale of old Engine 25,000
Estimated Discount 26,000
2016 Budget $ 549,000

anew Engine 2. The 2016 budget amount was determined by the

The proposed purchase price is within the 2016 approved capital budget amount:

Purchase Price 599,755
Actual Discount 31,140
Net Price 568,615

Estimated Sale

Estimated final Price  $ 543,615

25,000 (TBD after we take ownership of the new engine)

If the old engine sells for the estimated amount of $25,000, the City would save $5,385 on this budget item.

Current Policy Or Practice:
Part of approved 2016 Capital Budget

Impact Of Adopting Proposal:
See Attached description

Fiscal Estimate:

Fiscal Effect (check/circle all that apply)
___No fiscal effect

___ Creates new expenditure account

____ Creates new revenue account
___Increases expenditures

Budget Effect:
_X_ Expenditure authorized in budget

___No change to budget required
__Expenditure not authorized in budget
___ Budget amendment required

Increases revenues

___Increases/Decreases fund balance __ Capital Budget  Fund

Vote Required:
X_Majority
____ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Purchase of the proposed Engine addresses the need to replace the current vehicle and reduces the probability maintenance expenses

Expenditure/Revenue Changes:

Budget Amendment No. No Budget Amendment Required X
Budget Amended
Account Number Account Name Prior to Debit Credit Budget
Change
Fund | CC | Account | Obiject
400 57 57230 813 Fire Truck 549,000 549,000
Totals

Prepared By:

Department: Fire Department
Prepared By:
Reviewed By: Marc Houtakker

Date:
Date: 1/14/16




City of Monona
CAPITAL IMPROVEMENTS REQUEST FORM

1. Project Name: Engine 2 Replacement

2. Year Proposed: 2016 Rank: 1
3. Requested By: Fire/Public Safety Committee

4. Prepared By: Scott Sullivan, Fire Chief

5. Project Description and Justification:

This project replaces Engine 2, a 1996 Pierce Saber. NFPA 1901 Standard for Automotive Fire
Apparatus, recommends that fire apparatus greater than 15yrs old that have been properly maintained
and that are still in serviceable condition be placed in reserve status and upgraded in accordance with
NFPA 1912 Standard for Fire Apparatus Refurbishing, to incorporate as many features as possible of
the current fire apparatus standard. Experience has shown that refurbishing fire apparatus that is over
20yrs old, other than to paint or repair the apparatus is a very poor investment.

Engine 4, a 2003 Pierce Saber will be moved to the second out engine until 2023 when it is scheduled
to be replaced. The new Engine 2 will be used as the primary engine for all fire and EMS calls.

s i, S

FIRE DEPT

6. Total Project Cost:  $549,000



Resolution No. 16-1-2072
Monona Common Council

APPROVING A ONE-YEAR EXTENSION TO THE AGREEMENT WITH
VANDEWALLE & ASSOCIATES, INC. FOR SERVICES RELATED TO THE MIXED-
USE WATERFRONT REDEVELOPMENT PROJECT

WHEREAS, the City plans a large mixed-use waterfront redevelopment on 7.4 acres of property
it now owns or controls in the Bridge Road/Broadway area; and,

WHEREAS, the City previously contracted with Vandewalle & Associates to provide
professional planning services for the development of this project. The contract expired on
December 31, 2015. The City desires to extend the contract for an additional one-year period
under the same terms and conditions.

NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona,

Dane County, Wisconsin that the attached agreement with Vandewalle & Associates for services
related to the mixed-use waterfront redevelopment project is hereby approved.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

Joan Andrusz
City Clerk

Approval Requested By: City Planner Sonja Reichertz

Council Action:

Date Introduced: 1-19-16
Date Approved:

Date Disapproved:
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INDEPENDENT CONTRACTOR AGREEMENT

THIS AGREEMENT is entered into effective as of the last date of signature by and between the City
of Monona, a Wisconsin municipal corporation (hereinafter the “CITY”) and the contractor identified below
(hereinafter the “CONTRACTOR?).

CONTRACTOR: Vandewalle & Associates, Inc.
ADDRESS: 120 E. Lakeside Street
CITY/STATE/ZIP CODE: Madison, W1 53715
CONTRACTOR’S REPRESENTATIVE: Scott Harrington

In consideration of the mutual covenants contained in this AGREEMENT and for other good and
valuable consideration, the receipt and sufficiency of which are hereby mutually acknowledged, the parties
agree as follows:

1. SCOPE OF WORK. The CITY hereby retains the CONTRACTOR, and the CONTRACTOR
hereby accepts such engagement, to perform the following:

Provide professional planning services to the CITY for the development of the Waterfront
Redevelopment Area, including but not limited to development of a master plan and strategy services, as set
forth in detail in Exhibit B, attached and incorporated hereto.

If the CITY tendered a Request for Proposals to the CONTRACTOR for the above work (hereinafter
referred to as the “RFP”), all work shall comply with all specifications set forth in the RFP, and the
CONTRACTOR’s response to said RFP (hereinafter referred to as the “RESPONSE”), both of which are
incorporated into this AGREEMENT as if set forth in full herein. In the event of any conflict between the
provisions of this AGREEMENT and either or both the RFP or RESPONSE, the provisions of the
AGREEMENT shall control. In the event of any conflict between the provisions of the RFP and the
RESPONSE, the provisions of the RFP shall control.

All work shall be substantially completed within 90 days of the effective date of this AGREEMENT
unless otherwise indicated here: December 31, 2016 :

2. CONSIDERATION. In consideration of satisfactorily providing the services outlined in SECTION
1 of this AGREEMENT, the CONTRACTOR shall receive the following consideration:

All work shall be billed on a time and materials basis. All time shall be charged at the rates set forth in the rate
sheet attached and incorporated herein as Exhibit C. All material, equipment and supplies shall be charged to
the CITY at the CONTRACTOR’S cost with no markup. Notwithstanding the previous three sentences, all
work shall be completed in a total amount not to exceed $120,000.

The CITY will not provide any fringe benefits. The CONTRACTOR agrees to provide monthly billings
in a form acceptable to the CITY. Payment shall be due 30 days after the date of invoice. The final 20% of
compensation due to the CONTRACTOR shall not be paid until acceptance by the CITY of the final product.

3. TERM/TERMINATION. The term of this AGREEMENT shall commence on January 1, 2016 and
terminate on the 31st day of December, 2016. The CITY reserves the right to terminate this AGREEMENT at


http://www.monona.wi.us/linkpage.htm

any time for the convenience of the CITY upon 30 days written notice to the CONTRACTOR. In the event of
termination, the CITY will pay the CONTRACTOR for all satisfactorily completed services prior to termination
of this AGREEMENT.

4. REPRESENTATIVES.

A CONTRACTOR’S REPRESENTATIVE: The CONTRACTOR agrees that all services and
activities performed pursuant to this AGREEMENT will be coordinated and directed by the CONTRACTOR’S
REPRESENTATIVE. In the event the CONTRACTOR’S REPRESENTATIVE is unable to serve in the above-
described capacity, the CITY may accept another CONTRACTOR’S REPRESENTATIVE or terminate this
AGREEMENT, at its option.

B. CITY’S REPRESENTATIVE: All dealings between the CITY and the CONTRACTOR with
respect to the subject matter of this AGREEMENT shall be with the CITY ADMINISTRATOR unless
otherwise indicated here: .

5. INDEPENDENT CONTRACTOR STATUS. The parties agree that the relationship of the
CONTRACTOR to the CITY created by this AGREEMENT shall at all times be that of an independent
contractor. The CITY expressly relies upon the professional judgment of the CONTRACTOR in determining
the means by which its obligations under this AGREEMENT shall be performed. The CONTRACTOR shall
not be deemed an employee for any purpose (including Federal or State tax purposes) nor be entitled to
participate in any plans, arrangements or distributions made by the CITY pertaining to or in connection with any
bonus, health or other insurance plan or pension or profit sharing plan maintained by the CITY for the benefit of
its employees. Any persons whom the CONTRACTOR provides for service under this AGREEMENT are
employees and/or the responsibility of the CONTRACTOR and are not employees or the responsibility of the
CITY. The CONTRACTOR shall not, at any time, represent itself to be anything other than an independent
contractor with regard to the CITY. The CONTRACTOR shall be solely responsible for all federal and state
obligations resulting from all payments received including, but not limited to, State and Federal income taxes
and social security taxes.

Neither party shall be considered the agent of the other and absent further written authorization, neither
party has general authority to enter into contracts, assume any obligation or make any warranties or
representations on behalf of the other.

The CONTRACTOR hereby agrees to furnish the CITY with its taxpayer identification number (or
social security number) prior to commencement of work under this AGREEMENT. Failure or delay in
furnishing social security numbers or taxpayer identification numbers may result in the withholding of amounts
due to the CONTRACTOR from the CITY.

6. INDEMNITY. The CONTRACTOR agrees to indemnify, hold harmless and defend the CITY, its
elected and appointed officials, officers, employees and agents from any and all claims, suits, damages, losses,
and expenses, including but not limited to reasonable attorneys fees, arising out of or resulting from the
CONTRACTOR’s performance of, or failure to perform, the work provided under this AGREEMENT, but only
to the extent caused in whole or in part by the negligent acts or omissions of the CONTRACTOR, or anyone
acting under its direction or control, or on its behalf. This indemnity provision shall survive the termination or
expiration of this AGREEMENT. The CONTRACTOR shall reimburse the CITY, its elected and appointed
officials, officers, employees and agents for any and all legal expenses and costs incurred by each of them in
connection therewith or in enforcing the indemnity herein provided.

7. INSURANCE. Unless otherwise specified in this AGREEMENT, the CONTRACTOR shall, at its
sole expense, maintain in effect at all times during the performance of the work under this AGREEMENT
insurance coverage as set forth in Exhibit A attached hereto.



8. PROJECT DOCUMENTS AND REPORTS. All documents and reports, estimates, and graphics
generated pursuant to this AGREEMENT, completed or partially completed, shall become the property of the
CITY upon completion or termination of this AGREEMENT.

Following termination of this AGREEMENT for any reason, it is mutually agreed all documents and
reports, estimates, and graphics may be used by the CITY as it sees fit, or by another consultant retained by the
CITY for the purpose of proceeding with the project without further or additional obligation or compensation to
the CONTRACTOR. The CONTRACTOR is not responsible for the re-use of any documents pertaining to this
AGREEMENT, which shall be at the CITY’S sole risk, except as to any errors or omissions for which the
CONTRACTOR would be liable without regard to the secondary use of the documents.

Subject to the provisions of Wisconsin’s Open Records Law, the CITY shall at all times reserve the
right to release all information concerning the project, as well as the time, form and content of the information.
Within 10 days of request by the CITY, the CONTRACTOR shall provide to the CITY, any and all documents
in the CONTRACTOR’S possession or control pertaining to the work performed pursuant to this
AGREEMENT. The CONTRACTOR agrees to indemnify the CITY and pay any and all costs, expenses
(including reasonable attorney fees), fees, and damages incurred by, or assessed against, the CITY which arise
or result from a failure by the CONTRACTOR to timely provide all such documents to the CITY. This
reservation and indemnity shall survive the expiration or termination of this AGREEMENT.

9. MISCELLANEOUS PROVISIONS.

A ENTIRE AGREEMENT: This AGREEMENT supersedes any and all agreements previously
made between the parties relating to the subject matter of this AGREEMENT and there are no understandings or
agreements other than those incorporated in this AGREEMENT. This AGREEMENT may not be modified
except by an instrument in writing duly executed by all the parties.

B. PARTIES BOUND: This AGREEMENT shall be binding upon and inure to the benefit of the
parties and their respective heirs, legal representatives, successors and assigns. It is expressly understood the
CONTRACTOR may not assign any rights or obligations under this AGREEMENT without the prior written
consent of the CITY.

C. GOVERNING LAW AND VENUE: This AGREEMENT shall be governed by, construed and
interpreted in accordance with the law of the State of Wisconsin. Any legal action arising out of this
AGREEMENT shall be venued in Dane County, Wisconsin.

D. HEADINGS AND REFERENCES: The headings used in this AGREEMENT are for
convenience only and shall not constitute a part of this AGREEMENT. Unless the context clearly requires
otherwise, all references to subdivisions are to subdivisions of this AGREEMENT.

E. SEVERABILITY: If any provision of this AGREEMENT shall under any circumstances be
deemed invalid or inoperative, this AGREEMENT shall be construed with the valid or inoperative provision
deleted and the rights and obligations construed and enforced accordingly.

F. NOTICE: Notices shall be deemed delivered as of the date of postmark if sent by certified mail,
postage prepaid. Notices to the CITY shall be addressed to the CITY’S REPRESENTATIVE identified in
paragraph 4.B., City of Monona, 5211 Schluter Road, Monona, W1 53716. Notices to the CONTRACTOR shall
be addressed to the CONTRACTOR’S REPRESENTATIVE at the address identified on page 1.

G. SAFETY AND SECURITY: The CONTRACTOR shall execute and maintain its work so as to
avoid injury or damage to any person or property. The CONTRACTOR shall implement all reasonable safety
measures applicable to the work contracted herein. In carrying out its work, the CONTRACTOR shall at all
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times exercise all necessary precautions for the safety of its employees appropriate to the nature of the work and
the conditions under which the work is to be performed, and be in compliance with all applicable federal, state
and local legal requirements.

H. DELAYS AND WAIVER: The failure of any party to insist in any one or more instances upon
the performance of any of the terms, covenants or conditions of this AGREEMENT shall not be construed as a
waiver or relinquishment of the future performance of any other term, covenant or condition, but the defaulting
party’s obligation with respect to future performance of any other terms shall continue in full force and effect.
The failure of any party to take any action permitted by this AGREEMENT to be taken by it shall not be
construed as a waiver or relinquishment of its right thereafter to take such action.

l. NEUTRAL CONSTRUCTION: The parties acknowledge that this AGREEMENT is the
product of negotiations between the parties and that, prior to the execution hereof, each party has had full and
adequate opportunity to have it reviewed by, and to obtain the advice of, its own legal counsel. Nothing in this
AGREEMENT shall be construed more strictly for or against either party because that party’s attorney drafted
this AGREEMENT or any part hereof.

J. FORCE MAJEURE. Neither party shall be liable for any failure or delay in performance under
this AGREEMENT to the extent said failures or delays are proximately caused by causes beyond that party's
reasonable control and occurring without its fault or negligence, provided that, as a condition to the claim of
nonliability, the party experiencing the difficulty shall give the other prompt written notice, with full details
following the occurrence of the cause relied upon. Dates by which performance obligations are scheduled to be
met will be extended for a period of time equal to the time lost due to any delay so caused.

IN WITNESS WHEREOF, the parties have executed this AGREEMENT effective as of the last date of signature
below.

CITY OF MONONA

By:
Robert E. Miller, Mayor Date

By:
Joan Andrusz, City Clerk Date

APPROVED AS TO SUFFICIENCY OF FUNDS

April Little, Comptroller Date
CONTRACTOR
By:

Date
(Name & Title)



EXHIBIT A
INSURANCE REQUIREMENTS
Professional Services

Unless otherwise specified in this Agreement, the Contractor shall, at its sole expense, maintain in effect at all times during
the performance of the work, insurance coverage with limits not less than those set forth below with insurers and under
forms of policies set forth below.

Professional Liability Insurance. The Contractor and its consultants retained under the terms of this Contract, shall
procure and maintain professional liability insurance providing for payment of the insured's liability for errors, omissions or
negligent acts arising out of the performance of the professional services required under this Contract. The Contractor shall
provide up-to-date, accurate professional liability information to the City, including amount of insurance, deductible, carrier
and expiration date of coverage. Upon request by the City, the Contractor shall furnish the City with a Certificate of
Insurance showing the type, amount, deductible, effective date and date of expiration of such policy. Such certificate shall
also contain substantially the following statement: “The insurance covered by this certificate shall not be canceled, the
coverage changed or reduced by endorsement, by the insurance company, except after 30 calendar days written notice has
been received by the City of Monona." The Contractor shall not cancel or materially alter this coverage without prior
written approval by the City. The Contractor shall be responsible for consultants maintaining professional liability
insurance during the life of their Agreement. The Contractor shall maintain coverage limits of no less than $1,000,000 of
combined indemnity and defense cost coverage per claim.

Worker’s Compensation and Employer’s Liability Insurance—The Contractor shall cover or insure under the applicable
labor laws relating to worker’s compensation insurance, all of its employees in accordance with the laws in the State of
Wisconsin. The Contractor shall provide statutory coverage for work related injuries and employer’s liability insurance
with limits of the greater of (1) $500,000 each accident, $500,000 disease (policy limit), and $500,000 disease (each
employee), or the minimum required by law.

Commercial General Liability and Automobile Liability Insurance—The Contractor shall provide and maintain the
following commercial general liability and automobile liability insurance:

Coverage—Coverage for commercial general liability and automobile liability insurance shall be at least as broad
as the following:

1. Insurance Services Office (1ISO) Commercial General Liability Coverage (Occurrence Form CG
0001)
2. Insurance Services Office (1SO) Business Auto Coverage (Form CA 0001), covering Symbol 1

(any vehicle)

Limits—The Contractor shall maintain limits no less than the following:

1. General Liability—One million dollars ($1,000,000) per occurrence ($2,000,000 general
aggregate if applicable) for bodily injury, personal injury and property damage. If Commercial
General Liability Insurance or other form with a general aggregate limit is used, either the
general aggregate limit shall apply separately to the project/location (with the ISO CG 2503, or
ISO CG 2504, or insurer’s equivalent endorsement provided to the City) or the general
aggregate including product-completed operations aggregate limit shall be twice the required
occurrence limit.

2. Automobile Liability—One million dollars ($1,000,000) for bodily injury and property damage
per occurrence limit covering all vehicles to be used in relationship to the AGREEMENT.

Required Provisions—The general liability and automobile liability policies are to contain, or be endorsed to contain, the
following provisions:

1. The City, its elected and appointed officials, officers, employees or authorized representatives or
volunteers are to be given additional insured status (via 1SO endorsement CG 2010, CG 2033, or insurer’s
equivalent for general liability coverage) as respects: liability arising out of activities performed by or on
behalf of the Contractor; products and completed operations of the Contractor; premises occupied or used
by the Contractor; and vehicles owned, leased, hired or borrowed by the Contractor. The coverage shall
contain no special limitations on the scope of protection afforded to the City, its elected and appointed
officials, officers, employees or authorized representatives or volunteers.
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2. For any claims related to this project, the Contractor’s insurance shall be primary insurance as respects
the City, its elected and appointed officials, officers, employees or authorized representatives or
volunteers. Any insurance, self-insurance, or other coverage maintained by the City, its elected and
appointed officials, officers, employees or authorized representatives or volunteers shall not contribute to
it.

3. Any failure to comply with reporting or other provisions of the policies including breaches of warranties
shall not affect coverage provided to the City, its elected and appointed officials, officers, employees or
authorized representatives or volunteers.

4, The Contractor’s insurance shall apply separately to each insured against whom claim is made or suit is
brought, except with respect to the limits of the insurer’s liability.
5. Each insurance policy required by this Agreement shall state, or be endorsed to state, that coverage shall

not be canceled, modified or reduced by the insurance carrier or the Contractor, except after sixty (60)
days (10 days for non-payment of premium) prior written notice by U.S. mail has been given to the City.

6. Such liability insurance shall indemnify the City against loss from liability imposed by law upon, or
assumed under contract by, the Contractor for damages on account of such bodily injury (including
death), property damage, personal injury, completed operations, and products liability.

7. The general liability policy shall cover bodily injury and property damage liability, owned and non-
owned equipment and blanket contractual liability. The automobile liability policy shall cover all owned,
non-owned, and hired vehicles. All of the insurance shall be provided on policy forms and through
companies satisfactory to the City, and shall have a minimum A.M. Best’s rating of A-VII.

Deductibles and Self-Insured Retentions—Any deductible or self-insured retention must be declared to and approved by
the City. At the option of the City, the insurer shall either reduce or eliminate such deductibles or self-insured retentions.

Evidences of Insurance—Prior to the Contractor’s commencement of work under the Agreement, the Contractor shall file
with the City a certificate of insurance (Accord Form 25-S or equivalent) signed by the insurer’s representative evidencing
the coverage required by this Agreement. Such evidence shall include an additional insured endorsement signed by the
insurer’s representative. Such evidence shall also include confirmation that coverage includes or has been modified to
include all required provisions 1-7.

The Contractor shall, upon demand of the City, deliver to the City such policy or policies of insurance and the receipts for
payment of premiums thereon.

Sub-Contractors—In the event that the Contractor employs other contractors (sub-contractors) as part of the work covered
by this Agreement, it shall be the Contractor’s responsibility to require and confirm that each sub-contractor meets the
minimum insurance requirements specified above.



EXHIBIT B

CITY OF MONONA
WATERFRONT REDEVELOPMENT SITE

SCOPE OF SERVICES
2016 DEVELOPMENT MANAGEMENT ASSISTANCE

Vandewalle & Associates will provide the following services based on the Project Work Plan and as

directed by the City. All work will be performed on a time and materials basis with the total budget

not to exceed $120,000. In general, Vandewalle & Associates will attempt to provide a consistent

level of effort each month (with some variability as necessitated by the project and as directed by the

City) but in no case shall the total budget be exceeded without prior authorization of the City.

Additional, discrete tasks shall be by separate work orders with specific scopes and budgets. This
Work Order will be in effect from January 1, 20106, through December 31, 2016.

WORK ELEMENT ONE: DEVELOPER AND TENANT RECRUITMENT
Vandewalle & Associates will help to recruit developers and businesses consistent with the targeted

uses identified in the Master Plan.

1.1

1.2
1.3

Assist City staff and the CDA in identifying specific developers, businesses and tenants for
the individual development sites identified on the Master Plan

Preparation of developer and business recruitment materials

Direct recruitment and outreach to qualified developers and businesses

WORK ELEMENT TwO: DEVELOPMENT PROJECT EVALUATION

Vandewalle & Associates will assist in evaluating individual development proposals for consistency

with the approved Master Plan.

21

2.2
2.3
2.4

Exhibit B

Review and comment on proposed development designs, pro formas, and financial
assistance requests

Prepare pre-development agreement “term sheets”
Advise and assist in negotiating and preparing development agreements

Coordinate public improvements in concert with developers and their design teams
including schematic design and preliminary cost estimates, environmental site analysis,
specification of site amenities, site access and circulation, and architectural programming.



WORK ELEMENT THREE: REDEVELOPMENT MANAGEMENT & IMPLEMENTATION
Vandewalle & Associates will assist the City with overall project management to implement the

Master Plan in terms of the individual development projects, public improvements, phasing and cash

flow.

31
3.2

3.3

3.4
3.5
3.6

3.7

3.8

3.9

3.10

Exhibit B

Prepare and track project action steps, timelines, and budgets

Attend and participate in monthly Waterfront Work Group meetings, including
preparation of agendas and meeting summaries

Participate in regular meetings/tele- conferences with City staff to report on progress of
previous assignments and discuss current needs and issues

Prepare for and attend one CDA meeting per month
As requested, prepare for and attend other Monona public meetings

Assist in meetings with property owners to communicate the City’s vision and
commitment to redevelopment

Identify tasks requiring outside consultant services, define their scopes of work, and assist
with consultant solicitation and selection

Coordinate with City staff and other City consultants - including but not limited to
TIF/financial analysts, civil engineers, environmental engineers, and attorneys — and
review and comment on project designs and preliminary cost estimates, environmental site
analyses, specifications of site amenities, site access and circulation, architectural
programming, and project schedules

Assist with the guiding the assessment and remediation of Brownfield sites including:

a. Brownfields redevelopment grant procurement and administration, including the
preparation of grant applications, quarterly progress reports and reimbursement
requests, and all scope, personnel, and budget amendments required by the funding
agency

b. Conducting community involvement and outreach activities, which may include public
meetings and preparing written project fact sheets, press releases, and quarterly reports
to agency partners that require these outreach efforts as part of their grant programs

c. Assistance with oversight of environmental consultant’s activities and remedial options
to be investigated that best fit the desired end uses for the project

Prepare project status reports and public communications materials



WORK ELEMENT FOUR: PUBLIC IMPROVEMENT DESIGN & CONSTRUCTION

Using the approved Master Plan as a base, Vandewalle & Associates will assist with preparing more
detailed designs and specifications for proposed public improvements and work with City-selected
engineers, architects and artists through final plan preparation and construction.

4.1
4.2

4.3

4.4

4.5

Prepare more detailed public space and streetscape improvement plans and cost estimates

Assist the City in selecting qualified engineers, architects, artists, and other design
professionals to prepare construction plans and documents and oversee construction

Assist the City in guiding the selected engineers, architects and artists including the review
and comment on proposed space programming, designs, cost estimates, specification of
site amenities, materials, colors, etc.

Prepare updates to the Master Plan and project cost estimates as new information becomes
available

Coordinate with state, and federal regulatory agencies regarding public improvement
options and permitting requirements

WORK ELEMENT FIVE: PROJECT RESOURCE PROCUREMENT
Vandewalle & Associates will assist in aligning project components with potential funding sources.

5.1

5.2

5.3

5.4
5.5
5.6

Exhibit B

Work with local, state, and federal agencies and private organizations to identify grant
opportunities

Develop and implement a robust funding strategy for all project elements and coordinate
public/private financing with City financial consultant

Prepare grant applications (may require a separate work order depending on the
application requirements)

Assist with grant administration, reporting and close-out
Evaluate the feasibility of establishing a Business Improvement District

Conduct initial Tax Increment Financing feasibility (creation of a TIF district shall be
through a separate work order)



Fee Schedule

Vandewalle & Associates is focused on providing
our clients with projects that provide excellent
value and clear direction.

2016 Billing Rates

Billing rates by position and charges for other
items are listed below.

Principal $160 to $220 Other Charges: Invoice charges to the client consist of
(1) Professional fees rendered at current billing rates,

Associate $85 to $120 (2) Reimbursable expenses billed at cost multiplied by 1.1,
excepting some in-house charges and travel, and.

Assistant $70 to $85 (3) Technology/Software expenses billed at $50/month.

GIS Technician/Specialist $75 to $85 Expense Cost

Communications Specialist $60 to $110 Mileage IRS Rate

Project Assistant $40 to $65 Printing and Postage Cost plus 10%

VANDEWALLE & ASSOCIATES / MADISON: 608-255-3988 / MILWAUKEE: 414 988-8631 / WWW.VANDEWALLE.COM



Ordinance No. 1-16-674
Monona Common Council

AN ORDINANCE AMENDING CHAPTER 7-13 OF THE CODE OF ORDINANCES
CONCERNING TRANSIENT MERCHANTS

WHEREAS, the City has recently experienced an increase in the number of transient food
establishments desiring to do business on public and private property within the City.

WHEREAS, the operation of transient food establishments poses risks of foodborne illness and
interference with vehicular and pedestrian traffic if they are not operated in a safe and sanitary manner.

WHEREAS, the Common Council finds it necessary and in the public interest to amend Chapter
7-13 to regulate and license transient food establishments doing business within the City.

NOW, THEREFORE, the Common Council of the City of Monona, Dane County, Wisconsin,
do ordain as follows:

SECTION 1. Section 7-13 of the Code of Ordinances is hereby amended to read as stated in the
attached exhibit.

SECTION 2. The Fee Schedule, section 7-15-1 of the Code of Ordinances, is hereby amended to
add the following fees, which are hereby established as the fee for the listed activity:

7-13-1 Transient Merchant $15.00 annually
7-13-1 Transient Merchant (Mobile Food Establishment) $50.00 annually

SECTION 3. All other provisions of Code of Ordinances not specifically amended herein shall
remain unmodified and in full force and effect.

SECTION 4. This ordinance shall take effect upon passage and publication as provided by law.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

ATTEST:

Joan Andrusz
City Clerk

Approval Recommended By: License Review Committee — 1/12/16
Drafted By: William S. Cole, City Attorney — 12/24/15
Approved As To Form By: William S. Cole, City Attorney — 12/24/15



Chapter 13

Regulation of Transient Merchants

7-13-1 License Required

7-13-2 Definitions

7-13-3 Exemptions

7-13-4 Application

7-13-5 Investigation

7-13-6 Appeal

7-13-7 Regulation of Operations
7-13-8 Records

7-13-9 Revocation of License
7-13-10 Penalty

Sec. 7-13-1  License Required.

It shall be unlawful for any Transient Merchant to engage in sales within the City of Monona without
being registered, and receiving a Transient Merchant’s license, for that purpose as provided herein.

All licenses granted under this Chapter shall be valid from the date of issuance through December 31 of
the current year. Licenses may be renewed annually and expire on December 31* of each year.

Sec. 7-13-2  Definitions.

(a)
(b)
(c)
(d)
(€)
()

(9)

(h)

(i)

Charitable Organization shall include any benevolent, philanthropic, patriotic, or eleemosynary
person, partnership, association or corporation, or one purporting to be such.

Chief of Police shall mean the City Chief of Police or his/her duly appointed officer.

Clerk shall mean the City Clerk or his/her duly appointed agent.

Food means a raw, cooked, or processed edible substance, ice, beverage, or ingredient used or
intended for use or for sale in whole or in part for human consumption, or chewing gum.
Merchandise shall include personal property of any kind, and shall include merchandise, goods, or
materials provided incidental to services offered or sold. The sale of merchandise includes
donations required by the seller for the retention of goods by a donor or prospective customer.
Mobile Food Establishment means a Transient Merchant who serves or sells food intended for
human consumption from a movable vehicle, push cart, trailer, boat, or temporary structure which
periodically or continuously changes location.

Permanent Merchant means one who, for at least one year prior to the consideration of the
application of this ordinance to said merchant a) has continuously operated an established place of
business in Dane County or b) has continuously resided in Dane County and now does business
from his/her residence.

Service Base means an operating base location to which a mobile food establishment or
transportation vehicle returns regularly for such things as vehicle and equipment cleaning,
discharging liquid or solid wastes, refilling water tanks and ice bins, and boarding food.

Transient Merchant means one who engages in the sale of merchandise at any place in the City of
Monona temporarily, and who does not intend to become and does not become a permanent
merchant of the City. For purposes of this section, sale of merchandise includes a sale in which the
personal services rendered upon or in connection with the merchandise constitutes the greatest part
of value for the price received. Transient Merchant shall also include any one engaged in the sale
of food, ice cream, candy, beef or other merchandise out of a vehicle.

Sec. 7-13-3  Exemptions.

The following shall be exempt from all the provisions of this chapter:



(@)
(b)

(©)
(d)

(€)

()
(9)
(h)
(i)

)

(k)
(0

(m)

(n)

(0)
(p)

Any person delivering newspapers, fuel, dairy products or bakery goods to regular customers on
established routes;

Any person selling goods at wholesale to dealers in such goods;

Any person selling agricultural products which such person has grown;

Any permanent merchant or employee thereof who takes orders at the home of the buyer for
merchandise regularly offered for sale by such merchant within this county and who delivers such
merchandise in their regular course of business;

Any person who has an established place of business where the merchandise being sold if offered
for sale on a regular basis, and in which the buyer has initiated contact with, and specifically
requested, a home visit by said person;

Any person who has had, or one who represents a company which has had, a prior business
transaction, such as a prior sale or credit arrangement, with the prospective customer;

Any person selling or offering for sale a service unconnected with the sale or offering for sale of
merchandise;

Any person holding a sale required by statute or by order of any court and any person conducting a
bona fide auction sale pursuant to law;

Any employee, officer or agent of a charitable organization who engages in direct sales for or on
behalf of said organization, provided that there is submitted to the Clerk proof that such charitable
organization is registered under Sec. 440.41, Wis. Stats. Any charitable organization engaging in
the sale of merchandise and not registered under Sec. 440.41, Wis. Stats., or which is exempt from
the statute’s requirements, shall be required to comply with this chapter;

Any person who claims to be a permanent merchant, but against whom a complaint has been made
to the Chief of Police or Clerk that such person is a Transient Merchant; provided that there is
submitted to the Chief of Police or Clerk proof that such person has leased for at least one year, or
purchased, the premises from which he/she has conducted business in the City for at least one year
prior to the date the complaint was made;

Any individual licensed by an examining board as defined in Section 15.0(7), Wis. Stats.;

This chapter does not apply to Transient Merchants while doing business at special events
authorized by the City Council;

Any group or individual selling merchandise for the primary purpose of raising funds for a public
or private school engaged in the education of children from kindergarten through high school or any
extracurricular group affiliated with such a school,

Any family member holding an estate sale of the personal property of a deceased member of their
family;

Any individual holding a garage sale as provided by Section 13-1-44;

Any individual engaged in proselytizing, canvassing or pamphleteering regarding political or
religious views and not selling any merchandise or soliciting any funds or services.

Sec. 7-13-4  Application.

(a)

INFORMATION. Applicants for a license must complete and return to the Clerk an application

form furnished by the Clerk which shall require the following information:

(1) Name, permanent address and telephone number, and temporary address, if any;

(2) Copy of a current driver license or other form of identification that includes a photograph of the
applicant;

(3) Name, address and telephone number of the person, firm, association or corporation that the
Transient Merchant represents or is employed by, or whose merchandise is being sold;

(4) Temporary address and telephone number from which business will be conducted, if any;

(5) Documentation showing that the applicant has permission to be at that location;

(6) Nature of business to be conducted and a brief description of the merchandise, and any services
offered;

(7) Proposed methods of delivery of merchandise, if applicable;

(8) Make, model and license number of any vehicle to be used by applicant in the conduct of
his/her business;

(9) Most recent cities, villages, town, not to exceed three, where applicant conducted his/her
business;



(b)

(©)

(10) Place where applicant can be contacted for at least seven (7) days after leaving this City;
(11) Statement as to whether applicant has been convicted of any crime or ordinance violation
related to applicant’s Transient Merchant business within the last five (5) years, and the nature
of the offense and the place of conviction.
(12) Mobile Food Establishments shall provide the following additional information:
i. A description of all food to be offered for sale;

ii. The location(s) where business will be conducted,

iii. The dates and times business will be conducted.

iv. The address of the Service Base from which the operation will be supported.
DOCUMENTATION. Applicants shall include with the applications a true and complete copy of
the following:

(1) A state issued driver’s license, or other proof of identity containing a photograph of the
applicant;

(2) A state certificate of examination and approval from the sealer of weights and measures for
each device utilized which is regulated by Chapter 7-14.

(3) A current valid Wisconsin Seller’s Permit;

(4) A current auto insurance declaration page for coverage in force for the entire license period;

(5) Applications for Mobile Food Establishments shall also include the following:

i. A current mobile food establishment permit issued by the Wisconsin Department
of Health Services, or its designated agent;
ii. A current service base permit issued by the Wisconsin Department of Health
Services, or its designated agent;

iii. Written consent from the owners of all private property upon which it intends to

operate.

iv. Proof of liability insurance in an amount no less than $300,000 per incident.

FEE. At the time the application is filed, a fee shall be paid to the Clerk to cover the cost of
processing said application. Each and every member of a group must file a separate application
form. The fee for a Transient Merchant’s license is nonrefundable and shall be in the amount listed
in the Fee Schedule, section 7-15-1.

Sec. 7-13-5  Investigation.

(@)
(b)

Upon receipt of each application, the Chief of Police or his/her duly appointed officer may
immediately make and complete an investigation of the statements made in such application.

The Clerk shall refuse to license the applicant if it is determined, pursuant to the investigation
above, that: the application contains any material omission or materially inaccurate statement;
complaints of material nature have been received against the applicant by authorities in the most
recent cities, villages and towns, not exceeding three, in which the applicant conducted similar
business; the applicant was convicted of a crime, statutory violation or ordinance violation within
the last five (5) years, the nature of which is directly related to the applicant’s fitness to engage in
direct selling; or the applicant failed to comply with any applicable provisions of this chapter.

Sec. 7-13-6  Appeal.

Any person refused or denied a license may appeal the denial through the appeal procedure provided by
Title IV, Chapter 1.

Sec. 7-13-7  Regulation of Operations.

(@)

Prohibited Practices.

(1) A Transient Merchant shall be prohibited from: calling at any dwelling or other place between
the hours of 9:00 p.m. and 9:00 a.m. except by appointment; calling at any dwelling or other
place where a sign is displayed bearing the words “No Peddlers”, “No Solicitors” or words of
similar meaning; calling at the rear door of any dwelling place; or remaining on any premises
after being asked to leave by the owner, occupant, or other person having authority over such
premises.



(b)

(©)
(d)

(2) A Transient Merchant shall not misrepresent or make false, deceptive or misleading statements
concerning the quality, quantity, or characteristics of any merchandise offered for sale, the
purpose of his/her visit, his/her identity or the identity of the organization he/she represents. A
charitable organization Transient Merchant shall specifically disclose what portion of the sale
price of the merchandise being offered will actually be used for the charitable purpose for
which the organization is soliciting. Said portion shall be expressed as a percentage of the sale
price of the merchandise.

(3) No Transient Merchant shall impede the free use of sidewalks and streets by pedestrians and
vehicles. Where sales are made from vehicles, all traffic and parking regulations shall be
observed.

(4) No Transient Merchant shall make any loud noises or use any sound amplifying device to
attract customers if the noise produced is capable of being plainly heard outside a one-hundred
(100) foot radius of the source.

(5) No Transient Merchant shall allow rubbish or litter to accumulate in or around the area in
which he/she is conducting business.

Disclosure Requirements For Transient Merchants Other Than Mobile Food Establishments.

(1) After the initial greeting and before any other statement is made to a prospective customer, a
Transient Merchant shall expressly disclose his/her name, the name of the company or
organization he/she is affiliated with, if any, and the identity of merchandise or services he/she
offers to sell.

(2) If any sale of merchandise is made by a Transient Merchant, or any offer for the later delivery
of merchandise is taken by the seller, the buyer shall have the right to cancel said transaction in
accordance with Section 423.202, Wis. Stats. And any other provision under the law; the seller
shall give the buyer two (2) copies of a typed or printed notice of that fact. Such notice shall
conform to the requirements of Section 423.203, Wis. Stats.

(3) If the Transient Merchant takes a sales order for the later delivery of merchandise, he/she shall,
at the time the order is taken, provide the buyer with a written statement containing the terms of
the agreement, the amount paid in advance whether full, partial, or no advance payment is
made, the name, address and telephone number of the seller, the delivery or performance date,
and whether a guarantee or warranty is provided and, if so, the terms thereof.

Any Transient Merchant engaged in the sale of fireworks, as defined in Section 7-5-1, shall fully

comply with the provisions of Title VVII, Chapter 5 as well as this chapter.

Mobile Food Establishments. In addition to the provisions of subsection (a), all Mobile Food

Establishments operating within the City shall:

(1) Comply with all applicable requirements of Chapter DHS 196 of the Wisconsin
Administrative Code.

(2) Operate only between the hours of 7:00 a.m. and 9:00 p.m.

(3) Place no seating for consumer consumption of products sold within the public right-of-way.

(4) Provide a minimum four foot clearance on sidewalks and rights-of-way for pedestrian access
and traffic.

(5) When operating in the public right-of-way, serving and dispensing of food products shall be
directed toward the sidewalk or terrace area immediately adjacent.

(6) Maintain clear access and visibility of cross walks and street corners.

(7)  Not connect to any public source of electricity, water or sewer.

(8) Not use any public property such as light poles or other utility poles, flower planters, trees, or
other amenities to attach any ropes, posters, signs, electrical cords, or other objects used in its
operations.

(9) Keep the area clean and free from litter, garbage, rubble, and debris at all times.

(10) Maintain at least one leak-proof container for the deposit of waste, garbage, litter and refuse.
When leaving vending area, the mobile vendor and his/her employee(s) shall be responsible
for the removal of all litter resulting from its operations.

(11) LOCATIONS OF OPERATION. Mobile Food Establishments issued a license under this
section shall only operate at the following locations:

a. PRIVATE PROPERTY. On private property for no more than 120 days per calendar
year at the same property, provided the operations do not impair traffic flow or
obstruct vision for intersecting streets, driveways, sidewalks or other traffic areas. All




operations on private property shall be first approved by the City Planner as
consistent with the Zoning Code.

b. PUBLIC STREET. On any public street which has a speed limit no greater than 25
mph, provided is parked in legal parking space greater than 200 feet from the
property line of any restaurant, and removed by 10:00 p.m. each day.

c. OTHER PUBLIC PROPERTY. On any public property other than a public street
only as specifically approved in writing by the City Clerk and stated on the issued
license.

Sec. 7-13-8  Records.

The Chief of Police shall report to the Clerk all convictions for violation of this ordinance and the Clerk
shall note any such violation on the record of the applicant.

Sec. 7-13-9  Revocation of License.

(a) License may be revoked by the License Review Committee after notice and hearing, if the applicant
made any material omission or materially inaccurate statement in the application of application,
made any fraudulent, false, deceptive or misleading statement or representation in the course of
engaging in transient sales, violated any provision of this ordinance or was convicted of any crime or
ordinance or statutory violation which is directly related to the applicant’s fitness to engage in
selling.

(b) Written notice of the hearing shall be served personally or pursuant to Sec. 7-13-4(c) above on the
applicant at least seventy-two (72) hours prior to the time set for the hearing; such notice shall
contain the time and place of hearing and a statement of the acts upon which the hearing will be
based.

Sec. 7-13-10 Penalty.

Any person adjudged in violation of any provision of this ordinance shall forfeit not less than Ten Dollars
($10.00) or more than One Thousand Dollars ($1,000.00) for each violation per day plus costs of
prosecution. Each violation shall constitute a separate offense.

Sec. 7-13-11 Severability.

The several sections of this ordinance are declared to be severable. If any section or portion thereof shall
be declared by a decision of a court of competent jurisdiction to be invalid, unlawful, or unenforceable,
such decision shall apply only to the specific section or portion thereof directly specified in the decision,
and not affect the validity of all other provisions, sections, or portion thereof of the ordinance which shall
remain in force and effect. Any other ordinances whose terms are in conflict with the provisions of this



Ordinance No.

AN ORDINANCE CONCERNING THE ASSESSMENT DATE OF A LATE FEE FOR
LIQUOR LICENSE RENEWAL APPLICATIONS

WHEREAS, it is necessary to update certain provisions of the Municipal Code relating to
alcohol licensing in order to bring them into conformity with state statutes.

NOW, THEREFORE, the Common Council of the City of Monona, Dane County, Wisconsin,
do ordain as follows:

SECTION 1. Section 7-2-5(j) of the Code of Ordinances is hereby amended to read as follows:
Sec. 7-2-5 License Fees.

(1) Applications for the renewal of liquor licenses filed after April 15 shall be accompanied by a
late fee as prescribed in Section 7-15-1. The city reserves the right to reject all untimely
applications. Depending upon the circumstances, applications filed after April 15 may not be
able to be reviewed by the city prior to expiration of the existing license. Payment of the late
fee does not ensure the application will be reviewed in the time for renewal prior to
expiration of the existing license.

SECTION 2. Section 7-2-6(a)(1) of the Code of Ordinances is hereby amended to read as
follows:

Sec. 7-2-6 Application for License.

(@) Contents.

(1) Application for a license to sell or deal in intoxicating liquor or fermented malt beverages
shall be made in writing on the form prescribed by the Wisconsin Department of Revenue
and shall be sworn to by the applicant as provided by Secs. 887.01 to 887.03, Wis. Stats.,.
The premises shall be physically described to include every room and storage space to be
covered by the license, including all rooms not separated by a solid wall or joined by
connecting entrances.

SECTION 3. This ordinance shall take effect upon passage and publication as provided by law.

Adopted this day of , 2015.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

ATTEST:

Joan Andrusz
City Clerk



ordinance are hereby repealed as to those terms that conflict.
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Regulation of Transient Merchants
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| Sec.7-13-1 RegistrationLicense Required.

It shall be unlawful for any transient-merehantTransient Merchant to engage in sales within the City of
Monona without being registered, and receiving a seliciter’sTransient Merchant’s license, for that
purpose as provided herein.

All licenses granted under this Chapter shall be valid from the date of issuance through December 31 of

the current year. Licenses may be renewed annually and expire on December 31% of each year.

Sec. 7-13-2  Definitions.

(@)

(b)
(©)
(d)

TransientmerchantCharitable Organization shall include any benevolent, philanthropic,

patriotic, or eleemosynary person, partnership, association or corporation, or one purporting to be
such.

Chief of Police shall mean the City Chief of Police or his/her duly appointed officer.

Clerk shall mean the City Clerk or his/her duly appointed agent.
Food means a raw, cooked, or processed edible substance, ice, beverage, or ingredient used or

(f)

intended for use or for sale in whole or in part for human consumption, or chewing gum.

{e}(e) Merchandise shall include personal property of any kind, and shall include merchandise, goods, or

materials provided incidental to services offered or sold. The sale of merchandise includes

donations required by the seller for the retention of goods by a donor or prospective customer.
Mobile Food Establishment means a Transient Merchant who serves or sells food intended for

(@)

human consumption from a movable vehicle, push cart, trailer, boat, or temporary structure which
periodically or continuously changes location.
Permanent Merchant means one who, for at least one year prior to the consideration of the

(h)

application of this ordinance to said merchant a) has continuously operated an established place of
business in Dane County or b) has continuously resided in Dane County and now does business
from his/her residence.

Service Base means an operating base location to which a mobile food establishment or

transportation vehicle returns reqularly for such things as vehicle and equipment cleaning,
discharging liquid or solid wastes, refilling water tanks and ice bins, and boarding food.




| (e)(i) Transient Merchant means one who engages in the sale of merchandise at any place in the City of

Monona temporarily, and who does not intend to become and does not become a permanent
merchant of the City. For purposes of this section, sale of merchandise includes a sale in which the
personal services rendered upon or in connectlon with the merchandlse constitutes the greatest part

include any one engaged in the sale of food, ice cream, candy beef or other merchandise out of a
vehicle.

Sec. 7-13-3  Exemptions.

The following shall be exempt from all the provisions of this chapter:

(a)
(b)

(©)
(d)

(€)

()
(9)
(h)
(i)

()

Any person delivering newspapers, fuel, dairy products or bakery goods to regular customers on
established routes;

Any person selling goods at wholesale to dealers in such goods;

Any person selling agricultural products which such person has grown;

Any permanent merchant or employee thereof who takes orders at the home of the buyer for
merchandise regularly offered for sale by such merchant within this county and who delivers such
merchandise in their regular course of business;

Any person who has an established place of business where the merchandise being sold if offered
for sale on a regular basis, and in which the buyer has initiated contact with, and specifically
requested, a home visit by said person;

Any person who has had, or one who represents a company which has had, a prior business
transaction, such as a prior sale or credit arrangement, with the prospective customer;

Any person selling or offering for sale a service unconnected with the sale or offering for sale of
merchandise;

Any person holding a sale required by statute or by order of any court and any person conducting a
bona fide auction sale pursuant to law;

Any employee, officer or agent of a charitable organization who engages in direct sales for or on
behalf of said organization, provided that there is submitted to the Clerk proof that such charitable
organization is registered under Sec. 440.41, Wis. Stats. Any charitable organization engaging in
the sale of merchandise and not registered under Sec. 440.41, Wis. Stats., or which is exempt from
the statute’s registration-requirements, shall be required to registerundercomply with this chapter;
Any person who claims to be a permanent merchant, but against whom a complaint has been made
to the Chief of Police or Clerk that such person is a transient-merchantTransient Merchant; provided
that there is submitted to the Chief of Police or Clerk proof that such person has leased for at least




(k)
(1

(m)

(n)

(0)
(P)

one year, or purchased, the premises from which he/she has conducted business in the City for at
least one year prior to the date the complaint was made;

Any individual licensed by an examining board as defined in Section 15.0(7), Wis. Stats.;

This chapter does not apply to transient-merchantsTransient Merchants while doing busmess at
special events authorized by the City Council;

Any group or individual selling merchandise for the primary purpose of raising funds for a public
or private school engaged in the education of children from kindergarten through high school or any
extracurricular group affiliated with such a school:;

Any family member holding an estate sale of the personal property of a deceased member of their
family:;

Any individual holding a garage sale as provided by Section 13-1-44-;

Any individual engaged in proselytizing, canvassing or pamphleteering regarding political or
religious views and not selling any merchandise or setieitingsoliciting any funds or services.

Sec. 7-13-4  RegistrationrApplication.

(@)

(b)

INFORMATION. Applicants for registrationa license must complete and return to the Clerk a
registrationan application form furnished by the Clerk which shall require the following
information:

(1) Name, permanent address and telephone number, and temporary address, if any;

(2) Copy of a current driver license or other form of identification that includes a photograph of the

applicant;

(3) Name, address and telephone number of the person, firm, association or corporation that the
transient-merehantTransient Merchant represents or is employed by, or whose merchandise is
being sold;

(4) Temporary address and telephone number from which business will be conducted, if any;

(5) Documentation showing that the applicant has permission to be at that location:;

5)(6) Nature of business to be conducted and a brief description of the merchandise, and any
services offered;

©6)(7) Proposed methods of delivery of merchandise, if applicable;

A(8) Make, model and license number of any vehicle to be used by applicant in the conduct of
his/her business;

8)(9) Most recent cities, villages, town, not to exceed three, where applicant conducted his/her
business;

{93(10)  Place where applicant can be contacted for at least seven (7) days after leaving this City;
{0)(11) Statement as to whether applicant has been convicted of any crime or ordinance violation
related to applicant’s transtent-merchant Transient Merchant business within the last five (5)

years, and the nature of the offense and the place of conviction.

(12) Decumentation-shewing-thatMobile Food Establishments shall provide the apphicant-has
permission-following additional information:

i. A description of all food to be at-thatoffered for sale;
511, The location:(s) where business will be conducted:;

iii. The dates and times business will be conducted.

iv. The address of the Service Base from which the operation will be supported.
DOCUMENTATION. Applicants shall present-to-the-Clerk-for-examinationinclude with the
applications a true and_complete copy of the following:

(1) A state issued driver’s license, or sere-other proof of identity s+ray-be-reasonably
reguiredcontaining a photograph of the applicant;
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(3) A current valid Wisconsin Seller’s Permit;
(4) A current auto insurance declaration page for coverage in force for the entire license period;
(5) Applications for Mobile Food Establishments shall also include the following:
i. A current mobile food establishment permit issued by the Wisconsin Department
of Health Services, or its designated agent;
il. A current service base permit issued by the Wisconsin Department of Health
Services, or its designated agent;
Eiil. . Written consent from the owners of all private property upon which it intends to
operate.
iv._Proof of liability insurance in an amount no less than $300,000 per incident.
{ey—FEE. At the time the registrationapplication is returnedfiled, a fee shall be paid to the Clerk to
cover the cost of processing said registratiorapplication. Each and every member of a group must
file a separate registratienapplication form. The fee for a selieitor’sTransient Merchant’s license is

nonrefundable and shall be Fifteen-DoHars($15-00)-per-year:

pe#e#ned—bﬁh&appman%m eenneeuenw%h#wa%et—sale&aemaﬂesenheappl%anuhe amount

listed in the even
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Sec. 7-13-5  Investigation.

(@) Upon receipt of each application, the Chief of Police or his/her duly appointed officer may
immediately make and complete an investigation of the statements made in such
registrationapplication.

(b)  The Clerk shall refuse to registerlicense the applicant if it is determined, pursuant to the
investigation above, that: the application contains any material omission or materially inaccurate
statement; complaints of material nature have been received against the applicant by authorities in
the most recent cities, villages and towns, not exceeding three, in which the applicant conducted
similar business; the applicant was convicted of a crime, statutory violation or ordinance violation
within the last five (5) years, the nature of which is directly related to the applicant’s fitness to
engage in direct selling; or the applicant failed to comply with any applicable provisions of this
chapter.

Sec. 7-13-6  Appeal.

| Any person refused or denied registrationa license may appeal the denial through the appeal procedure
provided by Title IV, Chapter 1.



Sec. 7-13-7  Regulation of Fransient-MerchantsOperations.

(@) Prohibited Practices.

| (1) AtransientmerchantA Transient Merchant shall be prohibited from: calling at any dwelling or
other place between the hours of 9:00 p.m. and 9:00 a.m. except by appointment; calling at any
dwelling or other place where a sign is displayed bearing the words “No Peddlers”, “No
SelieitorSolicitors” or words of similar meaning; calling at the rear door of any dwelling place;
or remaining on any premises after being asked to leave by the owner, occupant, or other
person having authority over such premises.

| (2) A-transient-merehantA Transient Merchant shall not misrepresent or make false, deceptive or
misleading statements concerning the quality, quantity, or characteristics of any merchandise
offered for sale, the purpose of his/her visit, his/her identity or the identity of the organization

| he/she represents. A charitable organization transient-merchantTransient Merchant shall
specifically disclose what portion of the sale price of the merchandise being offered will

| actually be suedused for the charitable purpose for which the organization is soliciting. Said
portion shall be expressed as a percentage of the sale price of the merchandise.

| (3) No transient-merehantTransient Merchant shall impede the free use of sidewalks and streets by
pedestrians and vehicles. Where sales are made from vehicles, all traffic and parking
regulations shall be observed.

| (4) No transient-merehantTransient Merchant shall make any loud noises or use any sound
amplifying device to attract customers if the noise produced is capable of being plainly heard
outside a one-hundred (100) foot radius of the source.

| (5) No transient-merehantTransient Merchant shall allow rubbish or litter to accumulate in or
around the area in which he/she is conducting business.

| (b) Disclosure Requirements For Transient Merchants Other Than Mobile Food Establishments.

(1) After the initial greeting and before any other statement is made to a prospective customer, a

| transtent-merchantTransient Merchant shall expressly disclose his/her name, the name of the
company or organization he/she is affiliated with, if any, and the identity of merchandise or
services he/she offers to sell.

| (2) If any sale of merchandise is made by a transtent-merchantTransient Merchant, or any offer for
the later delivery of merchandise is taken by the seller, the buyer shall have the right to cancel
said transaction in accordance with Section 423.202, Wis. Stats. And any other provision under
the law; the seller shall give the buyer two (2) copies of a typed or printed notice of that fact.
Such notice shall conform to the requirements of Section 423.203, Wis. Stats.

| (3) If the transientmerchantTransient Merchant takes a sales order for the later delivery of
merchandise, he/she shall, at the time the order is taken, provide the buyer with a written
statement containing the terms of the agreement, the amount paid in advance whether full,
partial, or no advance payment is made, the name, address and telephone number of the seller,
the delivery or performance date, and whether a guarantee or warranty is provided and, if so,
the terms thereof.

| (c) {e)———Any transient-merchantTransient Merchant engaged in the sale of fireworks, as defined in

Section 7-5-1, shall fully comply with the provisions of Title VII, Chapter 5 as well as this chapter.

(d)  Mobile Food Establishments. In addition to the provisions of subsection (a), all Mobile Food
Establishments operating within the City shall:
(1) Comply with all applicable requirements of Chapter DHS 196 of the Wisconsin
Administrative Code.
(2)  Operate only between the hours of 7:00 a.m. and 9:00 p.m.
(3) _ Place no seating for consumer consumption of products sold within the public right-of-way.




(4)

Provide a minimum four foot clearance on sidewalks and rights-of-way for pedestrian access

(5)

and traffic.
When operating in the public right-of-way, serving and dispensing of food products shall be

(6)

directed toward the sidewalk or terrace area immediately adjacent.
Maintain clear access and visibility of cross walks and street corners.

(7)

Not connect to any public source of electricity, water or sewer.

(8)

Not use any public property such as light poles or other utility poles, flower planters, trees, or

(9)

other amenities to attach any ropes, posters, signs, electrical cords, or other objects used in its

operations.
Keep the area clean and free from litter, garbage, rubble, and debris at all times.

(10)

Maintain at least one leak-proof container for the deposit of waste, garbage, litter and refuse.

(11)

When leaving vending area, the mobile vendor and his/her employee(s) shall be responsible
for the removal of all litter resulting from its operations.
LOCATIONS OF OPERATION. Mobile Food Establishments issued a license under this

section shall only operate at the following locations:

a. PRIVATE PROPERTY. On private property for no more than 120 days per calendar
year at the same property, provided the operations do not impair_traffic flow or
obstruct vision for intersecting streets, driveways, sidewalks or other traffic areas. All
operations on_private property shall be first approved by the City Planner as
consistent with the Zoning Code.

b. PUBLIC STREET. On any public street which has a speed limit no greater than 25
mph, provided is parked in legal parking space greater than 200 feet from the
property line of any restaurant, and removed by 10:00 p.m. each day.

c. OTHER PUBLIC PROPERTY. On any public property other than a public street
only as specifically approved in writing by the City Clerk and stated on the issued
license.

Sec. 7-13-8  Records.

The Chief of Police shall report to the Clerk all convictions for violation of this ordinance and the Clerk
shall note any such violation on the record of the registrant-convictedapplicant.

Sec. 7-13-9  Revocation of RegistratienlLicense.

(a) RegistrationLicense may be revoked by the License Review Committee after notice and hearing, if
the registrantapplicant made any material omission or materially inaccurate statement in the
application of registrationapplication, made any fraudulent, false, deceptive or misleading statement
or representation in the course of engaging in transient sales, violated any provision of this ordinance
or was convicted of any crime or ordinance or statutory violation which is directly related to the
registrant’sapplicant’s fitness to engage in selling.

(b) Written notice of the hearing shall be served personally or pursuant to Sec. 7-13-4(c) above on the
registrantapplicant at least seventy-two (72) hours prior to the time set for the hearing; such notice
shall contain the time and place of hearing and a statement of the acts upon which the hearing will be

based.

Sec. 7-13-10 Penalty.

Any person adjudged in violation of any provision of this ordinance shall forfeit not less than Ten Dollars
($10.00) neror more than One Thousand Dollars ($1,000.00) for each violation per day plus costs of
prosecution. Each violation shall constitute a separate offense.



Sec. 7-13-11 Severability.

The several sections of this ordinance are declared to be severable. If any section or portion thereof shall
be declared by a decision of a court of competent jurisdiction to be invalid, unlawful, or unenforceable,
such decision shall apply only to the specific section or portion thereof directly specified in the decision,
and not affect the validity of all other provisions, sections, or portion thereof of the Ordinanceordinance
which shall remain in force and effect. Any other ordinances whose terms are in conflict with the
provisions of this ordinance are hereby repealed as to those terms that conflict.



Resolution No. 16-1-2073
Monona Common Council

APPROVING A PROPOSAL ACCURATE APPRAISAL, LLC
FOR SERVICES RELATED TO THE ASSESSMENT OF PROPERTIES

WHEREAS, the City of Monona is responsible to provide annual assessment services to determine a
value on each property for the purpose of apportioning local property tax levy; and,

WHEREAS, the City previously contracted with Accurate Appraisal, LLC to provide assessor services.
The contract expired on December 31, 2015; and,

WHEREAS, proposals for assessment services were solicited, received, and reviewed for the contract
proposal most advantageous to the City.

NOW, THEREFORE BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin that the attached agreement with Accurate Appraisal, LLC for services related to the
assessment of properties, which shall include services to conduct a walk thru of 25% of the city for the
next four years, is hereby approved.

Adopted this day of , 2016.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Robert E. Miller
Mayor

Joan Andrusz
City Clerk

Approval Requested By: City Administrator

Council Action:
Date Introduced: 1-19-16
Date Approved:

Date Disapproved:




City of Monona X Original

POLICY AND FISCAL NOTE

Substitute No.
Resolution No. 16-1-2074
Ordinance Amendment No.

Update

Title: Approving a Proposal for Assessment Services

Policy Analysis Statement:

Brief Description Of Proposal:

The City sent out an RFP for assessor services. The RFP required that the assessor walk through 25% of the City over the next four
years. The City received two proposals. Staff is recommending that we contract with our current assessors, Accurate Appraisal, LLC,

for the following reasons.

e Accurate’s total cost of over 4 years: $168,000 ($42,000/year) compared to $204,520 ($51,130/year) with Associated. This

is a total savings of $36,520 over four years with Accurate.

e Also, Accurate will send letters to all residents even if the assessment has not changed. (It is not required by state to send
letters if there is no change in assessment.) Associated Appraisal will only send letters to residents if their assessments

change.

e Accurate charges no fees for posting assessment data on their website; Associated Appraisal charges $46.76.

The 2016 budget is $75,000. The city would save $33,000.

Current Policy Or Practice:

Currently, Assessor does not perform walk-throughs.

Impact Of Adopting Proposal:

The City would save $33,000 in 2016 and reduce 2017’s operating budget by $33,000.

Fiscal Estimate:

Fiscal Effect (check/circle all that apply)
____No fiscal effect

___ Creates new expenditure account

___ Creates new revenue account

_ X Increases expenditures

__Increases revenues
____Increases/decreases fund balance

Fund

Budget Effect:
X_Expenditure authorized in budget

___No change to budget required
__Expenditure not authorized in budget
__ Budget amendment required

Vote Required:
X_Majority
____ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:

Budget Amendment No.

No Budget Amendment Required X

Budget Amended
Account Number Account Name Prior to Debit Credit Budget
Change
Fund | CC | Account | Object
100 51 51530 214 Assessor-Professional Services 75,000 75,000
Totals

Prepared By:

Department: Finance Department
Prepared By: Marc Houtakker
Reviewed By:

Date 1/14/16
Date:




From: April Little

To: Leah Kimmell
Subject: FW: information request regarding assessors
Date: Thursday, January 14, 2016 3:52:19 PM

From: Shields, Scott R - DOR [mailto:Scott.Shields@revenue.wi.gov]
Sent: Thursday, January 14, 2016 3:38 PM

To: April Little

Subject: RE: information request regarding assessors

Hi April - thank you for your email.

You ask for information on Accurate Appraisal and Associated Appraisal Consultants. If the City of
Monona is looking to hire an assessor, we encourage you to review the DOR Property Assessment
Process Guide for Municipal Officials. See page 25 for selection of a new assessor, and pages 40 to
53 for sample contracts.

The following provides information in response to your specific request:

Accurate Appraisal

e In March 2013, the Wisconsin Department of Revenue (DOR) began working with Mr.
Danielson because we had received a complaint related to assessment practices in the
Village of Germantown (see March 7, 2013, letter). We worked to acquire and review the
necessary records to investigate the complaint.

e |n December 2013, we issued our findings to Mr. Danielson that he had failed to maintain
uniform assessments according to the Wisconsin Property Assessment Manual (WPAM),
and that he had also failed to verify and validate sales according to the WPAM. We met with
him to ensure that he understood assessment requirements going forward (see January 22,
2014, letter). We did not pursue revocation at that time because we had no prior instances
of misconduct by Mr. Danielson. He was informed that we would be verifying his 2014
assessments practices to ensure he was acting in compliance with the WPAM.

e DOR reviewed Mr. Danielson's work in the Village of Germantown again in 2014. In addition,
we also internally reviewed his assessments in the Town of Rock, Town of Delavan, and
Town of Geneva. Mr. Danielson was warned that if he failed to follow state law and the
WPAM, it could result in the revocation of his certification.

e He was notified on March 23, 2015, that we wanted to meet with him again and review our
findings, as well as options to consider as DOR has the authority to revoke assessor
certification for issues involving fraud, neglect or misconduct. While Mr. Danielson was
cooperative throughout the process, he was also given ample opportunity to correct his
assessment practices. He opted to voluntarily surrender his certification for six months as
DOR reviews his 2015 work. While Mr. Danielson and his partner at Accurate Appraisal (Lee
DeGroot) continually reassure the agency that they intend to follow state law and the
WPAM, if Mr. Danielson fails again to properly assess values and follow the WPAM, we may
deny his request to reinstate his certification. We notified municipalities where Mr.


mailto:/O=EXCHANGELABS/OU=EXCHANGE ADMINISTRATIVE GROUP (FYDIBOHF23SPDLT)/CN=RECIPIENTS/CN=8B481C66D27C4DB6A2FE4C1BC6C37CF2-ALITTLE
mailto:LKimmell@ci.monona.wi.us
https://www.revenue.wi.gov/pubs/slf/pb062.pdf
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Danielson signed the assessment role that he would not be certified as an assessor for a
minimum of six months effective November 1.

e We expect assessors to follow state law and defined assessment practices. If they do not,
we will investigate thoroughly and take the appropriate enforcement steps. While we
attempt to work with assessors and do not want to take away anyone's livelihood, if they fail
to properly assess property values, we will take enforcement action against them. It is what
property owners expect.

Associated Appraisal Consultants
e DOR has not taken any action against the certification of assessors employed by Associated
Appraisal Consultants Inc.
e There are no pending complaints for assessors employed by Associated Appraisal
Consultants Inc.

Thank you again for contacting us.

-Scott

Scott R. Shields, Director
Technical & Assessment Services
WI-DOR

Phone: (608) 266-8223

Fax: (608) 264-6897

http://www.revenue.wi.gov/

From: April Little [mailto:alittle@ci.monona.wi.us]

Sent: Wednesday, January 13, 2016 1:51 PM

To: Paulat, Mark E - DOR <Mark.Paulat@revenue.wi.gov>
Subject: information request regarding assessors

Dear Mr. Paulat,

The City of Monona is requesting information about any complaints or
issues that may have been filed with or addressed by the DOR regarding
the following companies:

1. Accurate Appraisal LLC, and
2. Associated Appraisal Consultants Inc.

Please let me know if you have any questions or concerns with our
requests, or require more information. Thank you so much for your
time.


http://www.revenue.wi.gov/
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AGGIIIIATE

DELIVERING MUNIGIRPAL ASSESSMENTS

Agreement for Assessment Services

Prepared for:

City of Monona

Accuféte Apprai's‘al,:L'_LC.

1428 Midway Boad P.0. Box 415 Menas.ha; W 54952.0415.. -
phone 920.749.8098 \ 800.770.3927  fax 920.7_49‘.18099 info@accurateassessor.com




AGREEMENT FOR FULL-VALUE MAINTENANCE

Section 1

This agreement made this ~~ day of , 2016 by and between the City

~of Monona, Dane County, State of Wlsconsm party of the first part, hereinafter referred ) e _

to as “Client”,

ACCURATE APPRAISAL LLC:; PO BOX 415, MENASHA, WI 54952, party of the
second part, hereinafter referred to as “Accurate”.

'SCOPE OF SERVICES

Accurate shall provide the Client with assessing services by Wisconsin Department of
Revenue Certified Personnel for the 2016-2019 assessment years which includes the
following: :

1. Accurate shall update and maintain 100% real property assessment records for the
Client. Said service shall include the assessment of all new construction, remodeling,
additions and changes relating to improvements removed for any reason such as fire,
demolition, etc. through building permits. All previous year sale properties will be
physically inspected. All inspections requested by property owners and/or Board of
Review will be granted. In addition, Accurate shall physically inspect 25% of the
total improved parcel count as shown on the prior year’s final Clerk’s Statement of
Assessment. - Accurate shall reapportion value brought about through property splits.
This service shall also include all property values be kept in market value compliance
in accordance with the Wisconsin Department of Revenue’s yearly equalized values.

2. Accurate shall prepare and mail personal property blotters from a list supplied by the
Client of the accounts to be assessed. Accurate will analyze returned personal
property blotters from the merchants in order to establish the proper assessment.

3. Accurate shall be required to attend Open Book and all Board of Review meetings
and shall be responsible for defending all assessments. The Open Book meeting
shall be conducted as needed. All meeting times shall be consecutive. The meetings
shall be scheduled by Accurate with the Clerk. The Open Book meetings shall be
completed no later than the agreement date specified in Section 111 of this agreement.

4. Accurate shall enter real estate and personal property assessments in the current
assessment roll so that it may be submitted to the Board of Review.




10.

11.

12.

Accurate shall retain the right to employ additional certified personnel at Accurate’s
expense as deemed necessary to complete the assessment roll in a timely manner.
Responsibility for the content and accuracy of the assessment roll regardless of the
use of other personnel shall, however, rest with Accurate.

The Client’s responsibilities will be to supply Accurate with adequate office space in
or near the Client’s Hall. Items to be mailed such as, but not limited to, assessor’s
final report and personal property blotters will be the responsibility of Accurate.

The Client will hold harmless Accurate from all claims and liabilities due to the
assessment of property and as the agent for the Client as it relates to the specific
services outlined in ﬂus agreement. Claims or liabilities, which result from the
intentional or negligent acts or omissions of Accurate, its employees, agents and
representatives, shall be the responsibility of Accurate.

This agreement between the Client and Accurate shall be for the aforementioned
assessment year beginning January 1%, 2016 and ending December 31%, 2019. Itis
expected the work will commence with the mailing of personal property blotters and
be completed after the final adjournment of the Board of Review and any necessary
follow up questions ari_(_fl/_o_'r work because of appeals of Board of Review decisions.

Accurate shall submit monthly invoices based upon a percentage complete. The
Client reserves the right to retain a 10% holdback pending final completion of all

- terms and conditions of the contract.

Accurate shall provide advice and opinion for assessment matters and will defend
values through the appeal process beyond the Open Book and Board of Review.

Accurate shall complete its Open Book hearings under this agreement no later than
the date specified in section 11l of this agreement, except for delays caused by the
Client, county or state. Accurate may request a thirty-day extension to the contract
upon written agreement with the Client.

Accurate shall maititain_:_'fuﬂ insurance coverage to protect and hold harmless the
Client. Limits of liability shall be not be less than the amounts listed below in this -
contract: A '




13.

14.

15.

16.

17.

INSURANCE COVERAGE

General Liability
General Aggregate — $ 4,000,000--
Each Occurrence _ _ $ 2,000,000
Personal & Adv Injury $ 2,000,000
Products-Comp/Op Agg $ 4,000,000
Fire Damage $ 300,000
Medical Expense $ 10,000

Accurate shal_l_:'_éoi.l_'s.i:der the cost approach, market approach, and income approach in
the valu_ati_q_n_bf all land and improvements where applicable.

Accurate shall use Computer Assisted Mass Appraisal software to accurately provide
the Client with records of the maintenance and revaluation. For both residential and
commercial valuation, Prolorem will be utilized following market data, Volume II of
the Assessor manual and Marshall & Swift cost tables. The cost of the yearly
maintenance fee for the software will be at no additional cost to the City. The
computer should be updated within 14 days of the final adjournment of the Board of
Review.

Photographs of all improved parcels will be taken digitally at no additional expense
to the Client. :

All expenses incurred by Accurate during the contract such as postage, phone cails,
etc...., will be at no additional expense to the Client.

Accurate will promote understanding of the assessment process with taxpayers and
the Client. The Client and Accurate shall work to mamtam good public relations
throughout the assessment program.




Section 11

Parcel Totals:

Residential Total =2,778
Residential Improved = 2,657

 Commercial Total =330
.Commercia.l Improved = 289

Personal Property =613




Sectlon H111

. Agreement for. Ful

l-Value Maintenance
Provided by Accureﬁe Appraisal LLC.
For
City of Monona, Dane County for the assessment years 2016-2019

Dated this day. of 2016.

Agreement completion date of May 30™ for Full-Value Maintenance

Fee for services rendered:
Accurate shall be paid the sum of:

2016 2019 Full-Value Maintenance (Annual Revaluations with no walk
- thru) - $25,000 per year
OR
2016 2019 Full-Value Maintenance (Annual Revaluations with a 25%
- walk thru) - $42,000 per year

Jim Danielson Date
Member
Accurate Appraisal LLC

Authorized Client Signature Date




References

Joan Andrusz, City Clerk
City of Monona

5211 Schluter Rd
Monona, WI 53716
608-222-2525

Tracey Berman, Village Clerkf'_

Village of McFarland
5915 Milwaukee St.
McFarland, WI 53558
608-838-3153

Cheryl Sutter, Finance Director
Village of Mt. Horeb

138 E Main St

Mount Horeb, W1 53572
608-437-6884 ext 106

John Somers, Finance Dir.
City of Beaver Dam

205 S Lincoln Ave
Beaver Dam, WI 53916
920-887-4600 ext 349

Peggy Haag, Village Clerk
Village of Oregon

117 Spring St.

Oregon, WI 53575
608-835-3118

Renee Schwass, Business Mgr
Town of Madison

2120 Fish Hatchery Rd
Madison, WI 53713
608-210-7260




ACCURATE APPRAISAL, LLC CURRENT CLIENTS

Rose

| MUNICIPALITY TYPE JOB TYPE ACQUIRED CONTACT PHONE #
Madison Town FULL VALUE MAINTENANCE T Renee Schwass 608-210-7260
McFarland Yillage FULL VALUE MAINTENANCE Tracey Berman - - 608-838-3153
Monona City FULL VALUE MAINTENANCE Joan Andrusz i 608-222-2525
Oregon Village FULL VALUE MAINTENANCE Pegpy Haap " 6(8-§35-3118
-Pleasant Springs Town FULL VALUE MAINTENANCE. - Cassandra $ : 6{)8-873-3063
Stoughton City FULL VALUE MAINTENANCE . Lamna Krapf - 608-646-0423
Edgerton City FULL VALUE MAINTENANCE i Cindy Heppiund 608-384-3341
Berry Fown MAINTENANCE Brenda Kahl 608-767-4152
Blooming Grove Fown MAINTENANCE Mike Wolf 608-223-1104
... Blue Mounds Village MAINTENANCE Mary Jo Michek 608-437-5197
Blue Mounds Town MAINTENANCE Helen Kahl 608-437-8722
Burke Town MAINTENANCE Brenda Ayers 608-525-8420
Cross Plaing Town MAINTENANCE Ann Herger 608-798-0189
Deerfield Town MAEINTENANCE Kim Grob 608-764-2608
Mount Horeh Village MAINTENANCE Cheryl Sutter 608-437-6884
Primrose Town MAINTENANCE Ruth Hansen 608-532-8056
Shorewood Hills Village MA]N:_I'_E.'.NANCE Cokie Albrecht 608-267-2680
Albion Town MAINTENANCE Julie Hanewail 608-884-8974
Perry Town MARKET REVALUATION - Dane 2006 Mary Price 6058-832-5877-
I_- Cambridge Village MAINTENANCE 2001 Lisa Maoen 608-423-3712
Milton City FULL:VALUE MAINTENANCE .~ 12004 " .. "Efena Hilby 608-868-6900
Beloit Town MAINTENANCE 2004 Karry Devault 608-364-2980
Rock Town MAINTENANCE 2002 Deb Bennett 608-362-0598
Union Town MAINTENANCE 2005 Bridgit Larsen 608-882-5323
Fulton Town MAINTENANCE 2006 Connie Zimmerman 608-868-4103
Brodhead City MAINTENANCE 2009 Teresa Withee G08-897-4018
West Baraboo Village MAINTENANCE 2015 Kathy Goerks 608-356-2516
: Portage . “City |~ FULL'VALUE MAINTENANCE 2001 - L Marie Moe " 608-742-2176
Cambria Village MAINTENANCE 2002 Laois Frank 920-348-5443
Lodi City MAINTENANCE 2005 Kathy Clark 608-592-3247
Lod: Town MAINTENANCE 2008 April Goeske 608-592-4868
Poynette Village MAINTENANCE Columbia 2006 Sue Kilen 608-635-2122
Randolph Town MAINTENANCE Columbia 2006 Rod Kok 920-348-5597
Courtland Town MAINTENANCE Columbi 2007 Kate Raley 920-992-6585
Dekorra Town MAINTENANCE Columbi 2009 Vicki Auck 608-635-2014
Caledonia “Town | = MARKET REVALUATION Columbi 2009 " Stephanie Brensike 608-742-4801
tesland Villaze - "MARKET REVALUATION Columbia 2006 " Marcia Dykstra " 920-348-5156
Pardeeville Village - - :MARKET REVALUATION i 2002 " . Brandon Bledsoe 608-429-3121
Elkhorn City * FULL VALUE MAINTENANCE 2061 7t Sam Tapson 262-723-2219
Lake Geneva City FULL VALUE MAINTENANCE 2005 - Denmis Jordan - 262-248-3673
Darien _Town MAINTENANCE Walworth 2009 Marilyn Larson 262-882-3393
Geneva Town MAINTENANCE Walworth 2009 Debra Kirch 262-248-8497
Richmond Town MAINTENANCE Walworth 2006 Barh Ceas G08-883-2017
Spring Prairie Town MAINTENANCE Walworth 2009 Debbie Collins 262-642-7477
Sugar Creek Town MAINTENANCE Walworth 2002 Diane Boyd 262-742-3383
Walworth Village MAINTENANCE Walworth 2007 Donna Schut 262-275-2127
Fontana Vitlage MAINTENANCE Walworth 2005 Dennis Martin 262-275-6136
Delavan Town MARKET REVALUATION “Walworth 2012 John Olson 262-728-3471
Prairie du Chien City MAINTENANCE Crawford 2012 Barb Elvert 608-326-6406
" Beaver Dam City FULL VALUE MAINTENANCE. - Dodge - 2001 - -"John Somers 920-887-4600
Iron Ridge Village MAINTENANCE Dodge 2010 Arlette Lindert 920-387-3975
Fox Lake S Town ] o MARKET REVALUATION Dodge 2006 M Zantow . 920-928-3573
Eidorade Town MAINTENANCE Fond Pu Lac 2013 Lori Linger 920-872-5071
Lancaster City MAINTENANCE Grant Dave Kurihara 608-723-4246
Platteville City MAINTENANCE Grant Jan Martin 608-348-1821
Jefferson City ] ' FULL VALUE MAINTENANCE . :: efferson - ‘Tanya Stewart 920-674-7700
Subivan Village s MARKET REVALUATION - ‘Jefferson Heather Rupnow ~262-593-2388
‘Whitewater _City FULL VALUE MAINTENANCE | " Jeffersan/Walworth 2008 i Michele Smith 262-473-0500
Silver Lake Village MAINTENANCE Terry Faber 262 -889-4368
‘Twin Lakes Village _MARKET REVALUATION . Jennifer Frederick 262-377-2858
" Shorewood Village FULL VALUE MAINTENANCE “ Chris Swartz -414-847-2701
Cudahy City FULL VALUE MAINTENANCE : 3 Dennis Broderick -414-769-2204
Glendal City MAINTENANCE Mitwaukee 2009 Juhn Fuchs 414-257-1800
Bayside Village FULL VALUE MAINTENANCE - -~ ‘Milwankee/Ozaukee : : f 15 Lyne Galyardt 414-351-8812
Saukville Village MAINTENANCE Dawn Wagner 262-284-2423
Burlington City FULL VALUE MAINTENANCE: = o (7 Diahon Halbach _262-342-1171
:.__Sheboygan Falls Town MAINTENANCE Sheboygan 2009 Jenny Meyer 920-467-1922
: Farmington Town MAINTENANCE ‘Washington 2012 Chris Schellinger 262-447-1018
Hartford City MAINTENANCE ‘YWashington 2011 Lori Hetzel 262-673-8201
Germantown Village MAINTENANCE Washington 2009 Dave Schornack 262.250-4750
Hartland Yillage MAINTENANCE ‘Waukesha 2007 Connic Casper 262-367-2714
Prescott City MAINTENANCE Pierce 2009 Jayne Brand T15-262-5544
Dayton Town FULL REVALUATION Waupaca 2015 Judy Suhs _ T15-258-0930
Town MAINTENANCE ‘Waushara 2005 Lois Kolka 920-622-3765




ACCURATE APPRAISAL, LLC CURRENT CLIENTS

| MUNICIPALITY

JOB TYPE
-

AC

CONTACT
Karen Backm

“MAINTENANCE

e M

“MAINTENANCE

970-756.2250

" MAINTENANCE - <" |

Helen Schmidlks

Travis Parish

0-849:2451:: -

-"MAINTENANCE

Travis Parish

Chuck Pluger

MAINTENANCE .-

Dirve

Stacy Grunwald

‘Cindy Fallowstd

- Pine Like

i Upham

Legh Antoniewicz




1. Telephbn_é Nﬁmber_s

b Number -

3. E-Mail Address
e (uestion@accurateassessor.com

4. Mailing Address
e PO Box 415, Menasha, WI 54952
e 1428 Midway Rd., Menasha, W1 54952

5.Website
o www.accurateassessor.com




Basic Information Requirements

a) Name of firm: Accurate Appraisal LLC

b) Name and title: Jim Danielson, Owner

c) Mailing Address: PO Box 415 Menasha, W1 54952-0415 E-Mail Address:
------ leed@accurateassessor.com--

d) Telephone and Fax numbers P 920 749 8098 F 920-749-8099

e) I, Jim Danielson, have the authority to comimit my firm to the terms proposed.

Business Philosophy

In an effort to deliver a high level of service to our clients, Accurate has created
an operational philosophy that ensures that clients are the focus of everything we
do. Customer service is the main priority of Accurate. Our goal is to inform and
educate the taxpayers, so that all constituents feel like they have been treated
fairly and equitably. We will do everything we can to execute this plan.

- Basic Qualifications and Experience

a) We are a statewide assessing firm that is the statutory assessor for 98 municipalities
(list and contact information attached). We started our business in the fall of 2000
and now we have 24 full-time employees at Accurate Appraisal LLC - 10 of which
are State certified Level 2, 6 are Level 1 and 3 have the Technician certification.
We will have specific contacts for your account to allow for seamless transition
(resumes attached).

b) The primary management contact person is Jim Danielson, supported by a level 2
-project manager, as well as a level 2 personal property coordinator.

¢) Resumes for Jim Danielson and Lee De Groot, owners are enclosed.

Our Proposed Rates

a) Our rate is an all inclusive annual flat rate




2016 Time Line

January — Mail out the Personal Pfoperty statements. Check new
construction.

March/Early April — Field wofkand 25% walk thru completed.
Late April/Early May — Open book will be held

_E_a__ﬂy June — Board of Review will be held

- Open Book and Board dates can be adjusted.




Lee T. De Groot

_ Employment

Accurate Appraisal LLC., Appleton, WI.
Member (June 2000 — Present)

>

-Current projects: City of Beaver Dam, City of Portage, City of
Lake Geneva, City of Stoughton, City of Glendale, City of
Brodhead, City of Brillion, City of Chilton, City of Jefferson,
City of Elkhorn, City of Monona, City of Edgerton, City of
Milton, City of Lodi, City of De Pere, City of Lancaster, City of

_ Prescott, Village of Saukville, Village of Fontana, Village of
-.Bayside, Village of Hartland, Village of Germantown, Village of

Y VYVVVVY

Kimberly, Village of Mount Horeb, Village of Cambridge,
Village of Sullivan, Village of Pardeeville, Village of Cambria,
Village of Oregon, Village of Blue Mounds, Village of
Cleveland, Village of Combined Locks, Village of Friesland,
Village of Poynette, Village of Walworth, Village of Shorewood
Hills.
Company is Statutory Assessor for 98 municipalities statewide.
Relegating and managing an assessor crew.
Residential and commercial valuing.
Open Book and Board of Review Sessions.
Developed software program.
- Experienced in GVS, Microsolve, and PC Market Drive
software.
Assessor since 1993.

Education

University of Wisconsin — Oshkosh, Bachelor of Science (May 1991)

Major:
Minor:

Political Science, emphasis in Public Administration.
Business Administration.

‘Assessor Certification

State of Wisconsin Certified Level 2 Assessor # JQL.722814D.




James Danielson

. Employment

Accurate Appraisal LLC., Appleton, WI.
Member (June 2000 — Present)

>

Largest Current Projects: City of Beaver Dam, City of Portage,
City of Lake Geneva, City of Stoughton, City of Glendale, City

“of Brodhead, City of Brillion, City of Chilton, City of Jefferson,

VVVYVYVYY

“City of Elkhorn, City of Monona, City of Edgerton, City of

Milton, City of Lodi, City of De Pere, City of Lancaster, City of
Prescott, Village of Saukville, Village of Fontana, Village of
Bayside, Village of Hartland, Village of Germantown, Village of
Kimberly, Village of Mount Horeb, Village of Cambridge,
Village of Sullivan, Village of Pardeeville, Village of Cambria,
Village of Oregon, Village of Blue Mounds, Village of
Cleveland, Village of Combined Locks, Village of Friesland,
Village of Poynette, Village of Walworth, Village of Shorewood
Hills. |

Company is Statutory Assessor for 98 municipalities statewide.
Relegating and managing an assessor crew.

Residential and commercial valuing.

Open Book and Board of Review Sessions.

Developed software program.

Experienced in GVS, Microsolve, and PC Market Drive
software.

Education

University of Wisconsin — Stevens Point, Bachelor of Science
Major:Business Administration.
Minor:Economics

Assessor Certification

State of Wisconsin Certified Level 2 Assessor # JQG020214D




ssociated Appraisa
Consultants, Inc.

Appleton m Hurley ® Lake Geneva

CITY OF MONONA

Dane County

Proposal for
“Assessment Services
2016-2018




City of Monona

- Request for Proposal - 2016

Cost of Services Summary:

1) rMaintenance - |
* 2016 - Eighteen Thousand, Five Hundred Dollars ($18,500.00)
= 2017 — Eighteen Thousand, Seven Hundred Dollars ($18,700.00)
. 2018 — Eighteen Thousand, Nine Hundred Dollars ($18,900.00)

= 2019 — Nineteen THousand, One Hundred Dollars ($19,100.00)

2) Mal' Full Value Maintenancé (25% Inspection per vear) -
.= 2016 — Forty-Five Thousand Dollars {$45,000.00)
= 2017 - Forty-Five Thousand Dollars ($45,000.00)
" "2{_)718 - Fofty-Five Thousand Dollars ($45,000.00)

= 2019 - Forty-Five Thousand Dollars ($45,000.00)

3) Full Interior Revaluation -

{f ' One Hundred and Fifty-Five Thousand Dollars ($155,000.00)

Méintenance and Personal Properiy charges shall not be incurred during the revaluation year.

. A!i Assoc[ated Appraisal Consultants, Inc., staff members are certified at an
appropriate level accordmg to the State of Wisconsin Department of Revenue
standards. ' :

= Associated Appraisal Consultants inc. shall maintain insurance coverage o
protect against claims, demands, actions and causes of action arising from any
act, error or omission of the assessor, their agents and employees in the
execution of work. The assessor shall be responsible for any and all of their
‘agents and employees while performing acts under the terms of the contract. The
City of Monona shall be listed as an additional insured, and a certificate of
insurance wilt be provided to the City.

1314 W, College Ave. g P.O. Box 2111 & Appleten, Wi 54212-2111 & (920) 749-1995 & Fax: (920) 731-4158 .




AGREEMENT FOR
MAINTENANCE
ASSESSMENT SERVICES

Prepared for the |

CITY OF MONONA

Dane County

By

‘Associated Appraisal /=7
Consultants, Inc. /4

Appleton m Hurley & Lake Geneva

1314 W. College Avenue | P.O. Box 2111
Appleton, Wi 54912-2111
Phone (920) 749-1995/Fax (920) 731-4158

" Lake Geneva Office . . Hurley Office
Walworth County Ironlzv 10632(15,71\/1]1(;2!89?:;102;f Ice Iron County
P.O.Box 1114 P.O. Box 342

fronwood, M| 49938

ILake Geneva, WI 53147-1114 Hurley, W1 54534-0342




AGREEMENT FOR MAINTENANCE ASSESSMENT SERVICES

This Agreement is by and between the City of Monona, Dane County, State of Wisconsin,
a municipal corporation (hereafter “Municipality”) and ASSOCIATED APPRAISAL CONSULTANTS,
INC., with its principal office at 1314 W. College Avenue, Appleton, W1 54914 (hereafter “Assessor”)
as follows:

L SCOPE OF SERVICES. All services rendered shall be completed in full accordance and
compliance with Wisconsin Statutes, the Wisconsin Property Assessment Manual and all rules and
regulations officially adopted and promulgated by the Wisconsin Department of Revenue as of the

" date of this agreement. That being said, this agreement is being provided under the assumption all
property records are in a digital format. Digital property records include digital photographs,
sketches and property record data compliant with Wisconsin Department of Revenue mandates. In
the event the records are not digital, there shall be an additional cost for conversion.

INSPECTIONS. The following inspection cycle is to be completed by the Assessor annually:

1) New construction, annexed properties, and properties with a change in exemption
status shall be physically inspected, and the property record card prepared or
- updated as needed.

2) Properties affected by building removal, fire, significant remodeling (those requiring
a building permit), or other major condition changes shalt be physically inspected.

3) Improved properties under construction over a period of years shall be re-inspected.

4) All sales properties, legal description changes, and zoning changes shall be
reviewed and inspected if deemed necessary to ensure a fair assessment.

5) Requests for review by property owners, made after the close of the municipal
Board of Review, and prior to signing the affidavit for the next assessment roll, shall
~ be physically inspected during the current assessment cycle.

8) A classification review shall be conducted annually to determine eligibility for
- agricultural use value assessment and the assessment of agricultural forestland and
undeveloped land.

A. PARCEL IDENTIFICATION. The legal description and size of each land parcel
shall be contained in the existing property records. The drawings and measurements of each
primary improvement shall be contained in the existing property records. For all new records,
the Assessor shall provide digital drawings and digital photographs of each primary
improvement. In the event of a discrepancy found in existing records, the Assessor shall
investigate and correct the record.

B. PREPARATION OF RECORDS. Appropriate records shall be used in the evaluation
‘and collection of data for residential improvements, commercial improvements, and agricultural
improvements. All information relating to the improvements shall be obtained and shown as
provided on the respective forms. The Assessor shall supply to the Municipality a complete set of
property records in a computer readable format compatible with the Municipality’s computer system
and update records within fourteen (14) days of final adjournment of the Board of Review. Records
shall be updated prior to open book and again to reflect any changes made at Board of Review.




C. APPROACH TO VALUE. Assessor shall assess all taxable real estate according to
market value, as established by professionally acceptable appraisal practices, except where
otherwise provided by law. Assessor shall consider the sales comparison approach, the cost:
approach and the income approach in the valuation of all property.

1) Sales Comparison Approach. Assessor will collect, compile and analyze all
available sales data for the municipality in order to become familiar with the prevailing
market conditions and activity. A detailed analysis of sales data will be prepared,
including a picture book of recent residential and agricuttural sales. Vacant land sales
will also be compiled and analyzed. In valuing property by the sales comparison
approach, subject properties will be appraised through a detailed comparison to
similar properties that have recently sold, making careful consideration of similarities
and differences beiween the subject and comparable sale properties.

2) Cost Approach. The cost approach to value will be considered for all taxable
_improved property. Replacement costs for residential and agricultural improvements
will be calculated per Volume if of the Wisconsin Property Assessment Manual.
Reblacement costs for commercial improvements will be calculated using Marshall &
Swift valuation service. All accrued depreciation, including physical deterioration,
functional obsolescence, and economic obsolescence will be accurately documented
and deducted from current replacement costs.

3) Income Approach. Consideration of the income approach to value will be made when
the income or potential income generated by the real estate is deemed likely to affect
the property’s resale value. Data to be analyzed will include economic rents, typical

- vacancy rates and typical operation expense ratios. In the valuation of property by the
income approach, adequate records will be prepared, showing a reconstruction of
income and expenses, as well as all calculations used to arrive at market value,
including formulas and capitalization rates as appropriate to the type of property being
appraised.

D. OPEN BOOK CONFERENCE. Upon completion of the Assessor’s review of
assessments and prior to completion of the assessment roli, the Assessor shall hold open book
conferences for the purpose of enabling property owners or their agents to review and compare the
assessed values. The Assessor shall mail a notice of assessment for each taxable parcel of
property whose assessed value has changed from the previous year. The notice form used shall
‘be that prescribed by the Depariment of Revenue, and inciude the time and place the open book
conference(s) will be held. Mailing shall not be less than fifteen days prior to the first day of the
conference for the convenience of property owners. The Assessor shall take the phone calls to
schedule appointments for the open book conference. The assessor shall be present at the open
book conference for a time sufficient to meet with the property owners or their agents and shall be
present at least two hours or as needed. Assessor shall provide the necessary staff to handle the
projected attendance.

E. COMPLETION OF ASSESSMENT ROLL AND REPORTS. The Assessor shall be
~ responsible for the proper completion of the assessment roll in accordance with current statutes and
" the Wisconsin Property Assessment Manual. The Assessor shall provide final assessment figures
for each property to the Municipality, and the roll shall be totaled to exact balance. Assessor shall
prepare and submit ali reports required of the Assessor by the Wisconsin Department of
Revenue including: Municipal Assessment Report (MAR), the Tax Incremental District
Assessment Report (TAR), The Annual Assessment Report (AAR) and the Exempt

2.




Computer Report (ECR). Assessor shall follow the Uniform Standards of Professional Appraisal
Practice (USPAP) as required by the Wisconsin Property Assessment Manual; postage is at the
Assessor’s expense. '

F. BOARD OF REVIEW ATTENDANCE. The Assessor or his/her authorized
representative shall attend all hearings of the Municipal Board of Review to explain and defend the
assessed value and be prepared to testify under oath in regard to the values determined. All Board -
~ of Review appeals must be made in a formal manner, which complies with the State Statutes

governing the assessment process. This includes filing with the Clerk, prior to the Board of Review,
a properly completed objection form. _

G. PERSONAL PROPERTY ASSESSMENTS. The Assessor shall prepare and distribute
annual personal property statements to all businesses; postage is at the Assessor's expense. By
May 1st each year the Assessor will review statements and follow up with un-filed or incorrect
statements. The Assessor shall determine the appropriate assessment. The Assessor shall
exercise particular care so that personal property as a class on the assessment rolt bears the same
relation to statutory value as real property as a class.

H. PUBLIC REQUESTS. The Assessor shall timely respond to all open records requests
received by the Assessor. In so doing, the Assessor shall comply with the confidentiality provisions
of the law, including sec. 70.35(3), regarding the personal property return; sec. 70.47(7)(af),
regarding income and expense information provided to the assessor and board of review; and sec.
77.265, the real estate transfer return.

I.  AVAILABLITY. The Assessor shall maintain a local or foll free telephone service to
receive calls from the Municipality or property owners five days a week from 8:00 a.m. to 4:30 p.m.
_excluding holidays. Internet communication is available twenty-four hours per day. The Assessor
shall timely respond to all telephone inquiries within two working days or sooner. The Assessor
shall copy the municipal clerk on those issues that have been raised to the clerk or board and

" subsequently passed on to the Assessor. The Assessor shall hold office hours if deemed necessary

and agreed upon between the parties at a mutual time and date. If office hours are required, an
additional fee will be charged and agreed upon between the Municipality and the Assessor.

J. MUNICIPAL RECORDS. The Municipality shall aliow access and make available to the
Assessor municipal records such as, but not limited to, previous assessment rolls and records,
sewer and water layouts, permits, tax records, records of special assessments, plats, and any other
maps currently in the possession of the municipality at no cost. :

Il GENERAL REQUIREMENTS

A. OATH OF OFFICE. As the Assessor is a corporation, the person designated as
responsible for the assessment shall take and subscribe to an oath or affirmation supporting the
Constitution of the United States and to the State of Wisconsin and to faithfully perform the duties of
Assessor. The oath shall conform to Section 19.01, Wis. Stats. and be filed with the Municipal Clerk
prior to commencing duties. Assessor shall assume the appointed office of city assessor as per
‘Wisconsin Statutes 70.05 (1) for the duration of this contract and shall perform all statutory duties
appertaining to such office. As such the Municipality shall hold harmless the Assessor from all
~ claims and liabilities relating to the assessment or taxation of property, including but not limited to
claims made under Statutes 74.35, 74.37 and circuit court claims, unless otherwise specified in this
agreement. '
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B. QUALIFICATIONS AND CONDUCT OF PERSONNEL. The Assessor shall provide at
its own expense any personne! necessary and shall comply with the following:

1) All personnel providing services shall be currently certified in compliance with Sec.
70.05 and 73.09, Wis. Stats. and the administrative rules prescribed by the
Wisconsin Department of Revenue.

2) Assessor’s field representatives shall carry photo identification cards.

3)  All employees, agents, or representatives of the Assessor shall conduct
themselves in a safe, sober, and courteous manner while performing services
within the Municipality. '

4)  The Assessor shall review any complaint relative to the conduct of the Assessor's
employees and take appropriate corrective action. If the Municipality deems the
performance of any of Assessor's employees unsatisfactory, the Assessor shall,
for good cause, remove such employees from work upon written request by
Municipality.

C. ASSESSOR PROVIDED INSURANCE AND INDEMNITY. The Assessor agrees as
follows:

1) The Assessor shall obtain and maintain during the term of this contract full
coverage insurance to protect and hold harmless the Municipality which insurance

is to include:

(a) Workers Compensation State of Wisconsin requirements
(b)  General Liability :

General Aggregate $ 2,000,000
Products/Completed Operations $ 1,000,000
Each Occurrence $ 1,000,000
Personal & Advertising $ 1,000,000
Fire Damage $ 200,000
Medical Expense $ 10,000

(c} Comprehensive Auto Liability

Combined Single Limit $ 1,000,000

2)  The Assessor shall provide the Municipality with certificates for all required
insurance, with the Municipality as a named insured. All insurance coverage shall
contain a 10-day advance notice of cancellation to the Municipality. The Assessor
shall timely pay all insurance premiums.

3) Liability for bodily injury, disability, and/or death of employees or any person or for
damage to property caused in any way, directly or indirectly, by the operations of
the Assessor within the Municipality shall be assumed by that Assessor.

D. OWNERSHIP OF RECORD. All records prepared or maintained in connection with
assessments in the Municipality shali at alt imes be and remain the sole property of the Municipality,
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including (a) all records prepared in connection with assessments in the Municipality including, but
not limited to property records, personal property forms, maps, and any other schedules or forms,
(b) ali records and materials obtained from the municipality and not previously returned to include
maps, and Assessor's records, and (c) materials specifically obtained and/or used for performance
of assessment work for the Municipality, to include aerial photos, maps, depth factor tables, copies
of leases, correspondence with property owners, sales data, copies of real estate transfer retumns,
and operating statements of income property, and (d) if the record system is computerized, at a
minimum, provide that the software be able to create an exporiable text file of data (e) if the

" municipality requires a conversion of the electronic assessment records to a neutral file format,
such as a text file format or a tab delimited format, the municipality agrees to pay the actual cost
of such conversion.

lil. TERM AND TERMINATION

A. TERM. The term of this Contract is for the 2016, 2017, 2018, and 2019 assessment
years. The assessor shall have completed all work under this agreement on or before the second
Monday of May or 30 days thereafter, excluding appearances beyond the Board of Review. The
date of completion may be extended, if necessary, under the terms of this coniract and by mutual
consent.

B. TERMINATION. Either party may terminate this Contract only with cause, cause being
defined as default of the other party of terms of this Contract upon sixty (60) days written notice to
the other party. Upon termination by either party, Assessor shall deliver to the Municipatity all
records and materials in Assessor's possession used or created during this Contract. During the 60-
day wind down period, both Assessor and the Municipality shall act in good faith with each other and
cooperate in the orderly transfer of records.

C. AUTOMATIC RENEWAL. This Agreement will automatically renew for successive
annual assessment years unless either party, on or before July 1 of the preceding year, notifies the
other party by certified mail of their desire to non-renew.

IV. COMPENSATION

A. The Municipality shall pay the Assessor Eighteen Thousand, Five Hundred Dollars
- ($18,500.00) for 20186, Eighteen Thousand, Seven Hundred Dollars ($18,700.00) for
2017, Eighteen Thousand, Nine Hundred Dollars ($18,900.00) for 2018, and
Nineteen Thousand, One Hundred Dollars ($19,100.00) for 2019 assessment years
for maintenance services.

B. The compensation due the Assessor shall be paid in monthly instaliments throughout
the 2016, 2017, 2018, and 2019 assessment years.

C. The Municipality shall not be billed for postage, mileage, or supplies.

D. The Municipality shall be billed Ten Dollars ($10.00) for each personal property and
mobile home account and Two Dollars ($2. OO) for each campground site and building
on leased land.




Optional Revaluation Contract: The Municipality shall have the option for a Full
Revaluation for the assessment year of 2017, 2018 or 2019. The Municipality shall pay
the Assessor One Hundred and Fifty-Five Thousand Dollars ($155,000.00).
Payment shall be made on a monthly basis for services and expenses incurred
during the previous month. Monthly invoices shali reflect the percentage of work

 completed, less 5 percent retained by the Municipality until completion of the
revaluation and final adjournment of the Board of Review. Maintenance shali not be
charged during the Revaluation year.

Optional Website Posting: The Municipality shall have the option to post their
assessment data on our website for an additional cost of a penny and a half per parcel
per month ($.015 * 3117= $46.76) payable to a third party vendor. Should the parcel
count change, this cost would decrease or increase at the rate of $.015 per parcel.

*+ Please initial yes or no to post data to the website. ***

Yes No_

SIGNATURES
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Mark Brown : Date

President
Associated Appraisal Consultants, Inc.

Authorized Signature Date
City of Monona, Dane County
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AGREEMENT FOR ANNUAL FULL-VALUE ASSESSMENT SERVICES

This Agreement is by and between the City of Menona, Dane County, State of Wisconsin,
a municipal corporation (hereafter “Municipality”) and ASSOCIATED APPRAISAL CONSULTANTS,
ING., with its principal office at 1314 W. College Avenue, Appleton, W| 54914 (hereafter “Assessor’)
as follows:

1. SCOPE OF SERVICES. All services rendered shall be completed in full accordance and

-~ compliance with Wisconsin Statutes, the Wisconsin Property Assessment Manual and all rules and
regulations officially adopted and promulgated by the Wisconsin Department of Revenue as of the
date of this agreement. That being said, this agreement is being provided under the assumption all
property records are in a digital format. Digital property records include digital photographs, _
sketches and property record data compliant with Wisconsin Department of Revenue mandates. In
the event the records are not digital, there shall be an additional cost for conversion.

A. COMPLIANCE. Assessor shall keep the City of Monona’s assessments in compliance
with the Wisconsin Depariment of Revenue for the duration of this contract. The level of
assessment shall annually be kept within 10% of the cities full equalized value.

B. INSPECTIONS. Assessor shall physically inspect 25% of improved properties on an
annuat basis and update assessment records, such that all improved properties will be inspected on
a four-year cycle. The Assessor’s annual inspection cycle shall include all of the following:

1) New construction, annexed broperties, and properties with a change in exemption status
“shall be physically inspected, and the property record card prepared or updated as
needed. '

2) Propetties affected by building removal, fire, significant remodeling (those requiring a
building permit), or other major condition changes shall be physically inspected. -

3) Improved properties under construction over a peﬁod of years shall be re-inspected.

4) Al sales properties, legal description changes, and zoning changes shall be reviewed and
inspected if deemed necessary to ensure a fair assessment.

5) - Requests for review by property owners, made after the close of the municipal Board of
Review, and prior to signing the affidavit for the next assessment roll, shall be physically
inspected during-the current assessment cycle.

6) A classification review shall be conducted annually to determine eligibility for
agricultural use value assessment and the assessment of agricultural forestland and
undeveloped land.

_ C. PARCEL IDENTIFICATION. The legal description, drawing and measurements of each
land parcel and improvements shall be contained in the existing property record cards. Drawings
shall be made for all new records. In the event of a discrepancy existing, the Assessor shall
investigate and correct the record. .

D. PREPARATION OF RECORD CARDS. Appropriate record cards shali be used in the
evaluation and collection of data for residential improvements, commetrcial improvements, and '
agricultural improvements. All information relating to the improvemnents shall be obtained and '
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- shown as provided on the respective forms. The Assessor shall supply to the Municipality a
complete set of property records either on computer readable format compatible with the
Municipality’s computer system if a computer valuation program is used, or a hardcopy if a manual

- system is used, and update the records within fourteen (14) days of final adjournment of the Board

of Review. The records shall be updated prior to the open book and again to reflect any changes

- made at the Board of Review.

§ E. APPROACH TO VALUE. Assessor shall assess all taxable real estate according

to market value, as established by professionally acceptable appraisal practices, except where
otherwise provided by law. Assessor shall consider the sales comparison approach, the cost
approach and the income approach in the valuation of all property.

1) Sales Comparison Approach. Assessor will collect, compile and analyze all
available sales data for the municipality in order to become familiar with the
prevailing market conditions and activity. A detailed analysis of sales data will be
prepared, including a picture book of recent residential and agricultural sales.
Vacant land sales will also be compiled and analyzed. in valuing property by the
sales comparison approach, subject properties will be appraised through a
detailed comparison to similar properties that have recently sold, making careful
consideration of similarities and differences between the subject and comparable
sale properties.

2) Cost Approach. The cost approach to value will be considered for all taxable

- improved-property. Replacement costs for residential and agricultural
improvements will be calculated per Volume Il of the Wisconsin Property

- Assessment Manual. Replacement costs for commercial improvements will be
calculated using Marshall & Swift valuation service. All accrued depreciation,
including physical deterioration, functional obsolescence, and economic
obsolescence will be accurately documented and deducted from current
replacement costs.

3) Income Approach. Consideration of the income approach to value will be made when
the income or potential income generated by the real estate is deemed likely to affect
the property’s resale value. Data to be analyzed will include economic rents, typical
vacancy rates and typical operation expense ratios. In the valuation of property by the
income approach, adequate records will be prepared, showing a reconstruction of
income and expenses, as well as all calculations used to arrive at market value,
including formulas and capitalization rates as appropriate to the type of propetty being
appraised. .

F. OPEN BOOK CONFERENCE. Upon completion of the Assessor’s review of
assessments and prior to completion of the assessment rolls, the Assessor shall hold open book
conferences for the purpose of enabling property owners or their agents to review and compare the
assessed values. The Assessor shall send notice to each property owner of any change in

"assessment. The notice form used shall be that prescribed by the Department of Revenue, and
include the time and place the open book conference(s) will be held. Mailing shall not be less than
fifteen days prior to the first day of the conference for the convenience of property owners. The
Assessor shall take the phone calls to schedule appoiniments for the open book conference. The
assessor shall be present at the open book conference for a time sufficient to meet with the property
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owners or their agents and shalf be present at least two hours or as needed. Assessor shall provide
the necessary staff to handle the projected attendance.

G. COMPLETION OF ASSESSMENT ROLL AND REPORTS. The Assessor shall be
responsible for the proper completion of the assessment roll in accordance with current statutes and
the Wisconsin Property Assessment Manual. The Assessor shall provide final assessment figures
for each property to the Municipality, and the roll shall be totaled to exact balance. Assessor shall
" prepare and submit all reports required of the Assessor by the Wisconsin Department of
Revenue including: Municipal Assessment Report (MAR), the Tax Incremental District
Assessment Report (TAR), The Annual Assessment Report (AAR) and the Exempt
Computer Report (ECR). Assessor shall follow the Uniform Standards of Professional Appraisal
. Practice (USPAP) as required by the Wisconsin Property Assessment Manua! postage is at the
Assessor's expense.

H. BOARD OF REVIEW ATTENDANCE. The Assessor or his/her authorized
" representative shall attend all hearings of the Municipal Board of Review o explain and defend the
assessed value and be prepared to testify under oath in regard to the values determined. All Board
- of Review appeals must be made in a formal manner, which complies with the State Statutes
goveming the assessment process. This includes filing with the Clerk, prior to the Board of Review,
a properly completed objection form.

l. PERSONAL PROPERTY ASSESSMENTS. The Assessor shall prepare and distribute
annual personal property statementis to all businesses; postage is at the Assessor’s expense. By
May 1st each year the Assessor will review statements and follow up with un-filed or incorrect
- statements. The Assessor shall determine the appropriate assessment. The Assessor shall
exercise particular care so that personal property as a class on the assessment roll bears the same
relation to statutory value as real property as a class.

J.  PUBLIC REQUESTS. The Assessor shall timely respond to all open records requests
received by the Assessor. In so doing, the Assessor shall comply with the confidentiality provisions
of the law, including sec. 70.35(3), regarding the personal property return; sec. 70.47(7)(af),
regarding income and expense information provided to the assessor and board of review; and sec.
77.265, the real estate transfer retumn.

K. AVAILABLITY. The Assessor shall maintain a local or toll free telephone service to
receive calls from the Municipality or property owners five days a week from 8:00 a.m. to 4:30 p.m.
excluding holidays. Internet communication is available twenty-four hours per day. The Assessor
shall timely respond to all telephone inquiries within two working days or sconer. The Assessor
shall copy the municipal clerk on those issues that have been raised to the clerk or board and
subsequently passed on to the Assessor. The Assessor shall hold office hours if deemed necessary
and agreed upon between the parties at a mutual time and date. If office hours are required, an
additional fee will be charged and agreed upon between the Municipality and the Assessor.

L. MUNICIPAL RECORDS. The Municipality shall allow access and make available to the
Assessor municipal records such as, but not limited {o, previous assessment rolls and records,
sewer and water layouts, permits, tax records, records of special assessments, plats, and any other
maps currently in the possession of the munlc:lpahty at no cost.




L. GENERAL REQUIREMENTS

A. OATH OF OFFICE. As the Assessor is a corporation, the person designated as
responsible for the assessment shall take and subscribe to an oath or affirmation supporting the
Constitution of the United States and to the State of Wisconsin and to faithfully perform the duties of
Assessor. The oath shall conform to Section 19.01, Wis. Stats. and be filed with the Municipal Clerk
prior to commencing duties. Assessor shall assume the appointed office of city assessor as per
~ Wisconsin Statutes 70.05 (1) for the duration of this contract and shall perform all statutory duties
appertaining to such office. As such the Municipality shall hold harmless the Assessor from alff
claims and liabilities relating to the assessment or taxation of property, including but not limited to
claims made under Statutes 74.35, 74.37 and circuit court claims, unless otherwise specified in this
agreement.

B. QUALIFICATIONS AND CONDUCT OF PERSONNEL. The Assessor shall provide at
its own expense any personnel necessary and shall comply with the following:

1) Al personnel providing services shall be currentiy certified in compliance with Sec.
-70.05 and 73.09, Wis. Stats. and the administrative rules prescribed by the
Wisconsin Department of Revenue. '

2}  Assessor’s field representatives shall carry photo identification cards and a
general letter of introduction/identification on Municipal letterhead.

3)  All employees, agents, or representatives of the Assessor shall conduct
* themselves in a safe, sober, and courteous manner while performing services -
within the Municipality. :

4) The Assessor shall review any complaint relative to the conduct of the Assessor’s
- employees and take appropriate corrective action. If the Municipality deems the
performance of any of Assessor’s employees unsatisfactory, the Assessor shall,
for good cause, remove such employees from work upon writien request by
Municipality.

C. ASSESSOR PROVIDED INSURANCE AND INDEMNITY. The Assessor agrees as
follows:

1)  The Assessor shall obtain and maintain during the term of this contract full
coverage insurance to protect and hold harmless the Municipality which insurance
is to include:

(a) Workers Compensation ~ State of Wisconsin requirements

(b) General Liability

- General Aggregate $ 2,000,000
Products/Completed Operations - $ 1,000,000
Each Occurrence _ : $ 1,000,000
Personal & Advertising $ 1,000,000
Fire Damage $ 200,000
Medical Expense $ 10,000




(c) Comprehensive Auto Liability

Combined Single Limit $ 1,000,000

2) The Assessor shall provide the Municipality with certificates for all required
insurance, with the Municipality as a named insured. All insurance coverage shall
contain a 10-day advance notice of cancellation to the Municipality. The Assessor
shall timely pay ali insurance premiums. '

3) Liability for bodily injury, disability, and/or death of employees or any person or for
damage to property caused in any way, directly or indirectly, by the operations of
the Assessor within the Municipality shall be assumed by that Assessor and the
Assessor shall indemnify and hold harmless the Municipality against all claims,
actions, proceedings, damages, and liabilities, including reasenable attorneys
fees, arising from or connected with the Assessor’s activities in connection with the
services provided to the Municipality, including but not limited to, any acts or
omissions of the Assessor, the Assessor's employees, agents, representatives,
and any other person doing business with Assessor. This paragraph is not to be
in conflict with Sec. 893.89(4), Wis. Stats.

C. OWNERSHIP OF RECORD. All records prepared or maintained in connection with assessmenis
in the Municipality shall at all times be and remain the sole property of the Municipality, inciuding
(a) all records prepared in connection with assessments in the Municipality including, but not
limited to property record cards, personal property forms, maps, and any other schedules or forms,
(b} all records and materiais obtained from the municipality and not previously returned to include-
maps, and Assessor’s records, and (c) materials specificaily obtained and/or used for petformance
of assessment work for the Municipality, to include aerial photos, maps, depth factor tables, copies
of leases, correspondence with property owners, sales data, copies of real estate fransfer retums,
and operating statements of income property, and (d) if the record system is computerized, at a
minimum, provide that the software be able to create an exportable text file of data, (e) if the
municipality requires a conversion of the electronic assessment records to a neutral file format,
such as a text file format or a tab delimited format, the municipality agrees to pay the actual cost of

. such conversion. '

. TERM AND TERMINATION

A. TERM. The term of this Contract is for the 2016, 2017, 2018, and 2019 assessment
years. The assessor shall have completed all work under this agreement on.or before the second
Monday of May or 30 days thereafter, excluding appearances beyond the Board of Review. The
date of completion may be extended, if necessary, under the terms of this contract and by mutual
consent.

B. TERMINATION. Either party may terminate this Contract only with cause, cause being
defined as default of the other party of terms of this Contract upon sixty (60) days writien notice to
the other party. Upon termination by either party, Assessor shall deliver to the Municipality all
records and materials in Assessor’s possession used or created during this Contract. During the 60-
day wind down period, both Assessor and the Municipality shall act in good faith with each other and
cooperate in the orderly transfer of records. -

. C. AUTOMATIC RENEWAL. This Agreement will automatically renew for successive
annual assessment years unless either party, on or before July 1 of the preceding year, notifies the
other party by certified mail of their desire to non-renew.
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V.

COMPENSATION

A,

The Municipality shall pay the Assessor Forty-Five Thousand Dollars ($45,000.00)
per year for each of the 2016, 2017, 2018, and 2019 assessment years for
maintenance assessment services.

B. The compensation due the Assessor shall be paid i in installments throughout the 20186,
2017, 2018, and 2019 assessment years.

C. The Municipality will not be billed for additional expenses such as postags, mlleage or .
supplies.

D. The Municipality shall be billed Ten Dollars ($10.00) for each personal property and

_ mobile home account and Two Dollars ($2.00) for each campground site and building
on leased land.

E. Optional Website Posting: The Municipality shall have the option to post their
assessment data on our website for an additional cost of a penny and a half per parcel
per month ($.015 * 3117= $46.76) payable to a third party vendor. Should the parcel
count change, this cost would decrease or increase at the rate of $.015 per parcel.

*** Please initial yes or no to post data to the website., ***
Yes No_ -

SIGNATURES
- [ ,
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City of Monona, Dane County
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SECTION |
GENERAL AGREEMENTS

This agreement is made by the City of Monona, Dane County, State of Wisconsin,
hereinafter referred to as "Municipality.”
' AND

ASSOCIATED APPRAISAL CONSULTANTS, INC., whose principal office is located at
1314 W. College Avenue, Appleton, W 54914, hereinafter referred to as "Assessor.”
In consideration of the promises and agreements hereinafter set forth, and in _
consideration of the execution of those promises, both parties agree to the following:

1. SCOPE OF SERVICE:

Assessor shall perform a revaluation of all taxable real estate in the City of Monona,
Dane County, State of Wisconsin, pursuant to Wisconsin Statutes 70.05(5), for the
assessment year of 2017, 2018, or 2019, for which service the Municipality agrees to
pay Assessor the sum of compensation outlined in Section V of this agreement. All
services rendered shall be completed in full accordance and compliance with Wisconsin
Statutes, the Wisconsin Property Assessment Manual and all rules and regulations
officially adopted and promuigated by the Wisconsin Department of Revenue as of the
date of this agreement.

2. ASSIGNMENT OF CONTRACT:
Assessor will not assign, subcontract or transfer this agreement or any part of this
agreement without written approval from the Municipality. '

3. PERSONNEL:

Assessor shall provide certified, experienced and competent employees of good
character to perform all work necessary during the various phases of the revaluation
program. All field staff members shall carry a photo identification tag and drive a
vehicle clearly marked with our company name. In the event that the Municipality shall
at any time during the program consider the services of any employee to be
unsatisfactory, Assessor shall immediately remove such employee upon written
request.

4. INSURANCE:

Assessor shall maintain during the term of this contract fuli insurance coverage to
protect and hoid harmless the Municipality. Insurance shall include: (a) workers

_ compensation in compliance with state laws, (b) comprehensive general and public
liability covering operation, (c) comprehensive automobile liability and property damage
with coverage to include owned, hired, and non-hired motor vehicles used by Assessor,
and (d) proper and sufficient insurance to cover loss of records withdrawn from the
Municipality by Assessor for its use as well as records in process under this agreement.
Assessor shall not be responsible for loss of records destroyed by fire, theft, or Act of
God while kept in the office supplied by the Municipality.




Limits of liability shall not be less than:
General Liability: .

General Aggregate : $ 2,000,000
Products/Completed Operations $ 1,000,000
Each Occurrence $ 1,000,000
Personal & Advertising $ 1,000,000
Fire Damage $ 200,000
Medical Expense $ - 10,000
- Worker's Compensation: _
Bodily Injury by Disease-Each Employee ~$ 100,000
Bodily Injury by Disease-Policy Limit $ 500,000
Bodily Injury by Accident-Each Accident $ 100,000
Comprehensive Auto Liability:
Combined Single Limit of Liability: $ 1,000,000

A certificate from the insurance carrier attesting to coverage shall be provided to the
Municipality. The insurance provider will be authorized to transact business in the State
of Wisconsin. - '

Liability for bodily injury, disability, and/or death of employees or any person or for
damage to property caused in any way, directly or indirectly, by the operations of the
Assessor within the Municipality shall be assumed by that Assessor and the Assessor
shall indemnify and hold harmless the Municipality against all claims, actions,
proceedings, damages, and liabilities, including reasonable attorney’s fees, arising from
or connected with the Assessor’s activities in connection with the services provided to
the Municipality, including but not limited to, any acts or omissions of the Assessor, the
Assessor's employees, agents, representatives and any other person doing business
with Assessor. This paragraph is not to be in conflict with Sec. 893.89(4), Wis. Stats.

5. ROLE OF ASSESSOR:

Assessor shall assume the appointed office of city assessor as per Wisconsin Statutes
70.05(1) for the duration of this contract and shall perform all statutory duties
appertaining to such office. As such the Municipality shall hold harmless Assessor from
all claims and liabilities relating to the assessment or taxation of property, including but
not limited to claims made under Statutes 74.35, 74.37 and circuit court claims, unless
otherwise specified in this agreement.

6. PUBLIC RELATIONS:

During the course of the revaiuation, Assessor shall carry on a suitable program of
public information in 2 manner dictated by experience to be most effective and
productive, and of such nature that will allow the Municipality to actively participate. This
program shall include a general mailing to all property owners with information
regarding the revaluation process. If necessary, the program shall include the furnishing
of speakers, holding press conferences and preparing press releases. Upon written.
request, Assessor agrees o meet with the governing body of the Municipality to discuss
areas of work such as public relations, procedures, progress, valuations and concerns.




7. DURATION:

‘Assessor shall complete afl work on or before September 30" of the year in which the
revaluation services are contracted for. In the event that unforeseen circumstances
delay the completion of work, an extension will be granted upon mutual agreement.

8. PUBLIC REQUESTS:

Assessor shall timely respond to all open records requests received by the Assessor.

In so doing, Assessor shall comply with the confidentiality provisions of the lawy,
“including sec. 70.35(3), regarding the personal property return; sec. 70.47 (7)(af},

regarding income and expense information provided to Assessor and Board of Review;

and sec. 77.265, the real estate transfer returns.

9. AVAILABILITY:

Assessor shall maintain a local or toll free telephone service to receive calls from the
Municipality or property owners five days a week fram 8:00 a.m. to 4:30 p.m. excluding
holidays. The Assessor shall maintain an internet option for communication that is
available twenty-four hours per day. The Assessor shall timely respond to all inquiries .
within two working days or soonér. The Assessor shall copy the municipal clerk on
those issues that have been raised to the clerk or board and subsequently passed on to
the Assessor. The Assessor shall hold office hours if deemed necessary and agreed upon
between the parties at a mutual time and date. If office hours are required, an additional fee
will be charged and agreed upon between the Municipality and the Assessor.

10. COMPLETION OF ASSESSMENT ROLE AND REPORTS. The Assessor shall be
responsible for the proper completion of the assessment roll in accordance with current -
statutes and the Wisconsin Property Assessment Manual. The Assessor shali provide
final assessment figures for each property to the Municipality, and the roli shall be
totaled to exact balance. Assessor shall prepare and submit all reports required of the
Assessor by the Wisconsin Department of Revenue inciuding: Municipal Assessment
Report (MAR), the Tax Incremental District Assessment Report (TAR), The Annual
Assessment Report (AAR) and the Exempt Computer Report (ECR). Assessor shall

- follow the Uniform Standards of Professional Appraisal Practice (USPAP) as required

by the Wisconsin Property Assessment Manual; postage is at the Assessor's expense.

| SECTION Ii
DATA COLLECTION & APPRAISAL

1. FIELD APPRAISAL:

Assessor shall physically visit and inspect 100% of the taxable improved properties.
Assessor shall make a careful inspection of all buildings and improvements located on
such properties and shall carefully measure, list and compute the full market value for
all improvements using professionally acceptable appraisal practices. All inspections
will be conducted between the hours of 8:00 AM and 7:00 PM, Monday through Friday,
Saturday if necessary, excluding legal holidays. Assessor and Municipality will work with
the building inspector to obtain PDF’s of the floor plan or biue prints for all new
residential and commercial structures. Assessor will make a reasonable attempt to
inspect the interiors of all dwellings and primary commercial buildings. Assessor will
mail letters asking property owners o schedule appointments for interior inspections.




2. PROPERTY RECORDS: : ,
(a) Assessor shall create a complete digital database of all parcels within the
municipality, including information on each property’s ownership, class, land size and
use, and improvement information. The database shall be created using CAMA
software and shali inciude digital photographs and sketches of primary improvements.
(b) Property records shall be updated utilizing CAMA software, showing the property
information used as a basis for the revaluation, including the measurements of all
primary building improvements. Assessment records shall include all data and material

" obtained and/or used for the valuation of properties.
(¢) All records prepared or maintained in connection with assessments in the
Municipality shall at all times be and remain the sole property of the Municipality.
(d) Within 30 days after completion of the revaluation program, Assessor shall turn over
all assessment records o the Municipality, including property record cards, maps, and a
computer file back-up of the electronic database.
(e) If the municipality requires a conversion of the electronic assessment records to a
neutral file format, such as a text file format or a tab delimited format, the mummpahty
agrees to pay the actual cost of such conversion.

3. DWELLING DATA:
When appraising single-family and muiti-family dwellings, Assessor shall document and
consider the physical characteristics and condition of the dwelling. Such characteristics
shall include the type of dwelling, story height, square footage, basement area, wall

- construction, siding type, roof, floors, interior finish, heating system, fireplaces,
plumbing fixtures, number of rooms, age, physical condition, general quality of
construction, and attachments such as garages, decks and porches. Sales data and
rental information will be documented and considered when applicable. All information
collected will be recorded as a permanent part of the property records.

4, VACANT LANDS

Assessor shall inspect all vacant parcels of land where access may be practicably
obtained. Any vacant lands not physically inspected will be viewed by way of recent
aerial photography. Sales data for vacant lands will be collected and compiled based on
neighborhoods or geographic locations within the municipality. Land values will be
derived from vacant and improved sales and will consider all factors that may affect
resale value, such as location, size, shape, topography, zoning, utilities, current use
and other factors. In developing land values, ali forms, maps and land valuation tables
shall be left with the Municipality. Ali maps such as plat maps, zoning maps or other
maps heeded to accurately value land will be supplied by Municipality or obtained at the
Municipality’s expense.

5. APPROACH TO VALUE:

Assessor shall assess all taxable real estate according to market value, as established
by professionally acceptable appraisal practices, except where othenmse provided by
law. Assessor shall consider the sales comparison approach, the cost approach and
the income approach in the valuation of all property.




(a) Sales Comparison Approach. Assessor will collect, compile and analyze alil

~ available sales data for the municipality in order to become familiar with the prevailing
market conditions and activity. A detailed analysis of sales data wili be prepared,
including a picture book of recent residential and agricultural sales. Vacant land sales
will also be compiled and analyzed. In valuing property by the sales comparison
approach, subject properties will be appraised through a detailed comparison to similar
properties that have recently sold, making careful consideration of similarities and
‘differences between the subject and comparable sale properties.

(b) Cost Approach. The cost approach to value will be considered for all taxable _
improved property. Replacement costs for residential and agricultural improvements will
be calculated per Volume Il of the Wisconsin Property Assessment Manual.
Replacement costs for commercial improvements wilt be calculated using Marshall &
Swift valuation service. All accrued depreciation, including physical deterioration,
functional obsolescence, and economic obsolescence will be accurately documented
and deducted from current replacement costs.

(c) Income Approach. Consideration of the income appreach to value will be made
when the income or potential income generated by the real estate is deemed likely to
affect the property’s resale value. Data to be analyzed will include economic rents,
typical vacancy rates and typical operation expense ratios. In the valuation of property
by the income approach, adequate records will be prepared, showing a reconstruction
of income and expenses, as well as all calculations used to arrive at market value,
including formulas and capitalization rates as appropriate to the type of property being
appraised.

SECTION ill
NOTIFICATION & DEFENSE OF ASSESSMENTS

1. ASSESSMENT NOTICES: _

A notice of assessment shall be mailed for each taxable parcel of property whose
assessed value has changed from the previous year. Assessor shall be responsible for
the preparation and timely mailing of all assessment notices by First Class Mail. The
cost of postage shall be borme by the Assessor. In the event that Municipality requires
Assessor to send letters by certified mail, Municipality shall be responsible for the
‘postage costs of certified mail.

2. OPEN BOOK: _

At the completion of the revaluation work and following statutory requirements, the
Assessor shall hold informal hearings referred to as the Open Book, prior to the Board
of Review. During the Open Book, interested property owners may view the
assessment roll and discuss their individual appraisals. Assessor shall take the phone
calls to schedule appointments for the open book conference. Assessor shall provide
necessary staff to accommodate the projected aitendance. Assessor shall work with the
Municipality to determine the date when the Open Book will take place. The Municipality
will provide an appropriate area to conduct the Open Book. Unless otherwise specified
in this agreement, the informal hearings will be held for as many days as needed.




3. BOARD OF REVIEW:

Assessor shall furnish a representative for as many days as needed to prowde sworn
oral testimony at the Board of Review in support of all assessed values being formally
challenged. Municipality shall comply with state statutes and Department of Revenue
training requirements with regard to Board of Review hearings. Municipality agrees that
all Board of Review appeals must be made in a formal manner, by filing a completed
Form of Objection with the Clerk at least 48 hours before the opening of the Board of
Review. In the event of any appeal beyond the Board of Review to the Department of
Revenue or to the Courts, Assessor shall provide a representative to furnish testimony
in defense of the values established by the revaluation for alt such cases within the first
90 days after adjournment of the Board of Review for up to eight employee hours.

SECTION IV
ITEMS TO BE PROVIDED BY MUNICIPALITY

1. MEETING SPACE:

Municipality shall furnish a suitable space in which to hold the Open Book conference
and the Board of Review at no cost to Assessor. .
2. ACCESS TO RECORDS: 7

Municipality shall allow access and make available to Assessor municipal records such
as, but not limited to, previous assessment records and rolls, sewer and water layouts,

building permits, tax records, zoning ordinances and documentation pertaining to future
land use planning.

3. MAPS:

Municipality shall provide at no cost {o Assessor any plat maps zoning maps, cadastral
maps, or other maps currently in the possession of the municipality. In the event that
such maps necessary for our work are not in the possession of the municipality,
Assessor shall obtain them from the County surveyor, Register of Deeds, or other
‘sources at the Municipality’s expense:

4. POSTAGE COSTS:

Assessor shall be responsible for the cost of postal services associated with the
revaluation program. This cost includes, but is not limited to, a general informational
mailing, written requests to view property, notices of assessment, and mailing of
documents such as maps and assessment rolls. in the event that Municipality requires
Assessor to send lefters by certified mail, Municipality shall be responsibie for the
postage costs of certified mail.

SECTION YV :
COMPENSATION & TERMS OF PAYMENT

1. COMPENSATION:

Payrnent shall be made on a monthly basis for services and expenses incurred dunng
the previous month. Monthly invoices shall reflect the percentage of work completed,
less 5 percent retained by the Municipality until completion of the revaiuation and final
adjournment of the Board of Review. All payments shall be made to: Associated

- Appraisal Consultants, Inc., P.O. Box 2111, Appleton, Wisconsin, 54912-2111, within
~ thirty (30) days from the date of billing.




2. COST OF SERVICES:

Assessor shall perform all of the services stated in the above agreement for the
assessment year of 2017, 2018, or 2019, according to the terms specified herein for
the sum of: _

One Hundred and Fifty-Five Thousand Dollars ($155 000.00)

Maintenance charges shall not be incurred the revaluation year.

Optional Website Posting: The Municipality shall have the option to post their
assessment data on our website for an additional cost of a penny and a half per parcel
per month ($.015 * 3117= $46.76) payable to a third party vendor. Should the parcel
count change, this cost would decrease or increase at the rate of $.015 per parcel.

*** Please initial yes or no to post data to the website. ***

Yes No_

3. SIGNATURES:

W . | //7 / 2016

Mark Brown o Date
President
Associated Appraisal Consultants, Inc.

Authorized Municipality Signature Date
City of Monona, Dane County




Our Mission.....

To provide our municipal clients

the highest standard of assessing services.
- We do so by following sound assessing methodology,
developing municipal equity without bias and

providing a professional, courteous staff.




Client List 2016

) B na 0 A A 0 O
Addison Washington Adell Shehoygan Abbotsford Clark/Marathon
Anderson Iron Albany Green Antigo Langlade
Barahoo Sauk Argyle Lafayette Bayfield Bayfield
Barnes Bayfield Arlington Columbia Chetek Barron
Beaver Dam Dodge Balsam Lake Polk Columbus Columbia/Dodge
Belle Plaine Shawano Bear Creek Qutagamie Delavan Walworth
Befmont Lafayette Belleville Dane/Green Eagle River Vilas
Big Flats Adams Big Bend Waukesha Evansville Rock
Birchwood Washburn Black Earth Dane Fort Atkinson lefferson
Bloomfield (Wal) Walworth Bloomfield (Wal) Walworth Green Lake Green Lake
Bloomfield {Wau} Waushara Bristol {Ken} Kenosha Hayward Sawyer
Bridge Creek Eau Claire Brown Deer Milwaukee Hillsharo Vernon
Brillian Calumet Cascade Sheboygan Mauston luneau
Bristol (Dane}) Dane Cassville Grant Mayville Dodge
Buffaio Marquette Cazenovia Richiand/Sauk Menasha Calumet/Winneba
Buriington Racine Cedar Grove Sheboygan Monroe Green
Calamus Dodge Clinton Rock Masinee Marathon
Chester Dodge Coon Valley Vernon Neenah Winnebago
Chilton Calumet Cottage Grove Dane Neillsville Clark
Clayton Winnebago Cross Plains Dane Pewaukee Waukesha
Clifton Grant Dane Danhe Phillips Price
Clinton Rock Darien Walworth Plymouth - She Shehoygan
Concord Jefferson East Troy Walworth Reedsburg Sauk
Cottage Grove Dane Eastman Crawfard Rice Lake Barron
Daniels Burneit Eleva Trempealeau Ripon Fond Du Lac
Deerfield Waushara Endeavor Marquette River Falls Pierce/StCroix
Dellona Sauk Ephraim Door Shawano Shawano
Delton Sauk Fall River Columbia St. Francis Milwaukee
Dunkirk Dane Frederic Polk Sturgeon Bay Door
Dunn Dane Genoa City Walworth/Kenosha Waterloog Jefferson
East Troy - Walwaorth. Glenbeulah Sheboygan Watertown Dodge/Jefferson
Eaton Manitowoc Gresham Shawano Waupun Dodge/FondDulLac
Ellington Qutagamie Hales Corners Milwaukee Wautoma Waushara
Enterprise Oneida Holmen La Crosse Weyauwega Waupaca
Farmington Jefferson Johnson Creek Jefferson Wis. Dells Sauk/Col/Ad/Iun
Fifield Price Kohler Sheboygan
Forestville Door La vValle Sauk
Gibraltar Door Little Chute Qutagamie
Gingles Ashland Loganvitle Sauk

- Grandview Bayfield Lohrvilte Waushara
Greenbush Sheboygan Luck Polk
Greenfield La Crosse Luxemburg Kewaunee
Gull Lake Washburn Maple Bluff Dane
Bamilton La Crosse Mazomanie Dane
Harrison Lincoln Mishicot Manitowoc
Hayward Sawyer Mukwonago Wauk/Wal
Holland LaCrosse Muscoda Grant/lowa
Holland Sheboygan Neshkoro Marquette
Holton Marathon New Auburn Barron/Chippewa
Hutchins Shawano North Prairie Waukesha
Ironton Sauk Qakfield Fond Du lac
Jacobs Ashland Ontario Vernon
Janesville Rock Oostburg Sheboygan
Kendall LaFayette Qrfordville Rock
Kimball Iron Paddock Lake Kenosha
La Valle Sauk Palmyra Jefferson
Lakeland Barron Pewaukee Waukesha
Lamont LaFayette Plainfield Waushara
Lawrence Brown Prentice Price
Leon Waushara Redgranite Woaushara

- |uiberty Grove Door Richfield Washington
Lima Sheboygan Ria Columbia
Linn Walworth Rockdale Dane
Long Lake Washburn Sharon Walworth
Lyons Walworth Sherwood Calumet
Maine. Outagamie Silver Lake Kenaosha




City of Monona

Request for Proposal - 2016

Company Qverview:

= Associated Appraisal has been in the mass appraisal business since 1959. Our primary
focus is municipal assessment through maintenance and revaluation programs. Our
client base is divided between providing services directly to municipalities by actrng as
the statutory assessor or supportrng the local munrcrpal assessor. : '

= With over 57 years of experrence Associated Apprarsai has provided
consulting/assessment services throughout Wisconsin. We have had the opportunrty to
reassess/revaluate municipalities that have increased or decreased in value. With the
diversity of our client base ranging from the shores of Lake Geneva to the backwoods of
northern Wisconsin, we are aware of the many complexities of assessment practices.
This diversity and expenence is What glves Associated Appralsal the Ieadrng edge.

= Associated Apprarsal Consultants Inc has over 250 mun:mpailtres throughout the State
ofWrsconsm R :

= Associated Appralsal mairitains a professronaf rmage |n the field, at the Open- Book and
Board of Review hearings. For identification in the field, our staff members carry letters
- of mtroductron wear Associated Appraisal company ID tags and apparel, and drive red
company trucks clearly |dent|fred as Assocrated Appralsal fleet vehicles.

= When you call our office, Monday through Frlday, you will be greeted by a friendly voice

ready to direct your inquiry to an appropriate team member who will be willingly to assist -

.. Yyou. Our website offers access to municipal assessment records twenty—four (24) hours
.- per day.

- Eachmunrcrpal client has a primary point of contact, the project technician, providing a
consistent relatlonshrp with The Associated Appraisal team. Our corporate office is
located in App!eton wrth satelhte offices in L.ake Geneva (Southern) and Hurley
{Northern).

= Associated Appraisal Consultants, ,Inc" takes great satisfaction in our company’s history
with the capacity to perform all of the necessary admlnrstratrve and technical functions
that municipalities come to expect. :

»  Associated Appraisal Consultants, Inc. adheres 1o the Wisconsin Property Assessment
Manual and the timelines that were developed by the Wisconsin Department of
Revenue.

» Associated Appraisal Consultants, Inc. will communicate in a timely manner with the
municipal staff and taxpayers to ensure a successful completion of work.

1314 W. College Ave. s P.O. Box 2111 s Appleton, W 54912-2111 w (920) 749-1995 m Fax: (920) 731-4158




City of Wisconsin Dells
Nancy Holzem :
Clerk/Treasurer
PO Box 655

-Wisconsin Dells, W1 53965
608-254-2012

City of Fort Atkinson
Matt Trebatoski

City Manager

101 N. Main Street

Fort Atkinson, W1 53538
920-536-7760

Village of Cottage Grove
Deb Winter
Clerk/Treasurer

221 E. Cottage Grove Road

Cottage Grove, W1 53527
608-839-4704

Village of Waunakee
Julee Helt

Clerk

PO Box 100
Waunakee, WI 53597
608-850-2827

Town of Springfield
Carolyn Hacker
Clerk/Treasurer
6157 County Hwy P
Dane, W1 53529
608-849-7887

Village of Johnson Creek
Joan Dykstra
Clerk/Treasurer

PO Box 238

Johnson Creck, W1 53038
920-699-2296

Town of Westport
Bob Anderson

Utility, Finance & Info Systems Manager

5387 Mary Lake Road
Waunakee, W1 53597
608-849-4372 x 214

References

City of Neenah
Chris Haese

Director of Community Development

211 Walnut Street
Neenah, WI 54956
920-886-6125 .

Town of Sun Prairie

- Jo Ann Ramsfield

Clerk

5556 Twin Lane Road
Marshall, WI 53559
608-837-6688

Village of Maple Bluff
Sarah Danz
Clerk/Treasurer

18 Oxford Place
Madison, W1 53074
608-244-3048

Town of Bristol
Sandy Klister
Clerk/Treasurer

7747 County Road S
Sun Prairie, WI 53590
608-337-6494

Village of Dane

Teresa Hughey Groves
Clerk/Treasurer

PO Box 168

Dane, W1 53529
608-849-5422

Town of Cottage Grove
Kim Banigan

Clerk/

4058 County RAN
Cottage Grove, WI 53527
608-839-5021 ext. 32

City of Menasha .
Peggy Steeno
Comptroller/Treasurer
140 Matn Street
Menasha, WI 54952-3190
620-967-3630

More references available upon request.




City of Monona
Request For Proposal - 2016

Comments from References of ASSOCIATED APPRAISAL CONSULTANTS. INC.

Randy Friday, Village Administrator
Village of Sherwood

“We have used Associated Appraisal for a number of years now. They have on-fine

- access which we have found useful - and [ direct any & alf questions to them. This has -
worked out well. I've only ever heard minor cajoling from | befieve 2 property owners in.-
my 2 1/2 years here. And, out Open Book is quite quiet. So, Iong story short, | woulo'
give them a very good recommendatron from Sherwood perspective.”

John Dougherty, City Administrator
City of Reedsburg

"Associated Appraisal has done assessor services here for a number of years and we
are very happy with their services. Last year we had two citizens come to BOR but
neither of them bothered to contact AAC or come in during open book, nor did they have
any comparables. They just didn't like their assessment "

Thomas _Stoffel, Comiptroller/T reasurer -
City of Menasha

"The City of Menasha has been using the services of Associated Appraisal Consultants
since 2007. At the time our assessment: department was staffed with an assessor and a
deputy assessor. Our assessor left to take anotherjob and our deputy retired. That
appeared fo be the best timé for: the C:ty to Iook at privatizing that function and hopefully
achieve a cost savings. There were vocal concerns from council members about losing
service for the taxpayer; they could not just walk-in and find someone in that department
and other unfounded comments. Associated was given a one year contract, in effect a
testing period, to see if this was a viable way to rin the assessiment function. At the end
of that year, opposition on the council had faded, few if any comments were received

= from the pubfrc and Associated was given a four year contract whrch runs through 20711.

Inmy opmron lt rs workmg well. There has been some shakeout in that some jobs
performed by the assessors, but not really part of the assessment function, had to be
taken over by other departments But Associated has been very good to work with, Mr.
John Holton and Mr. Mark Brown are the, City's principal contacts and are always ready
to sit down and talk about any probtems that do come up, though they rarely do. | would
recommend them for any appra:sa! or dssessn ntserwce you are tookmg to have
performed. As for the cost savings, the 2006 Crty budget for the assessor's function was
$135,061; the 2010 City budget for the assessor's function is $71,130.00

Dale D. Darling, City Clerk/Treasurer
City of Wisconsin Dells

"We have used Associated Appraisal for about the last 14 years for both annual
maintenance and 2 revaluations. They have provided the City good service during those
years at a fair cost. We refer most calls relating to valuations from our property owners
directly to them. They has an 800 number in which the property owners can contact
them directly and receive a prompt response to their inquiry. Since the Cily is in four
different counties Associated Appraisal deals with a variety of issues with a lot of

Associated Appraisal Consultants, Inc. = 1314 W, College Ave. a P.C. Box 2111 m Appleton, WI 54912-2111 e



properties with respect and very professional. | had no complaints. They stayed in

contact with me regarding all the aspects of what was to come. | was very pleased fo of
had Luke Mack, represent our Town.

When their work was done and we had our Open Book and Board of Review ail went
very smooth, they handled all the residents with consideration and consistency. The
Open Book team were all very professional and respectful.”

- Diane G. Smith, Town Chairman
__TQW_n c_)_f_ _River Falls

“ am writing on behalf of the River Falls Town Board to state our appreciation for the
excellent services that Associated Appraisal staff has provided since we began i
contracting with your firm in.2011. We have found both your office and field staff to be
very professional and responsive to our citizenry.

"Our town undertook a town-wide revaluation process this year. Our entire board was
very surprised when not a single objection was heard at our recent Board of Review.
Walt Hughes and staff worked diligently to answer any and all questions that came out of
the process. The answers may not have always been what property owners wanted to

hear, but they were provided in a manner that people understood why their assessments
were established as such.”

Associated Appraisal Consuliants, Inc. & 1314 W. College Ave. m P.O. Box 2111 & Appleton, W1 54912-2111 =




Revaluation Timeline Associated Appraisal =

Consulfants, Inc.
- Applaton M Huiley B Laks Geneva

Municipality: City of Monona
Assessment Year: 2016 .
Completion Date: September 30, 2016

R Jun | Jul | Aug | Sept | Oct
Job Phase -

QOrder Job
Materials

Job Setup & Card
Routing

Nbhd Delineation
& Reviewing
Sales

Field Measuring &
Listing

Computer
Sketching

Computer Entry &
Sales Model

Sales Analysis &
Land Values

Review for Final
Value

Send Notice of
Assessments

Balance Roll &
Computer

Prepare Job
Books & Prop.
Record Reports
Final Report &
Balance
Computer

OB - Roll to
County

Board of Review




- Associated Appraisal
-~ Consultants, Inc.

Appleton m Hurley m Lake Geneva

Mark A. Brown

Associated Appraisal Consuitants, Inc.

1314 West College Avenue
Appleton, Wi 54814

SUMMARY: Assessor with vast experience performing reviews, inspections and appraisals of
property using independent discretion and judgment within the guidelines set forth by statutory
requirements and department policies and procedures.

Summary of Qualifications

Ten years experience in appraisal and assessment.
Considerable ability to communicate compliex information tactfully and effectively both
orally and in writing with state regulatory agencies, county regulatory agencies, elected

* officials, municipal staff, and the general public.

In-depth knowiedge of accepted principals, methods and technigues of property
appraisal including computerized assessment systems.

Extensive knowledge of all laws and regulations pertinent to local tax assessments.
Strong knowledge of real estate property values and land economics. -

Ability to accurately perform mathematical calculations, analyze data, and prepare
reports. ' :

Strong project management skills including the ability prioritize projects and to organize,
plan and direct the work of staff.

Ability to read and interpret a wide variety of legal documents.

Professional Experience

Associated Appraisal Consultants, Inc., Appleton, Wisconsin

2014 - Present
President

2005 - 2014 .
Director of Project Management, Certified Assessor Level llI

Responsible for the management of the assessment staff to ensure revaluation projects
are completed accurately and in a timely manner.

Advise on the policy and methodology used to determine estimated fair market value
and assign its proper classification in accordance with Wisconsin Statues.

Advise on the proper methodology to appraise the value of agricultural, commercial,
residential, and personal properties.

Provide quality control and supervision of the final output and ensure that proper
documentation and records are maintained.

Research and keep current on issues and developments that impact the municipalities’
assessment function. '

Direct reassessment and appraisal programs on all agricultural, commercial, residential,
and personal properties within the municipalities’ limits.

1314 W. College Ave. m P.O. Box 2111 m Appleton, W1 54912-2111 m {920) 749-1995 m Fax: (920) 731-4158




Associated Appraisal
Consultants, Inc.

Appleton mHurley ® Lake-Geneva

‘Distressed Property Considerations
Appraising Apartments — 74.37 Appeals
Valuation of Large & Unique Buildings

~~Reconstructing Income & Expense

Preparing for a S. 70.85 Assessment Appeal

Mark Brown Resume (continued)

“Using the Latest Mapping & GIS Tech. For Appraisal Purposes
Sales Validation with Foreclosure Issue Focus

Wisconsin Tax Policy for Assessors

ABCs of Environmental Contamination

Board of Review: 'An Assessment Perspective

Mega Dairy Farms .

Introduction to Subsidized Housing

Assessing 101 _
~ Correction of Assessment Errors-Statutory Procedures
Appraising Convenience Stores

Professional Memberships

International Association of Assessing Officers
Wisconsin Association of Assessing Officers

March, 2010
September, 2009
September, 2009
- September,; 2009
April, 2009

April, 2009
March, 2002
March, 2009
December, 2008
March, 2008
September, 2007
September, 2007
April, 2005

April, 2005
March, 2005

1314 W. College Ave. & P.O. Box 2111 m Appleton, Wi 54912-2111 w (920) 749-1995 = Fax: (920) 731-4158




Associated Appraisal

Consultants, Inc.

Appleton m Hurley m Lake Geneva

Dean W. Peters
Associated Appraisal Consultants, Inc.
1314 West College Avenue
Appleton, Wi 54814

SUMMARY: A skilled and experienced municipal Assessor, having successfully performed
over 30 full-scale municipal revaluations, and successfully served as chief assessor for towns,
villages and cities throughout the state of Wisconsin.

Summary of Qualifications

Seventeen years experience in appraisal and assessment.

In-depth knowledge of professionally accepted appraisal practices for residential,
commercial, multi-family and agricultural property.

Full working knowledge of laws and regulations pertaining to local property tax
assessment.

_ Sirong knowledge of real estate property values and land economics.

- Extensive experience with analysis of trends in market value based on real estate sales.
Familiarity with variations in building construction costs throughout Wisconsin. -~
Extensive experience with appraisal of high-value lakefront property.

Successful experience in defending valuations at Open Book, Board of Review,

- Department of Revenue appeals and circuit court.

Experience working with a variety of mass appraisal computer systems, including Market
Drive, Microsoive, GVS, MCost, and others. )

Ability to effectively communicate complex information both orally and in writing with
state government, county government, elected officials, municipal staff, the media, and
the general public. ' ‘ :

Involved in managing, training and educating of assessment staff.

- Organizational skills to effectively prioritize and manage multiple work projects.

Professional Experience

Associated Appraisal Consultants, Inc., Appleton, Wisconsin

2008 — Present
Director of Project Management, Certified Assessor Level Iil

Responsible for the management of assessment staff to ensure that annual assessment
work is completed accurately and in a timely manrer.

Implement policies and training in response to changes in property tax law and
assessment practices.

Supervise the creation of computerized assessment databases to ensure accuracy,
completeness and compatibility with statistical analysis.

Give expert advice to other assessors and staff regarding appraisal practices and
assessment law. _

Work as part of the management team to efficiently operate the company.

2003 - 2008

1314 W. College Ave. & P.O. Box 2111 & Appleton, W 54912-2111 = (920) 749-1995 » Fax: (920} 731-4158




Associated Appraisal
Consultants, Inc.

Appleton  Hurley m Lake Geneva -

Instructor - Three Appraisal Reports Conforming fo
USPAP Standard 6
Successful Public Relations for Assessors
~]AAQ Course 311 — Residential Modeling Concepts
IAAO Course 101 — Fundamentals of Real Property Appraisal
Unique Commercial Buildings
IAAO Course 400 — Assessment Administration
IAAO Course 300 — Fundamentals of Mass Appraisal
USPAP 15 Hour Nationat Course 2010-11
Instructor - Unique Commercial Buildings
Discounted Cash Flow & Band of Investment
Downtown Redevelopment in a Tax Incremental District
Property Tax Exemptions )
Assessor Requirements & the Wisconsin Property Assessment
Preparing for a S. 70.85 Assessment Appeal
Using the Latest Mapping & GIS Tech. for Appraisal Purposes
Sales Validation with Foreclosure Issue Focus
Wisconsin Tax Policy for Assessors
Mega Dairy Farms
Appraising Convenience Stores

Professional Memberships

International Association of Assessing Officers
Wisconsin Association of Assessing Officers
Project Management Institute

1314 W. College Ave. = P.O. Box 2111 = Appleton, W1 54912-2111 m (920) 749-1995 = Fax: (920) 731-4158

September, 2012
June, 2012
December, 2012
March; 2012
March, 2012
March, 2012
December, 2011
Qctober, 2011
QOctober, 2010
September, 2010
June, 2010
September, 2009
September, 2009
September, 2009
April, 2009

April, 2009
March, 2009
March, 2009
September, 2007
March, 2005



Associated Appraisal
Consultants, Inc.

Appleton = Hurley m Lake Geneva

| Mark R. Verhyen
Associated Appraisal Consultants, [nc.
1314 West College Avenue
Appleton, Wl 54914

SUMMARY: A skilled and experienced municipal assessor and assessment technician.
Currently in a leadership role within the Personal Property Tax Department at Associated
Appraisa! Consultants, Inc. Prior work experience includes work in the construction field.

Professional Experience

Associated Appraisal Consultants, Inc., Appleton, Wisconsin

2003 - Present
Mobile Home and Personal Property Administrator

s Compile the annual personal property assessment roll.
Discover and catalog new personal property accounts for local taxable businesses.
Create, mail, and review the annual personal property returns.
Determine taxability or exemption of reported personal property.
Balance the personal property assessment roll with the County Tax Lister to ensure
exact correctness of assessments for tax billing.
Administer mobile home parking permit fees for manufactured home communities.
Physically inspect, measure and catalog mobile homes for municipal records.
« Appraise mobile homes using valuation schedule with adjustments determined by sales
ratio studies. ' -

Mail, receive and review lottery credit eligibility reports.

Supervise the personal property assistant and personal property clerk.

Answer questions and concerns from taxpayers, realtors and municipal officials.

Education
Fox Valley Technical College — Appleton, Wisconsin

Certifications

Assessor | Certification - WI98884CA
Assessment Technician Certification — W198684CA

Continuing Education

Mobile Home Municipal Permit Assessments & Personal Property October, 2012
' Assessments ' .
AAR Report October, 2012
Personal Property 201 October, 2012
Personal Property Overview : October, 2004
Dealing with the Taxpayer from Hell (and Other Coping Strategies) QOctober, 2004

Professional Memberships -

. Wisconsin Housing Alliance

1314 W. College Ave. m P.O. Box 2111 m Appleton, W1 54912-2111 m (920) 749-1995 m Fax: (920) 731-4158




| . | _ ASSOCH OP 1D: JV
ACORD CERTIFICATE OF LIABILITY INSURANCE " oenns.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS.
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND: QR ALTER THE COVERAGE AFFORDED BY THE POLICIES
SELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. : :

IMPCRTANT: If the certificate heolder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. if SUBROGATION IS WANED, subject to

the terms and conditions of the policy, certaln policies may require an endorsement.. A statement on this certificate does not confer rights to the
certificate holder In fteu of such endorsement{s). - ) .

AND & ASSOCIATES INC ~ [T DAVID VAN BOOGARD
DAVID ADEMING _ ' %*8},\'1#5 e 920-734-3110 [ FEE noi: 920-734-6027
14001 TRUMAN -P O BOX 88 Anpmress: dvanbeogard@ademino.com .
Eﬁ“ﬁg ?/IA\;i g‘;oﬁgﬁ%ﬂ 099 #SURER(S) AFFORDING LOVERAGE NAIC #
msuRER A: QBE 24414
INSURED ASSOCIATED APPRAISAL nsurer B UNDERWRITERS AT LLOYDS, LONDON
CONSULTANTS INC p——
PO BOX 2111 -
APPLETON, Wi 54912 INSURER D ¢
INSURER E :
INSURERF :
' COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIGD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY FHE POLICIES DESCRIBED HEREIN 1§ SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS, T )

Tf'%‘ TYPE OF INSURANCE ?ﬁg&‘ E«?&R POLICY NUMBER @ﬁir‘c':%m (;%]f:l}%ﬁfr?n LTS
A | X | cOMMERCIAL GENSRAL LIABILITY EACH DCCURRENCE $ 1,000,000
| cLaws-MAOE OGeUR CFB 0859674 1110172015 | 11/01/2016 | DAb i E e (Do) | § 109,000
! ‘ ‘ NED EXF {Ariy one pérsan) $ 10,006
] - . - ‘ PERSONAL § ADY IRURY | § 1,000,000
| GEN. AGGREGATE LIMIT AFFLIES FER: GENERAL ABGREGATE $ 2,000,000
eouer [ 1%BE [ Jiec PRODUCTS - COMPIOR A5 | 3 2,000,000
OTHER: ’ ¥
- AUTOMOBILE LIABILITY : &%ﬁﬁﬁ%@'“gm L ¥ 1,000,000
A | X awaomo CBA 0859671 _ 110172015 | 11/01/2018 | BADILY NIURY (Per person] | 3
: QLU% Oogvmzo ﬁglflgb:ULED BODILY IRJIRY [Per zccidont) | §
| nrep AuTEs” ARegNED PROPERTY DFvAGE i
$
| X | UMBRELLALIAB | & | ocour EACH DCCURRENCE § 3,000,000
A 'EXCESS LIAB CLAIMS-MADE. CCU 0858673 140172015 | 11012016 | AGGREGATE $ 3,000,000
pep | % | reenmons 10,000 . $ ‘
T e, QR TENE
A AN PROPRIETORPAR TNERIEXECUTIVE CWC 0859672 11900472015 | 11/01/2018 | £ L. EncH ACCIDENT $ 100,000]
CFFICERIMEMBER EXCLUDED? D NIA : -
{Mandatory In NH] EL. DISEASE < EA EMPLOYEE] 3 100,000
|t yes. describe under ..
DESCRIPTION OF OPERATIONS bizlow £1. DISEASE ~ FOLICY LIMIT | § 500,000
B |[ERRORS & OMISSIONS PGIARK03504-01 0171212015 | 01272016 $5000 DED 1,000,000
A [HIRED AUTO PHY DAM CBA 0859671 1104/2015 | 11/01/2016 $500 DED 50,000
DESGRIPTION OF OPERATIONS T LOCATICNS  VEHICLES (ACORD 101, Additienal Remarks Schedule, may be attached if mors space is required}

CERTIFICATE HOLDER™ . CANCELLATION
SAMPL-1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

' THE EXPIRATION DATE THEREOF, NOTICE. WILL BE DELIVERED IN
SAMPLE CERTIFICATE ACCORDANGE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
DAVID VAN BOOGARD

® 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01). The ACORD name and logo are registered marks of ACORD
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	16-1-2065 Purchase Approval Plow Truck & Equipment
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	16-1-2071 Fire Truck Purchase Approval
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	16-1-2074 Approve Assessor Proposal



