
AGENDA 
City of Monona Plan Commission 

Monona Public Library - Municipal Room 
1000 Nichols Road, Monona, WI 

Monday October 10, 2016 
7:00p.m. 

 
1. Call to Order 

 
2. Roll Call 

 
3. Approval of Minutes of September 26, 2016 

 
4. Appearances 

 
5. Unfinished Business 

 
A. Plan Commission Review and Recommendation to City Council on Recodification 

Summary by General Code Regarding Land Use Legislation Sections of the Monona 
Municipal Code of Ordinances.  

 
6. New Business 

 
A. Public Hearing Regarding Proposed Floodplain Map and Ordinance Amendment 

Resulting from Construction of the Madison Metropolitan Sewerage District Pump 
Station 18, 1000 E Broadway, as Required by Sec. 13-2-10 of the MCO. (Case No. 
2-008-2016) 
 

B. Consideration of Recommendation to City Council Regarding Proposed Floodplain 
Map and Ordinance Amendment Resulting from Construction of the Madison 
Metropolitan Sewerage District Pump Station 18, 1000 E Broadway, as Required by 
Sec. 13-2-10 of the MCO. (Case No. 2-008-2016). 
 

C. Public Hearing on Request by La Rae Richard, The Cozy Home, for a Zoning Permit 
and Façade Improvement Grant Application for the Property at 6328 Monona Drive. 
(Case No. 2-007-2016) 
 

D. Prehearing Conference on Request by La Rae Richard, The Cozy Home, for a 
Zoning Permit and Façade Improvement Grant Application for the Property at 6328 
Monona Drive. (Case No. 2-007-2016) 

 
7. Reports of Staff and Commission Members 

 
A. Staff Report Regarding Status of Development Project Proposals. 

 
i. Upcoming Meetings: October 24, 2016 and November 14, 2016 

 
B. Plan Commission Requests for Information Concerning Development Projects. 

 
8. Adjournment  

 
NOTE: Upon reasonable notice, the City of Monona will accommodate the needs of disabled individuals 
through auxiliary aids or services.  For additional information or to request this service, contact Joan 



Andrusz at (608)222-2525, FAX: (608)222-9225, or through the City Police Department TDD telephone 
number 441-0399.  The public is notified that any final action taken at a previous meeting may be 
reconsidered pursuant to the City of Monona ordinances.  A suspension of the rules may allow for final 
action to be taken on an item of New Business.   
 
It is possible that members of an a possible quorum of members of other governmental bodies of the 
municipality may be in attendance at the above state meeting to gather information or speak about a 
subject, over which they have decision-making responsibility.  Any governmental body at the above state 
meeting will take no action other than the governmental body specifically referred to above in this notice.   
 
Agenda posted 10/3/16 on the City Hall, Library, and Community Center bulletin boards and on the City of 
Monona’s website, www.mymonona.com.  
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Minutes 
Plan Commission Meeting 

September 26, 2016 
7:00pm 

 
Chair Busse called the meeting of the City of Monona Plan Commission to order at 7:00pm. 
 
Present: Chair Alder Jim Busse, Mr. Robert Stein, Ms. Susan Fox, Mr. Chris Homburg, and 

Ms. Kathy Thomas 
 
Excused:   Mr. Dale Ganser, Mr. Grif Dorschel and Alder Brian Holmquist 
 
Also present: City Planner & Economic Development Director Sonja Reichertz 
 
Approval of Minutes 
 

A motion by Ms. Thomas, seconded by Mr. Stein, to approve the minutes of August 8, 2016 
carried without corrections.  

 
Appearances 
 
There were no appearances. 
 
New Business 
 
A. Consideration of Action on Request by Mike Johnson, Graphic House Inc., and Property 

Owner United Properties to Repeal the Existing 1999 Pier 37 Signage Plan and Replace it 
with a Revised Comprehensive Signage Plan for Pier 37 Dated September 13, 2016.  

 
Mike Johnson, Graphic House Inc., asked for approval to repeal the existing 1999 Pier 37 Signage 
Plan and replace it with a revised Comprehensive Signage Plan for Pier 37 dated September 13, 
2016. Mr. Johnson referenced the memo from staff and explained that the new plan will eliminate 
color specifications and dated references like neon lighting, but the overall intent of plan will stay the 
same. This is prompted by a Pick n Save sign permit that did not meet the color requirements. 
 
Planner Reichertz explained that previously if a sign did not meet the specifications of a shopping 
center signage plan, like this one, the applicant would need to go to Plan Commission for a special 
exception. Staff stated that there has been recent discussion of a change in policy direction by Plan 
Commission to change the overall plan rather than review exceptions on a case by case basis. Mr. 
Homburg asked if any sign color would be allowed under the new plan. Staff said yes, and that each 
tenant’s sign would have to be approved by the landlord. Mr. Homburg asked the Commission if the 
City should be deviating from the uniform color standards that have directed signage for the last 20+ 
years. 
 
Mr. Jonson reported that it was a common trend 20 to 25 years ago for signs in shopping centers to 
be regulated by municipalities for color consistency. However, this consistency requirement has 
caused many variance requests, and people had a difficult time distinguishing tenant from tenant. It 
also deterred large national chains from choosing to locate in those regulated centers, which hinders 
development. Mr. Johnson stated that over the years municipalities have been relaxing the 
requirements. Chair Busse clarified that the revised plan still limits size and because the landlord is 
responsible for approving signs, he/she will have an interest in something aesthetically pleasing.  
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Reichertz added that this was a policy direction discussed by the Plan Commission multiple times, 
specifically when the Air Force tenant came into Pier 37, and one other signage plan for South 
Towne Mall has already been amended in a similar fashion.  
 

A motion was made by Ms. Thomas and seconded by Mr. Stein to approve the signage plan 
as proposed.  
 
The motion carried.   

 
Unfinished Business 
 
A. Plan Commission Review and Recommendation to City Council on Recodification 

Summary by General Code Regarding Land Use Legislation Sections of the Monona 
Municipal Code of Ordinances.  

 
Planner Reichertz reviewed direction from the Plan Commission to address the issues with grading 
and impervious surface related to redevelopment of single family homes. Staff discussed with the 
City Attorney and attempted to address some of the requests from the previous meeting, specifically 
the Plan Commission’s desire to carve out an area where exceptions could be reviewed by Plan 
Commission and to specifically tie in the height of a structure to the grading/elevation of the lot. She 
reviewed the revisions to definitions to height, lot coverage and impervious surface.  
 
Reichertz reviewed draft ordinance language with new standards for grading and impervious 
surface. For grading, it would require the first floor elevation to be no more than 2 feet above the 
adjacent street grade, with an allowance after Plan Commission review to eight feet.  She stated that 
the ordinance as drafted was based on the Plan Commission request for something that is 
measurable and uniform for the community, that ties structure height to grade, incorporates a 
specific impervious surface limit, and allows some flexibility at the Commission level.  However, it is 
clear that as written, too many existing structures will become non-conforming and the regulation 
may be too broad, negatively impacting properties that are not the cause of concern. She said this is 
a starting point for discussion. Planner Reichertz explained the issues within the grading 
requirements due to the topographic variability in Monona by showing photos of homes constructed 
at different grades throughout the community. 
 
Ms. Thomas stated that it is easy to set standards when all the land is leveled and flat, but asked 
how one sets fair standards when there is a variety in topography? Mr. Homburg stated that if we 
use the street grade as a measurement point, tear downs would not be compliant on the properties 
that staff demonstrated. The grades have to be defined via adjacent property grades as well as 
blending into the neighborhood.  However, he pointed out issues with this as well, on streets with 
steep grades such as Baskerville. Ms. Thomas asked what exactly the problem is that they are trying 
to solve. Is it an issue of runoff, or shade caused by a taller structure? Chair Busse asked if there is 
already a runoff requirement.  
 
Mr. Stein commented that according to previous Plan Commission meeting minutes, they wanted to 
write the ordinance in a way where applicants would need to come to the Commission for approval 
since there are approximately five new homes constructed per year. Ms. Thomas said there are 
more than five if you count substantial remodeling. Staff noted that with the additions and 
remodeling, substantial grading changes may not be an issue.  
 
Ms. Fox stated that some of the properties clearly did not alter the elevation. She asked if the 
development concerns are more related to aesthetics and runoff, and if the grade changes are in the 
building permit phase. Ms. Fox also said that the main issue is when they raise the entire grade, 
rather than excavate down. Mr. Homburg stated that if the site plan goes to the building inspector 
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and he questions if it will negatively affect the neighbor that could be grounds for Plan Commission 
review.  
 
Ms. Thomas stated that she is inclined to agree with Mr. Stein and that if it is only five new homes a 
year the only way to logically deal with the issue is to bring it to Plan Commission. Chair Busse 
commented that if the developments came to Plan Commission they could still the conditions similar 
to as they are written in the draft ordinance.  
 
The Commission discussed if it was appropriate for developments to be brought to Plan Commission 
for review. Mr. Stein said he would be ok with it. Ms. Fox stated she was ok with it coming to this 
body if they had general guidelines for developments. She also expressed her concern that it will 
continue to be a problem if the Commission does not address it. Chair Busse stated that he does not 
have a problem with developments coming to Plan Commission.  
 
Ms. Fox said that aesthetics are also an issue of concern. Ms. Thomas stated that Plan Commission 
cannot get into issues of aesthetics. There was further discussion on if the community concern was 
more about aesthetics or grading. Ms. Fox clarified that she is referencing aesthetics in terms of 
grading and not color or style.  
 
Planner Reichertz asked for additional direction on how the Commission would define new 
construction, or those projects that would be reviewed by Plan Commission. There was discussion 
about regulating based on the percentage of the structure’s square footage or footprint that was 
changed. Mr. Stein asked if the square footage would also include the basement. Chair Busse 
clarified that the square footage be based on the building footprint. Mr. Stein cautioned that the 
Commission should not just grab a random percentage. Chair Busse asked if they want a small 
number so the development errs on the side on coming to Plan Commission. Mr. Homburg said that 
we want to encourage remodels.  
 
The Commission discussed the draft impervious surface language.  
  
Mr. Homburg explained how impervious surface requirements are window dressing for addressing 
water quality issues. He also explained how this regulation is difficult in Monona given the large 
amount of substandard lots.  He said in his neighborhood the properties are more than 70 or 75% 
impervious already. He said one argument for impervious surface limits with regard to water quality 
is that it promotes infiltration; however it may be not be as valid in Monona where there is a large 
amount of clay soil and shallow ground water tables. He questioned whether we should be 
regulating impervious surface for the purpose of aesthetics.  
 
Mr. Stein said that Mr. Homburg made some valid points, but that other zoning standards are 
enforced for aesthetic purposes such as avoiding tall houses.  Also reducing impervious surface can 
slow runoff rate before it gets to the sewer system or lake.  Mr. Stein stated that there is merit in 
having a limitation. Ms. Fox stated that one of the exceptions listed for maximum impervious surface 
is substandard lots and suggested that maybe developments go to ZBA if it is 75% impervious or if 
there is another agreed number. Ms. Fox gave the example of the stretch of developments on 
Tonyawatha and how destructive it is for the character of the street. 
 
Chair Busse asked the Commission if the proposed maximum impervious surface requirement 
should be removed completely. Mr. Homburg said yes because Monona has too many small lots and 
Monona already has strict development standards that we are trying to ease in order to attract more 
families. Ms. Fox said she needs to think about it more and see the rationale for implementing 
requirements in other communities. Chair Busse stated that without restrictions there would be 
nothing to stop someone from building a tennis or basketball court in their street yard. Mr. Homburg 
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said that is their choice. Chair Busse wants to bring this discussion back for when more Commission 
members are present.  
 
Planner Reichertz said she will investigate other comparable communities to see how they address 
these issues on substandard lots and for lakeside developments. Ms. Fox brought up the example 
for Boulder, Colorado and their impervious requirements.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
 
B. Review and Approval of 2017 Planning Department Operating Budget. 
 
Planner Reichertz explained that the annual operating budget needs committee approval and 
explained the line items.  
 

A motion was made by Ms. Thomas and seconded by Mr. Stein to approve the budget as 
recommended.  
 
The motion carried.   

 
Reports of Staff and Commission Members  
 
A. Staff Report Regarding Status of Development Project Proposals. 
 
The next meeting is October 10, 2016. Applications include a required floodplain map revision for a 
MMSD pump station, and an application from Taco Bell for architectural revisions that are potentially 
inconsistent with Pier 37 architectural standards.  
 
B. Plan Commission Requests for Information Concerning Development Projects. 
 
Mr. Homburg asked about the status of Qdoba’s drive-thru menu board, which needed special Plan 
Commission approval. Planner Reichertz stated that the drive-thru was not working well 
operationally, so they removed the menu board and will keep the drive thru lane and window for call 
in orders for pick up. Mr. Homburg also stated that there are sandwich board signs all over the city 
on private residential properties. He said if it is okay for them to have them, then perhaps we should 
consider allowing them for businesses when we look at the sign code revisions.  
 
Adjournment 
 

A motion by Mr. Stein, seconded by Ms. Fox, to adjourn was carried. (8:14 pm) 
 

Respectfully submitted by:     
Sonja Reichertz, City Planner       
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5211 SCHLUTER ROAD           MONONA, WI  53716-2598 
CITY HALL (608) 222-2525 

FAX (608) 222-9225 
http://www.mymonona.com 

MEMO 
 

 

TO:    Plan Commission 

FROM:   Sonja Reichertz, City Planner & Economic Development Director 

DATE:  October 7, 2016 

RE: Grading Standards for Single Family Homes 
 

 
Process: This memo only addresses grading. We will have time at the October 24th meeting to 

review again, as well as impervious surface.  The Council also referred the issue of short-term 

rentals back to the Plan Commission which we will review on October 24th.  

 

Issue: Concerns over recent development / redevelopment of single-family homes and questions 

regarding their appropriateness to the neighborhood, specifically significant alterations of natural 

grade.   

 

 
Left: home is multiple feet above street grade but blends in with character of neighborhood and is not 

offensive. Middle: Lot has long front yard with gradually increasing natural slope. Right: Excavated 

natural grade for garage, but first floor elevation is many feet above street. None of these are the 

problems the Commission is trying to address.  
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Option 1: Tie Finished Grade of House to Street Grade 

  

Summary Draft Ordinance Language 

 Ties finished home grade to street grade.  Grading Requirements. The finished grade at 

the top of the highest foundation wall of the first 

floor elevation at the front of the structure shall 

not be more than two feet higher than the 

established street grade of the abutting street in 

the front yard.  A special exception permit may 

be granted by the Plan Commission up to eight 

feet higher than the established street grade of the 

abutting street if all of the following conditions 

are met:  

(1) There is no negative impact to adjoining 

water bodies or adjacent parcels as a 

result of stormwater runoff. 

(2) The resulting finished floor elevation 

does not substantially deviate from the 

character of surrounding properties. 

(3) Excessive construction costs that are 

beyond the control of the applicant 

prohibit construction of a normal and 

expected use of the property. 

These regulations shall not prohibit compliance 

with floodplain development regulations.  Any 

request above eight feet shall be reviewed as a 

variance request by the Zoning Board of Appeals.  

 

 Reviewed at 9/26/16 Plan Commission 

meeting.  

 Objective and allowed for tiered review, 

encouraging staff review at the first step.  

 Consensus was this does not work. 

 

Summary of feedback on option one: 

 

The Plan Commission reviewed draft grading standards for single family homes.  The ordinance 

language tied the home’s finished grade to the street grade in a specific measurable way and 

allowed for a permitted grade elevation that would be reviewed by staff, an exception at the Plan 

Commission up to a certain elevation with conditions, and a variance at the Zoning Board of Appeals 

for anything beyond the maximum elevation.   

 

Staff and the Commission pointed out limitations with the language.  We questioned whether this 

regulation would meet the intent of preventing substantial grade changes as compared to an adjacent 

property or the neighborhood.  It was an attempt at a uniform regulation that, in reality, would be too 

difficult to implement based on wide topographic variability from lot to lot.  We recognized that 

Monona’s homes range from multiple feet below street grade to much higher than the eight feet 

above street grade that was drafted into the code.  

 

Additionally, the Commission established that it will be difficult to tie grade into adjacent lots due to 

street grades. Baskerville for example, has a steep slope resulting in one home that sits significantly 

below its neighbor up the hill. 
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Option 2: Tie Finished Grade of House to Size of Construction Project 
 

Summary Draft Ordinance Language 

 Drafted based on direction from Plan 

Commission at the 9/26/16 meeting.  

Grading Requirements.  The finished grade of 

the property accompanying any new construction, 

substantial additions, or alterations that expand 

the footprint of the house by more than 45% shall 

be reviewed by the Plan Commission. A grading 

plan may be approved if all of the following 

conditions are met:   
(1) There is no negative impact to adjoining 

water bodies or adjacent parcels as a 
result of stormwater runoff. 

(2) The resulting finished floor elevation 
does not substantially deviate from the 
character of surrounding properties. 

(3) To the extent reasonably possible, the 
existing natural character of the site has 
been preserved.  

These regulations shall not prohibit compliance 

with floodplain development regulations.  

 

 Triggers Plan Commission review of 

grading based on expansion of building 

footprint.   

 Staff concerns with this approach 

include:  

o Plan Commission review adds 

burden to homeowners and could 

discourage additions, remodels, 

or redevelopments.  

o Grading conditions are not very 

specific/objective. We already 

have code language similar to 

“existing natural character of the 

site shall be preserved.” 

o Size of home is not a good way to 

regulate grading. See comments 

below.  

o The percentage of footprint 

expansion is arbitrary.  

 

Summary of feedback on option two: 

 

Due to the extreme topographic variability throughout the city, and within individual lots themselves, 

the Commission sought to draft a different regulation that allowed review of lots on a site specific 

basis.  In deliberating what the trigger would be for Plan Commission review, the Commission talked 

about when substantial grade changes occur.  It is usually when there is complete redevelopment of a 

property, but could also occur with larger additions.  However, not every redevelopment project 

results in a substantial grade change.  There are many lots that preserve natural grade during 

construction no matter how small or large of a project.   

 

Regarding substantial additions, we discussed triggering Commission review based on how much the 

square footage is expanded. However, it should be noted that this approach imposes a regulation 

based on the size of a home. It is intended to be tied to the grade, but it does so indirectly. Take for 

example a lot that is level.  If someone purchases a small house and seeks to build an addition on a 

level lot, then this ordinance would require them to come to Plan Commission for approval of the 

additional size of their home.  The purpose of the regulation is to maintain natural grading. The 

review would not meet the intent of or further the purpose of the regulation. Instead, it would burden 

a homeowner who is trying to bring a small, older home up to modern standards.  Moreover, size of 

the addition is not directly correlated to negative impact of grade changes. If the homeowner has a 

1,600 square foot house and the trigger is 45% footprint expansion, then they would be able to add 

720 square feet to their home before coming to Plan Commission.  It is impossible to say whether 

700 square feet vs. 900 square feet of new space has more negative impact. 
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Option 3: Tie Finished Grade of House to Natural Grade of Lot 
 

Summary Draft Ordinance Language 

 Finished grade of house is tied to existing 

lot.  

Grading Requirements.  The difference 

between the established natural grade of the 

property and the finished grade of the structure, 

as measured at the top of the highest foundation 

wall at the front of the structure, shall not 

exceed 2 feet. A special exception permit may 

be granted by the Plan Commission up to 4 feet 

higher than the established natural grade of the 

property if all of the following conditions are 

met: 

(1) There is no negative impact to the 

adjoining water bodies or adjacent 

parcels as a result of stormwater 

runoff.  

(2) The resulting finished floor elevation 

does not substantially deviate from the 

character of surrounding properties. 

These regulations shall not prohibit compliance 

with floodplain development regulations. Any 

request above four feet shall be reviewed as a 

variance request by the Zoning Board of Appeals. 

 Allows for staff review. 

 Allows for exception at Plan 

Commission before going to ZBA for 

variance. 

 Possible concerns with this approach 

include:  

o Could lead to gradual building up 

of grade over time.  A house 

could gain 2+ feet over natural 

grade, which then becomes 

established grade for the next 

project on that site.  

o Must define natural grade on a 

sloping lot. 

o The 2-4’ numbers are rather 

arbitrary and would need further 

discussion.  

 

 

 

 

Option4: Tie Finished Grade of House to Street, Existing Structure, and Adjacent Homes 
 

Summary Draft Ordinance Language 

 Standards are measurable and objective.  Grading Requirements. The finished grade at 

the top of the highest foundation wall of the first 

floor elevation at the front of the structure shall 

be limited to the greater of the following: 

1. Two feet above the crown of the lowest 

adjoining street or 

2. The elevation of the previous structure 

or the average of elevations of adjacent 

homes, whichever is less.  

 Standards can be uniform for the entire 

community while allowing flexibility for 

different topographic conditions.  

 Can be administered easily and 

objectively by staff.  

 
 



PLAN COMMISSION STAFF REPORT  MEETING: October 10, 2016 
CITY OF MONONA  AGENDA ITEM 6A & 6B 
 CASE NO. S-008-2016 
 
Project: Public Hearing and Consideration of Recommendation to Council Regarding 

Proposed Floodplain Map and Ordinance Amendment Resulting from 
Construction of the MMSD Pump Station 18 

Project Address: 1000 E Broadway 
Applicants:  Madison Metropolitan Sewerage District & Consultant AECOM 
 
 
Proposal Summary:  
Please review the attached background letter from Darrin Pope, the City’s consultant engineer at 
Vierbicher Associates dated September 6, 2016.  Attached to Mr. Pope’s letter are the plans and 
background information provided by MMSD’s consultant AECOM.   
 
Applicable Regulations, Policy, or Practice:  
As noted in Mr. Pope’s letter, the ordinance sections dictating this process are Sections 13-2-1(e)(2) 
Official Maps and Revisions, 13-2-1(e)(5) Removal of Lands from Floodplain, and 13-2-10 
Amendments. These sections are copied and attached. The application is scheduled for a public 
hearing and recommendation to Council at this October 10, 2016 Plan Commission meeting.  
 
Recommendation:  
A Plan Commission recommendation to the City Council to approve the ordinance language and 
map revision as described on the attached Resolution is recommended. 



Resolution No. _____________ 
Monona Common Council 

 
Amendment of the Monona Floodplain Zoning Map According to the FEMA Letter of Map 

Revision (LOMR) Submitted by the Owners of the Property at 1000 East Broadway, the 
Madison Metropolitan Sewerage District Pump Station 18  

 
WHEREAS, Madison Metropolitan Sewerage District (MMSD) completed construction of 
Pumping Station No. 18 (PS 18) in Spring 2015 at 1000 E Broadway and prior to construction of 
the pumping station, portions of the parcel were located in the floodplain of an unnamed 
tributary to Lake Waubesa and in order to remove these portions of the parcel from the 
floodplain, fill was placed on the MMSD PS 18 parcel; and 
 
WHEREAS, MMSD’s consultant AECOM completed hydraulic analysis of the fill to determine 
its effect on the base flood elevation and floodplain and this analysis indicated that the fill did 
not change the base flood elevation, however, the analysis indicated that the floodway would 
change from what is currently shown on FEMA’s Flood Insurance Rate Map (FIRM) 
55025C0437G for the City of Monona; and 
 
WHEREAS, as shown in documentation attached as Figure E-1 submitted by AECOM, the 
floodway on the MMSD property, the two Whitehorse properties on the east side of the tributary, 
and the WDNR property to the south of the MMSD property have changed as a result of the fill 
placed; and 
 
WHEREAS, placement of the fill and its effects on the floodway were approved by FEMA and 
the WDNR and FEMA issued a Conditional Letter of Map Revision (CLOMR) on April 12, 
2015 to approve the proposed placement of the fill, and a Letter of Map Revision (LOMR) on 
August 15, 2016 based on an as-built survey of the placed fill; and 
 
WHEREAS, the LOMR revised FEMA’s FIRM 55025C0437G for the City of Monona and due 
to the request for removal of lands from the floodplain and change to the floodway, the City’s 
floodplain zoning district boundaries need to be amended as required by FEMA, the WDNR and 
Sections 13-2-1(e)(2) and 13-2-1(e)(5) of the City of Monona Code of Ordinances; and  
 
WHEREAS, a public hearing noticed by a Class II Notice was held on October 10, 2016 and the 
Plan Commission passed a motion to approve and recommend approval of the map amendment 
to the City Council.  
 
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, 
Dane County, Wisconsin, that the City of Monona Floodplain Zoning Map is amended to remove 
portions of the aforementioned parcels from the floodplain due to fill placed and to show the 
change of the floodway on FEMA’s FIRM 55025C0437G on the MMSD property, the two 
Whitehorse properties on the east side of the tributary, and the WDNR property to the South of 
the MMSD property as a result of the fill placed and to adopt the following additional ordinance 
language below under Sec. 13-2-1(e)(2):  
 



g. Flood Insurance Rate Map 55025C0437G and corresponding Flood Insurance Study 
data for West Unnamed Tributary to Lake Waubesa, as revised by FEMA Letter of 
Map Revision Case Number 16-05-3951P with effective date of December 30, 2016. 

 
 

Adopted this ____ day of ____, 2016. 
 
 BY ORDER OF THE CITY COUNCIL 
 CITY OF MONONA, WISCONSIN 
  
   
 Bob Miller 
 Mayor 
 
 ATTEST:   
  Joan Andrusz 
  City Clerk 
 
 
Requested By:  AECOM 
Approval Recommended By:  Plan Commission   
Drafted By:  Sonja Reichertz, City Planner and Economic Development Director 
Approved As To Form By:   
 
Council Action: 
Date Introduced: 10/17/16 
Date Approved: _______ 
Date Disapproved: _______ 
 
 



13-2-1(e)(2) 
 
Official Maps and Revisions.  The boundaries of all floodplain districts are designated as AE, AH, AO or 
A1-30 on the maps based on the Flood Insurance Study (FIS) listed below. Any change to the base flood 
elevations (BFE) or any changes to the boundaries of the floodplain or floodway in the FIS or on the 
Flood Insurance Rate Map (FIRM) must be reviewed and approved by the DNR and FEMA through the 
Letter of Map Change process (see s. 13-2-10 Amendments) before it is effective. No changes to RFE's on 
non-FEMA maps shall be effective until approved by the DNR.  These maps and revisions are on file in 
the office of the zoning administrator. If more than one map or revision is referenced, the most 
restrictive information shall apply.  Any maps referenced in this section must be approved by the DNR 
and be more restrictive than those based on the FIS at the site of the proposed development.  The maps 
designated below are hereby adopted and made part of this Chapter. They are on file in the office of the 
Zoning Administrator of the City of Monona: 

 
a. United States Geological Survey Madison East Quadrangle Map dated 1983. 
b. Wisconsin Wetland Inventory Maps stamped “FINAL” on January 28, 1986. 
c. Floodplain zoning maps entitled “The Flood Insurance Rate Map (FIRM) Dane County, 

Wisconsin and Incorporated Areas”, panels 55025C0428G, 55025C0436G, 55025C0437G, and 
55025C0441G, prepared by the Federal Emergency Management Agency (FEMA), dated 
January 2, 2009; panel 55025C0429H, dated September 17, 2014, with corresponding profiles 
that area based on the Dane County Flood Insurance Study, volumes 55025CV001C and 
55025CV002C, dated September 17, 2014, prepared in connection therewith. 

d. City of Madison, Village of Maple Bluff Flood Storage District, Panel 19 of 21, dated 
September 17, 2014. Prepared by the WDNR.  Approved by the WDNR. 

e. City of Fitchburg, City of Monona Flood Storage District, Panel 20 of 21, dated September 17, 
2014. Prepared by the WDNR. Approved by the WDNR. 

f. Comprehensive Zoning Base Maps titled City of Monona Zoning Map and dated November 17, 
1980 or latest version. 

 
 
13-2-1(e)(5) 
 
Removal of Lands From Floodplain.  Compliance with the provisions of this Chapter shall not be grounds 
for removing land from the floodplain unless it is filled at least two feet above the regional or base flood 
elevation, the fill is contiguous to land outside the floodplain, and the map is amended pursuant to sec. 
13-2-10 Amendments. 
 
 
13-2-10 
 
Amendments.  Obstructions or increases may only be permitted if amendments are made to this 
ordinance, the official floodplain zoning maps, floodway lines and water surface profiles, in accordance 
with s. 13-2-10(a). 

 
In AE Zones with a mapped floodway, no obstructions or increases shall be permitted unless the 
applicant receives a Conditional Letter of Map Revision from FEMA and amendments are made to this 



ordinance, the official floodplain zoning maps, floodway lines and water surface profiles, in accordance 
with s. 13-2-10(a). Any such alterations must be reviewed and approved by FEMA and the DNR. 
 
In A Zones increases equal to or greater than 1.0 foot may only be permitted if the applicant receives 
a Conditional Letter of Map Revision from FEMA and amendments are made to this ordinance, the 
official floodplain maps, floodway lines, and water surface profiles, in accordance with s. 13-2-10(a). 

 
General. The Common Council may change or supplement the floodplain zoning district boundaries 
and this Chapter in the manner outlined in s. (b) below.  Actions which require an amendment to the 
ordinance and/ or submittal of a Letter of Map Change (LOMC) include, but are not limited to, the 
following: 

1. Any fill or floodway encroachment that obstructs flow causing any increase in the regional 
flood height; 

2. Any change to the floodplain boundaries and/or watercourse alterations on the FIRM; 
3. Any changes to any other officially adopted floodplain maps listed in s, 13-2-1(e)(2); 
4. Any floodplain fill which raises the elevation of the filled area to a height at or above the 

flood protection elevation and is contiguous to land lying outside the floodplain. 
5. Correction of discrepancies between the water surface profiles and floodplain maps; 
6. Any upgrade to a floodplain zoning ordinance text required by s. NR 116.05, Wis. Adm. Code, 

or otherwise required by law, or for changes by the City. 
7. All channel relocations and changes to the maps to alter floodway lines or to remove an area 

from the floodway or the floodfringe that is based on a base flood elevation from a FIRM 
requires prior approval by FEMA. 

 
Procedures.  Ordinance amendments may be made upon petition of any party according to the 
provisions of s. 62.23, Stats.  The petitions shall include all data required by sec. 13-2-5(d) and 13-2- 
8(a)(2). The Land Use Permit shall not be issued until a Letter of Map Revision is issued by FEMA for the 
proposed changes. 

a. The proposed amendment shall be referred to the Plan Commission for a public hearing and 
recommendation to the Common Council. The amendment and notice of public hearing shall 
be submitted to the Department Regional office for review prior to the hearing.  The 
amendment procedure shall comply with the provisions of s. 62.23, Stats. 

b. No amendments pursuant to this section shall become effective until reviewed and approved 
by the Department. 

c. All persons petitioning for a map amendment that obstructs flow, causing any increase in 
the regional flood height shall obtain flooding easements or other appropriate legal 
arrangements from all adversely affected property owners and notify local units of 
government before the amendment can be approved by the Common Council. 
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September 6, 2016 
 
 
Ms. Sonja Reichertz – Planning & Community Development Coordinator  
Plan Commission & Common Council 
City of Monona 
5211 Schluter Road VIA EMAIL 
Monona, WI 53716 
 
Re: Request for Removal of Lands from Floodplain & City Floodplain Map Amendment  
 Madison Metropolitan Sewerage District Pump Station 18, Monona, WI 
  
Dear Sonja, Plan Commission & Common Council: 
 
As you are aware, Madison Metropolitan Sewerage District (MMSD) constructed Pumping Station No. 18 
(PS 18) on the south side of East Broadway adjacent to the UW Yahara Clinic and Whitehorse properties.  
Construction of the pumping station was completed in spring of 2015.  Prior to construction of the 
pumping station, portions of the parcel were located in the floodplain of an unnamed tributary to Lake 
Waubesa.  In order to remove these portions of the parcel from the floodplain, fill was placed on the 
MMSD PS 18 parcel.   
 
MMSD’s consultant (AECOM) completed hydraulic analysis of the fill to determine its effect on the base 
flood elevation and floodplain.  This analysis indicated that the fill did not change the base flood 
elevation.  However, the analysis indicated that the floodway would be change from what is currently 
shown on FEMA’s Flood Insurance Rate Map (FIRM) 55025C0437G for the City of Monona.  As shown in 
the attached Figure E-1 provided by AECOM, the floodway on the MMSD property, the two Whitehorse 
properties on the east side of the tributary, and the WDNR property to the south of the MMSD property 
have changed as result of the placed fill.   
 
Placement of the fill and its effects on the floodway were approved by the Federal Emergency 
Management Agency (FEMA) and Wisconsin Department of Natural Resources.  FEMA issued a 
Conditional Letter of Map Revision (CLOMR) on April 12, 2015 to approve the proposed placement of 
the fill, and a Letter of Map Revision (LOMR) on August 15, 2016 based on an as-built survey of the 
placed fill.  The LOMR revised FEMA’s Flood Insurance Rate Map (FIRM) 55025C0437G for the City of 
Monona.  FEMA’s FIRMS are the City’s official Floodplain Maps. 
 
City Official Floodplain Map Amendment Process: 
 
Due to the request for removal of lands from the floodplain, and change to the floodway,  the City’s 
floodplain zoning district boundaries, as shown on the City’s Official Floodplain Maps (FEMA FIRM 
55025C0437G), need to be amended as required by FEMA, the WDNR, and Sections 13-2-1(e)(2) and 
13-2-1(e)(5) of the City of Monona Code of Ordinances. 
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The following requirements from Sections 13-2-1, 13-2-5(d), and procedures for amendments from 
Section 13-2-10 of the city’s ordinances are as follows: 

1. Submittal of an aerial photograph or plan showing the general floodplain district limits, stream 
channel, legal description of property, fill limits and elevations. (Figures E-1 & E-2 provided by 
AECOM, MMSD’s Engineer) 

2. Information required by WDNR to evaluate the effects of the proposed fill upon flood height and 
flood flows, BFE and to determine floodway boundaries.  (Information contained in “Letter of 
Map Revision Request” dated March 2016 and provided by AECOM, MMSD’s Engineer).   

3. WDNR and FEMA approval of changes to the floodway and removal of lands from the 
floodplain.  (WDNR approval letter issued June 15, 2016 and FEMA LOMR issued August 10, 2016) 

4. Verification that the fill has been placed at least two feet above the BFE and the fill is contiguous 
to land outside the floodplain.  (Certified As-Built conditions Figure E-1 stamped 5/25/16 by Carla 
Fischer, PE of AECOM, MMSD’s Engineer). 

5. Referral of the amendment request to the Plan Commission for a public hearing (Class II 
Notification = two publications required) and a recommendation to the Common Council. 
 

Schedule: 
 

As coordinated with Sonja, the amendment schedule is proposed as follows: 
 

1. City Submits Public Notice & Amendment Resolution Text to WDNR:   Sep. 9 

2. WDNR Reviews Public Notice & Amendment Resolution Text:    Sep. 12 to 14 

3. Submit Public Hearing Notice to Newspaper:      Sep. 16 

4. Two Publications in Monona Herald Independent:     Sep. 22 & 29 

5. City Planning Commission Meeting &  Public Hearing:     Oct. 10 

6. City Council Meeting 1st Reading:       Oct. 17  

7. City Council Meeting 2nd Reading:       Nov. 7 

 

The documents referenced above are attached for your use.  As discussed, with Sonja, I will be 
available to attend the plan commission meeting and city council meetings to answer any questions 
regarding our review, and the FEMA and City Floodplain Map Amendment processes. 
 
If you have any questions, please contact me at our Madison office.  
 
Sincerely, 
VIERBICHER ASSOCIATES, INC. 
  
 
 
Darrin R. Pope, PE 
 
DRP/drp 
 
Enclosures 
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1.0   Introduction 

Madison Metropolitan Sewerage District (MMSD) is preparing this Letter of Map Revision (LOMR) 
request to complete the CLOMR (case number 12-05-1016R) approved by FEMA on April 12, 2012.  
FEMA’s approval letter is included in Appendix G.  The project, located in the City of Monona, 
Wisconsin, involved grading and filling along an unnamed tributary to Lake Waubesa. The grading 
and filling was required to prepare an area outside of the floodplain for the construction of new 
sanitary sewer Pumping Station 18.  Construction of Pumping Station 18 was started in the fall of 
2013 and completed in the spring of 2015, with as-built survey completed in August 2015. 

Appendix references A through F throughout this report indicate LOMR replacement information 
based upon as-built conditions. Appendix G is a new appendix. 

1.1 Project Location 
See attached Figure 1 Project Location Map in Appendix A, which is unchanged from what was 
submitted for the CLOMR. 

1.2 Summary of Completed Work 
This project consisted of construction of a pumping station to improve sanitary sewer conveyance to 
the MMSD’s Nine Springs Waste Water Treatment Plant (WWTP). 

Fill was placed in the property owned by MMSD, west of the unnamed tributary to Lake Waubesa, to 
prepare an area outside of the floodplain for the construction of new sanitary sewer Pumping Station 
18. 

See attached Figure 2 LOMR Application HEC-RAS Cross Sections in Appendix A showing locations 
of cross sections used in the HEC-RAS model. The plan sheet located Appendix B shows the post-
project conditions. 

1.3 MT-2 Forms 
The MT-2 Forms included with this report include the following: 

 Overview & Concurrence form 

 Riverine Hydrology & Hydraulics form 

 
These forms are located in Appendix C.
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2.0   Effective Model 

See CLOMR.  No changes for LOMR.
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3.0   Effective Conditions 

3.1 Hydrologic Model 
See CLOMR.  No changes for LOMR. 

3.2 Hydraulic Model 
See CLOMR.  No changes for LOMR. 

3.2.1 Duplicate Effective Hydraulic Model 
See CLOMR.  No changes for LOMR. 

3.2.2  Duplicate Effective Hydraulic Model Results 
See CLOMR.  No changes for LOMR. 

3.2.3 Corrected Effective Hydraulic Model 
See CLOMR.  No changes for LOMR. 

3.2.4 Corrected Effective Hydraulic Model Results 
See CLOMR.  No changes for LOMR.
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4.0   Post-Project (As-Built) Conditions 

4.1 Hydrologic Changes 
See CLOMR.  No changes for LOMR. 

4.2 Hydraulic Changes 
The Corrected Effective hydraulic data, which represent Pre-Project conditions, was used as the 
baseline for the Post-Project (As-Built) hydraulic data.   

The LOMR for the Whitehorse property, Case No. 12-05-5696P effective March 15, 2013, was 
reviewed to determine if changes had been made since the Whitehorse CLOMR was submitted.  It 
was determined that no changes to the cross sections had been made from the Whitehorse CLOMR 
submittal; however, the reach lengths in the Whitehorse LOMR model had been adjusted at Sta. 
16+90 and 15+32 to better reflect actual conditions.  The MMSD Pumping Station 18 CLOMR 
submittal had identified downstream reach lengths in the Whitehorse CLOMR model as incorrect and 
had adjusted cross section downstream reach lengths to reflect survey locations. Therefore, no reach 
lengths were changed from what had been submitted in the MMSD Pumping Station CLOMR. 

4.2.1 Cross Section Modifications 
Cross Sections throughout the project corridor were modified from the Corrected Effective (Pre-
Project) conditions as outlined below. 

 Cross sections 15+32, 13+96, 12+00, and 11+50 were modified to reflect the as-built survey 
of the fill on the MMSD site, which impacted the west side of the channel.  

4.2.2 Post-Project Hydraulic Model Updates 
The updates to the geometry include the work performed for the MMSD Pumping Station 18 project 
reflected in the the project site’s post-construction topographic survey from August 31, 2015. Changes 
to the geometry included side slope grading to facilitate construction of sanitary sewer interceptor, 
force main, and driveway for access to the pumping station. The Post-Project geometry file includes 
the project area and all reaches upstream and downstream affected by the proposed improvements, 
as required by FEMA and the WDNR.  Figure 2 in Appendix A shows the cross section locations. 

The tie-in location at the upstream end of the reach is at cross section 16+90 and the Post-Project 
WSEL is equal to (less than 0.01-ft change) the Pre-Project floodplain elevation at the tie-in location. 

The tie-in location at the south end of the reach is at cross section 8+12 and the Post-Project WSEL is 
equal to the Pre-Project floodplain elevation at the tie-in location. 

LOMR modeling results show a slightly greater decrease in the Post-Project floodplain elevations than 
the CLOMR results. 

4.3 Floodway Boundaries 
The floodway boundaries for the Corrected Effective geometry file were based upon the ineffective 
flow limits or the floodplain limits. The Post-Project floodway boundaries were updated in the project 
corridor to reflect the grading and filling performed. Figure E-1 in Appendix E displays the Post-project 
floodway and floodfringe overlaid on the project site’s post-construction topographic survey from 
August 31, 2015. The Post-Project floodway boundaries overlaid on the Flood Insurance Rate Map 
(FIRM) are also included in Appendix E.   



AECOM  LOMR Request 
  MMSD Pumping Station 18 
  Madison, Wisconsin 
  
  

 

\\usmsn1fs001\prod\Data\Projects\60309644\400-Technical\LOMR\Narrative\60309644-LOMR_Rpt.docx March 2016 

4-2

4.4 Post-Project Hydraulic Results 
The comparison between the Post-Project Model and Corrected Effective Model resulted in slight 
changes to the 100-year floodplain elevations at several cross sections.   These changes include: 

 Cross Section 16+90: The water surface elevation (WSEL) decreased 0.003 feet. 

 Cross Section 15+32: The water surface elevation (WSEL) increased 0.004 feet. 

 Cross Section 13+96: The water surface elevation (WSEL) decreased 0.001 feet. 

 Cross Section 12+00: The water surface elevation (WSEL) increased 0.001 feet. 

 Cross Section 11+50: The water surface elevation (WSEL) decreased 0.001 feet. 

See Table D-3 in Appendix D.
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5.0   Digital Data 

Appendix F includes reference to digital data, which is included as a .zip file.  The following data is 
included: 

 The HEC-RAS version 4.1.0 model, which includes plans for Duplicate Effective, Corrected 
Effective, and Post-Project conditions. 

 GIS shapefiles, including the Post-Project floodway and floodfringe for the 1% recurrence 
interval and the flooding extents of the Post-Project 0.2% recurrence interval. 

 Post-project survey CAD file, which includes updated survey data on the west side of the 
channel where grading was modified from existing conditions. 
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Appendix A 
 
Project Maps 
 

- Figure 1 – Project Location Map 
- Figure 2 – HEC-RAS Cross Sections 
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Appendix B 
 
Project Plan 
 

- Post-Project Site Plan 
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Appendix C 
 
MT-2 Forms 
 

- Overview & Concurrence Form 
- Riverine Hydrology & Hydraulics Form 

  



PRIVACY ACT STATEMENT 

DEPARTMENT OF HOMELAND SECURITY 
FEDERAL EMERGENCY MANAGEMENT AGENCY 

OVERVIEW AND CONCURRENCE FORM 
OMB NO. 1660-0016

Expires May 31, 2017

PAPERWORK BURDEN DISCLOSURE NOTICE 
Public reporting burden for this form is estimated to average 1 hours per response. The burden estimate includes the time for 
reviewing instructions, searching existing data sources, gathering and maintaining the needed data, and completing, reviewing, and 
submitting the form. You are not required to respond to this collection of information unless it displays a valid OMB control number. 
Send comments regarding the accuracy of the burden estimate and any suggestions for reducing this burden to: Information 
Collections Management, Department of Homeland Security, Federal Emergency Management Agency, 500 C Street, SW, 
Washington, DC, 20472-3100 Paperwork Reduction Project (1660-0016). Submission of the form is required to obtain or retain 
benefits under the National Flood Insurance Program. Please do not send your completed survey to the above address. 

AUTHORITY: The National Flood Insurance Act of 1968, Public Law 90-448, as amended by the Flood Disaster Protection Act of
1973, Public Law 93-234. 

PRINCIPAL PURPOSE(S): This information is being collected for the purpose of determining an applicant's eligibility to request
changes to National Flood Insurance Program (NFIP) Flood Insurance Rate Maps (FIRM). 
ROUTINE USE(S): The information on this form may be disclosed as generally permitted under 5 U.S.C § 552a(b) of the Privacy Act
of 1974, as amended. This includes using this information as necessary and authorized by the routine uses published in DHS/
FEMA/NFIP/LOMA-1 National Flood Insurance Program (NFIP); Letter of Map Amendment (LOMA) February 15, 2006, 71 FR 7990. 
DISCLOSURE: The disclosure of information on this form is voluntary; however, failure to provide the information requested may
delay or prevent FEMA from processing a determination regarding a requested change to a (NFIP) Flood Insurance Rate Maps
(FIRM). 

A. REQUESTED RESPONSE FROM DHS-FEMA 
This request is for a: (check one) 

CLOMR: A letter from DHS-FEMA commenting on whether a proposed project, if built as proposed, would justify a map 
revision, or proposed hydrology changes (See 44 CFR Ch. 1, Parts 60, 65 & 72). 

LOMR: A letter from DHS-FEMA officially revising the current NFIP map to show the changes to floodplains, regulatory
floodway, or flood elevations. (See 44 CFR Ch. 1, Parts 60, 65 & 72). 

B. OVERVIEW 

1. The NFIP map panel(s) affected for all impacted communities is (are): 

Community No. Community Name State Map No. Panel No. Effective 
Date 

Ex: 480301 
480287 

City of Katy  
Harris County TX  

TX 
48473C 
48201C 

0005D 
0220G 

02/08/83
09/28/90

 2. a Flooding Source: 

Riverine Alluvial fan Lakes Other (Attach Description)Coastal Shallow Flooding (e.g., Zones AO and AH) 

3. Project Name/Identifier: 

4. FEMA Zone designations affected: (Choices A, AH, AO, A1-A30, A99, AE, AR, V, V1-V30, VE, B, C, D, X) 

5. Basis for Request and Type of Revision: 

Physical Change 

Coastal Analysis 

Weir-Dam Changes 

New Topographic Data 

Improved Mehtodology/Data 

Other (attach Description) 

Levee Certification 

Hydraulic Analysis 

Regulatory Floodway Revision 

Hydrologic Analysis 

Alluvial Fan Analysis 

Base Map Changes 

Corrections 

Natural Changes 

Channelization 

Dam 

Levee/Fl

Fill 

oodwall 

Other (Attach Description) 

Bridge/Culvert 

FEMA Form 086-0-27 (9/14) Page 1 of 2 

550088 City of Monona        Dane County WI 55025C 0437G 01/02/2009

Unnamed Tributary to Lake Waubesa

MMSD Pump Station 18

AE, X

MMSD Pump Station 18 As-Built





DEPARTMENT OF HOMELAND SECURITY 
OMB NO. 1660-0016FEDERAL EMERGENCY MANAGEMENT AGENCY 

Expires May 31, 2017RIVERINE HYDROLOGY & HYDRAULICS FORM 

PAPERWORK BURDEN DISCLOSURE NOTICE 
Public reporting burden for this form is estimated to average 3.5 hours per response. The burden estimate includes the time for 
reviewing instructions, searching existing data sources, gathering and maintaining the needed data, and completing, reviewing, and 
submitting the form. You are not required to respond to this collection of information unless a valid OMB control number appears in 
the upper right corner of this form. Send comments regarding the accuracy of the burden estimate and any suggestions for reducing 
this burden to: Information Collections Management, Department of Homeland Security, Federal Emergency Management Agency, 
500 C Street, SW, Washington, DC, 20472, Paperwork Reduction Project (1660-0016). Submission of the form is required to obtain or 
retain benefits under the National Flood Insurance Program. Please do not send your completed survey to the above address.

PRIVACY ACT STATEMENT 
AUTHORITY: The National Flood Insurance Act of 1968, Public Law 90-448, as amended by the Flood Disaster Protection Act of 
1973, Public Law 93-234. 

PRINCIPAL PURPOSE(S): This information is being collected for the purpose of determining an applicant's eligibility to request 
changes to National Flood Insurance Program (NFIP) Flood Insurance Rate Maps (FIRM). 

ROUTINE USE(S): The information on this form may be disclosed as generally permitted under 5 U.S.C § 552a(b) of the Privacy Act 
of 1974, as amended. This includes using this information as necessary and authorized by the routine uses published in DHS/FEMA/ 
NFIP/LOMA-1 National Flood Insurance Program (NFIP); Letter of Map Amendment (LOMA) February 15, 2006, 71 FR 7990. 

DISCLOSURE: The disclosure of information on this form is voluntary; however, failure to provide the information requested may 
delay or prevent FEMA from processing a determination regarding a requested change to a (NFIP) Flood Insurance Rate Maps 
(FIRM). 

Flooding Source: 

Note: Fill out one form for each flooding source studied. 
A. HYDROLOGY 

1. Reason for New Hydrologic Analysis (check all that apply) 

Changed physical condition of watershed 

Improved data 

Proposed Conditions (CLOMR) 

No existing analysis 

Yes No 

Alternative methodology 

Not revised (skip to section 2) 

2. Comparison of Representative 1%-Annual-Chance Discharges 

3. Methodology for New Hydrologic Analysis (check all that apply) 

4. Review/Approval of Analysis. 
If your community requires a regional, state, or federal agency to review the hydrologic analysis, please attach evidence of 
approval/review. 

5. Impacts of Sediment Transport on Hydrology 

Was sediment transport considered? 

If Yes, fill out Section F (Sediment Transport) of Form 3. If No, attach your explanation for why sediment transport was not considered. 

Please enclose all relevant models in digital format, maps, computations (including computation of parameters), and documentation 
to support the new analysis. The document, "Numerical Models Accepted by FEMA for NFIP Usage" lists the models accepted by 
FEMA. This document can be found at: http:www.fema.gov/mit/tsd/en_modl.htm. 

Location Drainage Area (Sq. Mi.) FIS (cfs) Revised (cfs) 

Regional Regression Equations 

Statistical Analysis of Gage
Records 

Other (please attach description) 

Precipitation/runoff Model (TR-20, HEC-1, HEC-HMS, etc.) 
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DEPARTMENT OF HOMELAND SECURITY 
OMB NO. 1660-0016FEDERAL EMERGENCY MANAGEMENT AGENCY 

Expires May 31, 2017RIVERINE HYDROLOGY & HYDRAULICS FORM 

B. HYDRAULICS 
1. Reach to be Revised Water-Surface Elevations (ft.) 

Description Cross Section Effective Proposed/Revised 

Downstream Limit 

Hydraulic Analysis HEC-2, HEC-RAS, Other (Attach description) 

Upstream Limit 

2. Hydraulic Method Used

3. Pre-Submittal Review of Hydraulic Models
FEMA has developed two review programs, CHECK-2 and CHECK-RAS to aid in the review of HEC-2 and HEC-RAS hydraulic 
models, respectively. These review programs verify that the hydraulic estimates and assumptions in the model data are in 
accordance with NFIP requirements, and that the data are comparable with the assumptions and limitations of HEC-2/HEC-RAS. 
CHECK-2 and CHECK-RAS identify areas of potential error or concern. These tools do not replace engineering judgement. 
CHECK-2 and CHECK-RAS can be downloaded from http://www.fema.gov/mit/tsd/frm_soft.htm. We recommend that you review your 
HEC-2 and HEC-RAS models with CHECK-2 and CHECK-RAS. If you disagree with a message, please attach an explanation of why 
the message is not valid in this case. Review of your submittal and resolution of valid modeling discrepancies will result in reduced 
review time. 

HEC-2/HEC-RAS models reviewed with CHECK-2/CHECK-RAS? Yes No 

4. Models Submitted

Duplicate Effective Model*  Natural File Name Floodway File Name 

Corrective Effective Model*  Natural File Name Floodway File Name 

Existing or Pre-Project Conditions Model Natural File Name Floodway File Name 

Revised or Post-Project Conditions Model Natural File Name Floodway File Name 

*Not required for revisions to approximate 1%-annual-chance floodplains (Zone A) - for details, refer to the corresponding section of
the instructions. 
The document "Numerical Models Accepted by FEMA for NFIP Usage" list the models accepted by FEMA. This document can be 
found at: http://www.fema.gov/mit/tsd/en_modl.htm. 

C. MAPPING REQUIREMENTS 
A certified topographic map must be submitted showing the following information (where applicable): the boundaries of the effective, 
existing, and proposed conditions 1%-annual-chance floodplain (for approximate Zone A revisions) or the boundaries of the 1%-and 
0.2%-annual-chance floodplains and regulatory floodway (for detailed Zone AE, AO, and AH revisions); location and alignment of all 
cross sections with stationing control indicated; stream, road, and other alignments (e.g. dams, levees, etc.); current community 
easements and boundaries; boundaries of the requester's property; certification of a registered professional engineer registered in the 
subject State; location and description of reference marks; and the referenced vertical datum (NGVD, NAVD, etc.). 

Note that the boundaries of the existing or proposed conditions floodplains and regulatory floodway to be shown on the revised FIRM 
and/or FBFM must tie-in with the effective floodplain and regulatory floodway boundaries. Please attach a copy of the effective FIRM 
and/or FBFM, annotated to show the boundaries of the revised 1%-and 0.2%-annual-chance floodplains and regulatory floodway that 
tie-in with the boundaries of the effective 1%-and 0.2%-annual-chance floodplain and regulatory floodway at the upstream and 
downstream limits of the area on revision. 

D. COMMON REGULATORY REQUIREMENTS 
1. For LOMR/CLOMR Requests, do Base Flood Elevations (BFEs) Increase? Yes No

For LOMR/CLOMR requests, if either of the following is true, please submit evidence of compliance with Section 65.12 of the 
NFIP regulations: 

* The proposed project encroaches upon a regulatory floodway and would result in increases above 0.00 foot compared to pre-
project 

conditions. 
* The proposed project encroaches upon a SFHA with BFEs established and would result in increases above 1.00 foot.

2. Does the request involve the placement of proposed placement of fill? Yes No

Other - (attach description) Natural File Name Floodway File Name 
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DEPARTMENT OF HOMELAND SECURITY 
OMB NO. 1660-0016FEDERAL EMERGENCY MANAGEMENT AGENCY 

Expires May 31, 2017RIVERINE HYDROLOGY & HYDRAULICS FORM 
If Yes, the community must acknowledge that the area to be removed from the special flood hazard area, to include any structures or 
proposed structures, meets (will meet) all of the standards of the local floodplain ordinances, and is (will be) reasonably safe from 
flooding in accordance with NFIP regulation 44 CFR 65.2(c). Please see the MT-2 instructions for more information. 

3. For LOMR requests, is the regulatory floodway being revised? Yes No 
If Yes, attach evidence of regulatory floodway revised notification. As per paragraph 65.7(b)(1) of the NFIP regulations, notification is 
required for requests involving revisions to the regulatory floodway. (Not required for revisions to approximate 1%-annual-chance 
floodplains (studied Zone A designation) unless a regulatory floodway is being added. Elements and examples of regulatory floodway 
revision notification can be found in the MT-2 Form 2 instructions.) 

4. For LOMR requests, does this request require property owner notification and acceptance of Yes No 
BFE increase? 
If Yes, please attach proof of property owner notification and acceptance (if available). Elements of and examples of property owner 
notification can be found in the MT-2 form 2 instructions. 
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Appendix D 
 
Hydraulic Results 
 

- Table D-1  – Dup.Eff. vs. Corr. Eff. WSE (reference 
CLOMR) 

- Table D-2  – Corr. Eff. vs. Prop. WSE (reference 
CLOMR) 

- Table D-3  – Eff. vs. Corr. Eff. vs. Pre-Proj. vs. Post-
Proj. WSE 

  



Effective
Corrected 
Effective

Pre-Project 
(CLOMR)

Post-
Project

(As-Built) 
(LOMR)

CLOMR - 
Corr. Eff.

LOMR - 
Corr. Eff.

16+90 849.293 849.304 849.309 849.301 0.005 -0.003
15+32 849.279 849.276 849.281 849.280 0.005 0.004

13.+96 849.274 849.273 849.274 849.272 0.001 -0.001
12+00 849.264 849.264 849.264 849.265 0.000 0.001
11+50 N/A 849.264 849.263 849.263 -0.001 -0.001
10+00 849.261 849.263 849.263 849.263 0.000 0.000
8+12 * 849.260 849.260 849.260 849.260 0.000 0.000

* 9+68.3 6 in Effective model, renamed during CLOMR to more accurately reflect XS location

River 
Station

100-yr Water Surface Elev (ft)

Table D-3
MMSD Pumping Station 18

LOMR Request
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Appendix E 
 
Post-Project Floodplain Maps 
 

- Figure E-1 – Topographic Work Map 
- Post-Project FIRM 
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Appendix F 
 
Digital Data 
 

- HEC-RAS 
- GIS Shapefiles 
- CAD file of survey 
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Included in attached 12-05-1016R_LOMR.zip file 
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Appendix G 
 
FEMA CLOMR Approval Letter 

 

















 
 
June 15, 2016 
 
 
 
Ms. Sonja Reichertz 
City of Monona 
5211 Schluter Road 
Monona, WI 53716-2598 
 
 
 
 Subject: Floodplain Study Review - MMSD Pump Station 18 LOMR Submittal, City of Monona, 

Unnamed Tributary to Lake Waubesa 
 
Dear Ms. Reichertz: 
 
As per your request, we have completed our technical review of the floodplain study performed for the Unnamed 
Tributary to Lake Waubesa in the City of Monona.  The study was prepared for construction of MMSD Pump 
Station #18.  The project has received a CLOMR previously and the purpose of this submittal is to include the as-
built information for the final LOMR submittal.  The final study was completed by AECOM and submitted under 
the professional seal of Carla Fischer, P.E.  The study meets the Standards of NR 116, Wisconsin Administrative 
Code and is hereby approved. 
 
Prior to adoption and rezoning of the mapped floodplain, the study must receive a Letter of Map Revision 
(LOMR) from FEMA.  Upon receipt of the final LOMR approval, the study must be adopted into the City of 
Monona’s floodplain zoning ordinance.  Please pay particular attention to the Class 2 notice requirements for 
public hearings.  The second publication must at least one week before the hearing.  A certified copy of the 
approved ordinance amendment adopting the study along with evidence of a Class 2 public hearing notice must be 
sent to the Department for final administrative review and approval. 
 
If you have any questions relative to the FEMA requirements, the FEMA Region 5 contact for Wisconsin is John 
Devine.  John can be reached at (312) 408-5567 or by email at john.devine@fema.dhs.gov.  This approval only 
relates to the Standards of NR 116 and does not relieve the applicant of other necessary Federal, State or Local 
requirements.  If you have any questions relative to this review and approval, please feel free to contact me. 
 
Sincerely, 

 
 
Robert R. Davis, P.E. 
Water Management Engineer 
Southern District 
Robert.Davis@Wisconsin.gov 
608-275-3316 
 
cc: Carla Fischer, P.E. - AECOM (via e-mail) 
 

 
 

Scott Walker, Governor 
Cathy Stepp, Secretary 

 Telephone 608-266-2621 
Toll Free 1-888-936-7463 

TTY Access via relay - 711 
 

State of Wisconsin 
DEPARTMENT OF NATURAL RESOURCES 
3911 Fish Hatchery Road 
Fitchburg WI  53711-5397 



















PLAN COMMISSION STAFF REPORT MEETING DATE: October 10, 2016 
CITY OF MONONA  AGENDA ITEM 6C & 6D 

CASE NO. 2-008-2016 

Project: Public Hearing and Prehearing Conference on Request by La Rae Richard, 
The Cozy Home, for a Zoning Permit and Façade Improvement Grant 
Application  

Project Address: 6328 Monona Drive 
Applicants:  La Rae Richard, The Cozy Home   

Proposal Summary:  
La Rae Richard owns the property at 6328 Monona Drive, currently occupied by Monona Academy 
of Dance and Farmers Insurance.  Ms. Richard also owns the business, The Cozy Home, which a 
furniture and home décor consignment store located in the Lake Edge shopping center near Monona 
Drive and Buckeye Road in Madison.  Ms. Richard has submitted plans for a substantial façade 
improvement project to the property at 6328 Monona Drive, and she intends to move her 
consignment business into the building.  She has requested grant funds for the project through the 
city’s Façade Improvement Grant Program.  The proposed exterior improvements include new siding 
and trim for the west wall, addition of gables, dormers, and metal roof overhang, and asphalt 
shingles, paint walls, add new windows, new decorative front door, new signage, repair sidewalk and 
concrete, replace existing chain link with new doors, removal of existing façade and addition of a 
deck with pergola behind the building.  The application also describes a potential second story 
addition with pitched roof.  

Applicable Regulations, Policy, or Practice:  
The Plan Commission shall determine if the plans are consistent with the Retail Business zoning 
district, the Façade Improvement Grant Program, the Monona Drive Urban Design Guidelines, 
Appendix A of the Zoning Code, and all other applicable zoning regulations and sections of the 
Monona Municipal Code of Ordinances.  

Recommendation: 
No action is recommended at this prehearing conference. The Plan Commission should discuss the 
following and request additional information as noted.  

- Zoning/Use: The Plan Commission should discuss the potential of the second story, and if 
the applicant wishes to move forward, discuss whether apartments will be included and if 
parking is appropriate on the site. The Plan Commission should also discuss parking 
available for the retail uses and whether there is potential to add parking stalls to the rear or 
side of the building.  

- Façade Grant Eligibility: The Plan Commission should determine whether the proposed 
improvements are eligible project costs under the façade program. It is staff’s opinion that 
the improvements make a substantial upgrade to the Monona Drive face and the detailed 
project components are therefore eligible. Sidewall improvements are allowed as long as the 
project includes the substantial upgrades to the building façade.  

- Landscaping and Lighting: No lighting or landscaping improvements are included in the 
plans. Discuss as noted in the staff report. 

- Signage: Plans have not been submitted, but the Plan Commission should determine if a 
comprehensive signage plan will be required for the building since it has more than one sign 
to be viewed together on the building.  

- Note comments from city department heads provided in the staff report. 
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STAFF REVIEW  
 
 
Proposal  
 
La Rae Richard owns the property at 6328 Monona Drive, currently occupied by Monona Academy 
of Dance and Farmers Insurance.  Ms. Richard also owns the business, The Cozy Home, which is a 
furniture and home décor consignment store located in the Lake Edge shopping center near Monona 
Drive and Buckeye Road in Madison.  Ms. Richard has submitted plans for a substantial façade 
improvement project to the property at 6328 Monona Drive, and she intends to move her 
consignment business into the building.  She has requested grant funds for the project through the 
city’s Façade Improvement Grant Program.  The proposed exterior improvements include new siding 
and trim for the west wall, addition of gables, dormers, metal roof overhang, asphalt shingles, 
painting of walls, new windows, new decorative front door, new signage, repair of sidewalk and 
concrete, replacement of existing chain link with new doors, removal of existing façade and addition 
of a deck with pergola behind the building.  The application also describes a potential second story 
addition with pitched roof.  
  
Process 
 

1. Public Hearing and Prehearing Conference Scheduled for 10/10/2016: The purpose of a 
prehearing conference is to familiarize the Plan Commission with the application, to allow the 
Commission to request revisions or additional information, and ask questions of the 
applicant.  A public hearing notice was mailed to property owners within a 300’ radius of the 
property at 6328 Monona Drive.  In addition, at the prehearing conference, the Plan 
Commission should make a determination of whether the proposed improvements are 
eligible project costs in the façade improvement program.  
 

2. Finance and Personnel Committee: Review of grant amount on 10/17/16: If the Plan 
Commission consensus is that the improvements are eligible program costs, the application 
will be scheduled at the Finance Committee meeting on 10/17/16 for consideration of the 
grant award. The grant amount will be provided upon project completion as a 
reimbursement, after inspection for consistency with approved plans.  
 

3. Plan Commission Public Hearing and Consideration of Action tentatively scheduled for 
10/24/16. 

 
Zoning 
 
The property is zoned retail business. The proposed use is consistent with the retail business zoning 
district, but must be reviewed according to performance standards in the zoning code regarding 
parking, landscaping, lighting, signage and architectural design.  
 
Parking 
Retail uses shall provide one parking space for each 300 square feet of gross floor area. The 
building interior square footage is 6,172 square feet which would require 20.5 parking stalls per the 
code, or to provide enough on-site parking to accommodate all vehicles which are expected to use 
the premises in the normal course of events. This is an existing developed site with limited available 
parking.  There are 8 surface stalls available at the front of the site. The applicants should further 
describe the use of the building. Generally there may be one to two employees in the store at one 
time plus customers.  On sites with limited parking, the Plan Commission has also encouraged 
employees to park in stalls that may be located more to the rear or side of the building to allow 
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spaces up front for customers. The applicants should comment on the parking available behind or to 
the side of the building.  
 
Potential Second Story  
 
The application notes that they are considering a second story addition, but this was not included in 
the preliminary plans at this time.  The Plan Commission should discuss the use of a potential 
second story. It is possible the applicants are considering adding apartments to the second level. 
Apartments are allowed as an ancillary use in the retail business zoning district, but must be 
reviewed according to zoning code standards including parking. According to the Fire Chief, if more 
than two apartments are proposed for the second level, then a sprinkler system will be required.   
 
Landscaping and Lighting 
See comments below under the building design elements header.  
 
Building Design Elements 
 
The Plan Commission shall determine if the proposed improvements are eligible program costs and 
if they are consistent with the Monona Drive Urban Design Guidelines (MDUDG).  The sections that 
guide architectural design are attached.  The MDUDG also include guidelines for landscaping and 
lighting standards. Decorative lighting is encouraged, but is not included in the proposed scope of 
work.  This site is extremely limited with regard to landscaping opportunity, as it is currently close to 
100% impervious surface.  Landscaping between the parking stalls and sidewalk was added with the 
road reconstruction project.  For other similar properties requesting zoning permits, the Plan 
Commission has required the addition of planters near the building façade to add greenery to the 
site.  
 
Signage 
 
Signage plans have not been submitted as part of this prehearing conference. Any sign permit 
requests that accompany a zoning permit require approval by the Plan Commission. Therefore any 
permit requests in the future shall return to Plan Commission for review and approval.  The Plan 
Commission may require submittal of a comprehensive signage plan when more than one sign will 
be viewed together as part of a group of signs.  It appears that there will be signage bands provided 
for the business Cozy Home as well as a small tenant.  I recommend requiring the applicant to 
submit a comprehensive signage plan that sets consistent standards for the sign type (such as 
prohibiting box/cabinet signs) and sign size for the building.  
 
Grant Amount 
 
The property is eligible for funding from the grant program if it meets the intent of the program to 
make substantial aesthetic upgrades to the façade of the building facing Monona Drive.  The 
applicant may receive a 50% match reimbursement not to exceed $10,000. Ms. Richard is 
requesting a grant of $10,000 (50% of total project costs of $46,600.00 with a max of $10,000). 
These figures must be supported by contractor estimates, which have not been submitted. The grant 
amount requires approval by Finance and Personnel Committee. The grant disbursement comes in 
the form of reimbursement upon project completion, after inspection to ensure plans were completed 
according to the approved plans.  If all improvements are completed according to the approved 
plans, the applicant completes the City’s Close-Out Form, and the grant award may be submitted as 
a reimbursement.  
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Department Head Review  
 
Plans were distributed to City Department heads to solicit their comments, concerns, and 
requirements.  The Building Inspector and Fire Chief met with the applicants to discuss 
requirements. Addition of an alarm system and Knox box is required. The Police Chief suggested the 
addition of security cameras due to the use as retail sales, as those types of businesses are targets 
for theft and robbery. Public Works commented that there are no impacts to public works or utilities, 
but commented that they will need to contract privately for any solid waste and recycle services and 
that any work in the street right-of-way will require a ROW Permit. Please see comments under 
“zoning” regarding a potential sprinkler system requirement.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



What is the Monona Façade Improvement Program (FIP)?                                                               
The City of Monona’s Façade Improvement Program was established to enhance the visual aesthetics of a 
portion of the Monona Drive corridor in the City of Monona by offering grant funding to building owners to 
improve their building frontage on Monona Drive. The program is being undertaken in combination with 
the City’s overall redevelopment of the Monona Drive right-of-way. Improvements to the visual 
appearance of the corridor are designed to spur reinvestment, which will lead to enhanced economic 
vitality of this area of the City.  

Grant funds will be offered by the City of Monona, which has money budgeted for the program from a Tax 
Increment District (TID) that includes the area. Successful grant recipients will receive a 50% match 
reimbursement of all eligible project costs to the amount approved by the City of Monona Finance and 
Personnel Committee, with a total grant amount not to exceed $10,000. 

The program will be operated on a 12-month trial period to begin upon City Council approval on October 
12, 2009, after which it will be re-evaluated.  

Who is eligible to receive funding under the FIP?                                                                           
Eligible applicants include an individual or entity who currently owns a commercial, retail, mixed-use, or 
residential building with frontage on Monona Drive in the City of Monona, between US Highway 12 & 18 
(the Beltline) on the south and Nichols Road on the north.  

What can the funds be used for?                                                                                           
Improvements that receive funding must improve the visual appearance and aesthetic quality of the 
building frontage that faces Monona Drive.  Plans and designs must conform to the Urban Design 
Guidelines for Monona Drive, the Zoning Ordinance and all other City Ordinances. 

Eligible project costs for which grant funding can be applied are, but not limited to the following: 

• Exterior improvements, such as:  awnings, materials, entranceways, masonry work, lighting, etc. 
• Site improvements such as decorative walkways, permanent planters, patios, landscaping, etc., as 

well as professional design fees may be eligible uses of grant funding. 

Applicants are encouraged to have plans for proposed improvements prepared by a design professional.  

Sidewall improvements are eligible, as long as they are accompanied by improvements to the façade 
facing Monona Drive. Improvements made to exterior walls not visible from Monona Drive will not be 
eligible for grant funding.   

To be eligible, improvements with additions must also make improvements to the existing building façade.  
The addition must have a substantial impact on the overall appeal and aesthetic quality of the building 
façade.   

The successful grant recipient will receive a 50% match reimbursement of all eligible project costs to the 
amount approved by the City of Monona Finance and Personnel Committee, with a total grant amount 
not to exceed $10,000. The applicant is responsible for the other 50% of all eligible project costs for which 
the grant is applied. The applicant is also responsible for 100% of all non-eligible project costs and 100% of 
all project costs in excess of $20,000. The intention is to award only one (1) grant of $10,000 maximum per 
building.    



How is the Program implemented?                                                                                                        
The City of Monona Department of Planning and Community Development will be responsible for the 
administration of the Program.  The following details the steps that a Building Owner (Applicant) must follow 
to apply for and receive funding through the Grant Program: 

1. Attend Pre-Application Meeting.                                                                                        
Applicant to contact either Paul Kachelmeier or Patrick Marsh at the City of Monona to arrange a 
meeting to discuss their proposed improvements and to determine eligibility.  This meeting will help 
insure that the applicant understands all aspects of the Program before spending time and money 
to move their project forward. 

2. Complete Application Form.                                                                                               
Applicant completes Application Form and returns the required information to their City contact. 

3. Obtain City Approvals: 

 A. Meet with City Finance Committee.                                                                      
Applicant will be scheduled to meet with the City Finance and Personnel Committee for 
evaluation of their Grant Request. (Committee usually meets the first and third Monday of 
each month at 6:00 PM).                                                                                                                 

               B. Prepare Plans and Designs and Meet with City Plan Commission.                                                                                                         
If the Grant Request is approved, the Applicant must then prepare detailed plans and 
designs for review by the City Plan Commission.  The plans and designs must conform to 
the Urban Design Guidelines for Monona Drive, and the Monona Municipal Zoning 
Ordinance.  (The Commission typically meets the second and fourth Monday of each 
month at 7:00 PM). 

4. Sign Agreement with the City.                                                                                                         
If any conditions of approval were deemed necessary, revisions must be resubmitted and approval 
received before agreements can be initiated.  Upon receipt of the necessary approvals, the City 
will enter into a formal agreement with the Applicant.   

5. Commence Work on the Project.                                                                                                   
No work may begin on the project prior to approvals, and signing the Agreement for 
Improvements Between City and Applicant.  If designs vary from the original approval, all work 
must cease and the revisions be resubmitted for approval by the City. 

6. Project Completion.                                       

 Applicants have twelve (12) months to complete the improvements according to the approved 
plans and designs. Once the project work is complete, the Applicant must notify their City contact.  
The City representative will then inspect the project for full compliance with the documents and 
approvals granted, and the City representative and applicant will sign a Close-Out Form.  This Form 
will acknowledge the successful completion and that the Applicant has complied with all terms of 
the Agreement with the City. 

  7. Submit Reimbursement Request.                                                                                              
Upon receipt of the signed Close-Out Form, the Applicant may submit the Reimbursement Request 
Form to their City Contact along with the necessary documentation such as invoices, lien waivers if 
used.  This information will be reviewed by the Finance Committee and if found to be in 
compliance, the City will issue a reimbursement check to the Applicant. 
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September 21, 2016 

City of Monona 

Façade Improvement Program Grant Application 

5211 Schluter Road 

Monona, WI 53716 

 

RE: 6328-6332 Monona Drive Façade Improvement Grant Application 

To Whom This May Concern, 

Thank you for giving us the opportunity to apply for matching funds for a façade improvement to the 

building we own at 6328-6332 Monona Drive.  Kristie Shilling of the Monona Business Alliance 

brought this program to our attention and we are excited to apply. 

Our one-story flat roofed building is desperately in need of a facelift. The current tenants are The 

Monona Academy of Dance and Farmer’s Insurance Company - Tim Helman Agency.  Early next 

summer (2017) the dance academy will be moving, the building interior will be renovated, and we will 

move our business (The Cozy Home) into the space.  

We are hoping to begin renovations on the façade of our building yet this fall, weather and approvals 

permitting.  In addition to improving the façade we are also studying the feasibility of framing in a 

second story with a pitched roof.  Before exerting too much effort, we had a structural engineer take an 

informal look and he said adding a second floor to the building was structurally viable.  

We understand that the second floor would not be included in the potential funding, however, it is 

integral to the building design and therefore merits including with this information. 

We ask that our business plans be kept as confidential as possible in the near term so as not to affect The 

Monona Dance Academy’s business or our business.  

We are enclosing all of the requested and required documents and we look forward to working with you. 

Kind Regards, 

 

La Rae A. Richard     Leah Hernandez 

The Cozy Home 

4100 Monona Drive 

608-630-8890 

info@thecozyhomemadison.com 

 

enclosures 

mailto:info@thecozyhomemadison.com








6328-6332 Monona Drive Façade Improvement Plan

Task/Item Description/Comments
New siding and trim for west 

facing wall - Add gables, dormers, 

raised seam metal roof overhang, 

asphalt shingles

See renderings. Paint or side existing 

brick façade. New trim for 6328 

windows and door. Create illusion of 

two stories

Paint North, South and East walls
Repair and paint existing block walls

Add 2 commercial windows to 

west wall @ $1500 each

Source new or reclaimed 

commercial windows for main 

entrance façade

New commercial front door 

(French, with glass)

Source new or reclaimed 

commercial french doors with glass 

for main entrance

New signage (move existing 

signage from 4100 Monona Dr.) 

See photos

Use existing signage; box sign to be 

mounted on South wall (where 

ballerina painting is); primary logo 

to be positioned on west side above 

new entrance

Repair sidewalk (mud jack to level) Sidewalk that runs across the front 

of the building needs leveling

Remove broken concrete drive on 

north side of building and replace

Remove broken concrete and 

replace with concrete or crushed 

granite

Replace existing chain link gates 

on north side with new doors

Remove chain link gates and replace 

with solid swinging exterior panels 

(lockable)

Potentially add a second story 

with pitched roof - tbd

Likely not at this time; continue 

study

Demo existing façade Remove overhang, false front, metal 

scrollwork, lighting, tentant signage

Add a deck in the rear with 

pergola for displaying summer 

furnishings
Add 24'x24' platform deck to rear of 

building. Create 3 ee parking spaces

Total Cost of Improvements

Amount of Funding Requested



9/22/2016

Total Cost

25,000.00$                           

2,000.00$                              

3,000.00$                              

3,000.00$                              

500.00$                                 

600.00$                                 

3,000.00$                              

1,000.00$                              

-$                                       

2,000.00$                              

6,500.00$                              

46,600.00$                           

10,000.00$                           













SCALE:

WEST EXTERIOR BUILDING ELEVATION - EXISTING
3/16"=1'-0"

T.O. PARAPET
EL. 114'-8"

FINISHED FLOOR
EL. 100'-0"

6328 TENANT TENANT TENANT

SCALE:

WEST EXTERIOR BUILDING ELEVATION - SCHEME 'A'
3/16"=1'-0"

T.O. ROOF
EL. 123'-5"

FINISHED FLOOR
EL. 100'-0"

SCALE:

WEST EXTERIOR BUILDING ELEVATION - SCHEME 'B'
3/16"=1'-0"

FINISHED FLOOR
EL. 100'-0"

THE COZY HOME

TENANT

TENANT

THE COZY HOME

T.O. ROOF
EL. 128'-0"

EXISTING MODULAR
BRICK VENEER

EXISTING WINDOW

NEW TRIM

NEW FASCIA

NEW GUTTER AND
DOWNSPOUTS

NEW ASPHALT
SHINGLES

EXISTING MODULAR
BRICK VENEER

EXISTING WINDOW

NEW TRIM

NEW FASCIA

NEW GUTTER AND
DOWNSPOUTS

NEW ASPHALT
SHINGLES

NEW SIDING

NEW WINDOW

NEW TRIM

NEW FASCIA

NEW GUTTER AND
DOWNSPOUTS

NEW ASPHALT
SHINGLES

NEW METAL ROOF

NEW SIDING

NEW WINDOW

NEW TRIM

NEW FASCIA

NEW GUTTER AND
DOWNSPOUTS

NEW ASPHALT
SHINGLES

NEW METAL ROOF

NEW DECORATIVE
SLIDING DOORS
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