AGENDA
CITY COUNCIL
MONONA PUBLIC LIBRARY MUNICIPAL ROOM
1000 NICHOLS ROAD
MONDAY, APRIL 2, 2018
7:00 P.M.

A.

Call to Order.

B.

Roll Call and Pledge of Allegiance.

C.

Approval of Minutes from March 19, 2018.

D.

Appearances.
1. A Proclamation Declaring April 27, 2018 “Arbor Day” in the City Monona.
2. A Proclamation Declaring May 12, 2018 “Migratory Bird Day” in the City of Monona.

E.

Public Hearing. (None)

F.

Consent Agenda.
1. Approval of Renewal Application for 2018/2019 Operator License:
a. Roberta J. Leen, Tower Inn
2. Approval of Renewal Applications for 2018/2020 Operator Licenses:
a. Kerry O. Coats, Snicks Sportman’s Bar
b. Mitra L. Poudel, Swad Indian Restaurant
c. Sarah J. Wampole-Maciejeski, Tully’s II

G.

Council Action Items.
1. Unfinished Business.
a. Consideration of Resolution 18-3-2251 Approval to Contract with Maggie B.
Communications for Municipal Communications Consulting Services (City
Administrator).
2. New Business.
a. Convene in Closed Session under Wisconsin Statute section 19.85(1)(e) Deliberating or
negotiating the purchasing of public properties, the investing of public funds, or
conducting other specified public business, whenever competitive or bargaining reasons
require a closed session (West Broadway Hotel Associates, LLC Development
Agreement).
b. Reconvene in Open Session Under Wisconsin Statute Section 19.85(2).
c. Consideration of Resolution 18-4-2261 Approving a Development Agreement with West
Broadway Hotel Associates, LLC (Community Development Authority).

d. Consideration of Resolution 18-4-2260 Approving a Conceptual Plan for the Riverfront
Public Park Plaza (Riverfront Park Plaza Ad Hoc Steering Committee).
e. Consideration of Resolution 18-4-2256 Amending the Design and Construction
Administration Services Contract with Strand Associates for the Riverfront Development
Phase I Infrastructure (Public Works Committee).
f.

Consideration of Resolution 18-4-2258 Amending the 2018 Capital Budget to Fund
Various Parks Projects (Parks & Recreation Director).

g. Consideration of Resolution 18-4-2254 Authorizing a Revised Engineering and
Observation Services Contract for Bridge Road and McKenna Road (Public Works
Committee).
h. Consideration of Resolution 18-4-2257 Award of Bid for 2018 Emergency Generator
Project (Public Works Committee).

*

H.

i.

Consideration of Resolution 18-4-2259 Approval of a Police School Resource Officer
Agreement Between the City of Monona, the Monona Grove School District, and the
Village of Cottage Grove (Public Safety Committee).

j.

Consideration of Resolution 18-4-2255 Purchase Approval of a 2018 Braun 169” XL Chief
Type III Ambulance (Fire Chief).

Reports of Committees, Commissions, Boards, Mayor, City Administrator, City Attorney, and
Department Managers.
1. Agendas, Supporting Documents, and Minutes are Available on the Monona Web Page –
www.mymonona.com.

I.

Appointments.
1. Vicki Schultz, Election Inspector, January 1, 2018–December 31, 2019.

J.

Adjournment.

*Request for immediate action

NOTE: Upon reasonable notice, the City of Monona will accommodate the needs of disabled individuals
through auxiliary aids or services. For additional information or to request this service, contact Joan
Andrusz at (608) 222-2525 (not a TDD telephone number) Fax: (608) 222-9225 or through the City Police
Department TDD telephone number 441-0399. The public is notified that any final action taken at a
previous meeting may be reconsidered pursuant to the City of Monona ordinances. A suspension of the
rules may allow for final action to be taken on an item of New Business. It is possible that members of and
a possible quorum of members of other governmental bodies of the municipality may be in attendance at
the above stated meeting to gather information or speak about a subject over which they have decisionmaking responsibility. Any governmental body at the above stated meeting will take no action other than
the governmental body specifically referred to above in this notice. POSTED March 30, 2018 on the City
Hall, Library, and Community Center bulletin boards and on the City of Monona’s website mymonona.com.
S:\City Council\AGENDAS\AGENDA Council 4-2-18.docm

MONONA CITY COUNCIL MINUTES
March 19, 2018

The regular meeting of the Monona City Council was called to order by Mayor O’Connor at 7:00 p.m.
Present:

Mayor Mary K. O’Connor, Alderpersons Nancy Moore, Jennifer Kuhr, Brian Holmquist,
Chad Speight, and Doug Wood

Excused:

Alderperson Andrew Kitslaar

Also Present:

City Administrator April Little, Public Works Director Dan Stephany, Parks &
Recreation Director Jake Anderson, Finance Director Marc Houtakker, Jim Miller from
Hutchinson Shockey Erley & Co., Mark Jankowski from General Engineering Company,
and City Clerk Joan Andrusz

ROLL CALL AND PLEDGE OF ALLEGIANCE
APPROVAL OF MINUTES
A motion by Alder Wood, seconded by Alder Holmquist to approve the Minutes of the March 5,
2018 City Council meeting, was carried.
APPEARANCES
Matt Marks, 5205 Mesa Road appeared before the Council and spoke against the Wyldhaven Park
improvement project as it stands.
Jeff Hinz, 5100 Tonyawatha Trail appeared before the Council and spoke in favor of the Wyldhaven Park
improvements.
PUBLIC HEARING
There was no Public Hearing.
CONSENT AGENDA
A motion by Alder Kuhr, seconded by Alder Speight to approve the following, was carried:
1. Applications for 2017/2018 Operator Licenses:
a. Erin A. Curtin, The Pizza Oven
b. Brian J. Scroggins, Speedway – Monona Drive
2. Applications for 2018/2019 Operator Licenses:
a. Jennifer L. Knox, Walmart
b. Michael F. Laures, Walmart
c. Brandi L. Quamme, Walmart
d. Calvin R. Trail, Walmart
e. Carissa M. Zweck, Walmart
3. Application for Renewal 2018/2020 Operator License:
a. Lindsey Reithmeyer, Snicks Sportman’s Bar
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UNFINISHED BUSINESS
Public Works Director Stephany reported the Council’s request for language stating approval for three
engineering firms has been added to the following Resolution.
A motion by Alder Kuhr, seconded by Alder Speight to approve Resolution 18-3-2249 Approval
to Contract with MSA Professional Services, Inc. for Municipal Engineering Services, was
carried.
Recreation Director Anderson reported there have been no changes to the Wyldhaven Park plans; he
wants construction to start the week of April 2. All of the following projects were discussed and
approved at the June and July Parks & Recreation Board meetings. Alder Wood reported he reviewed
minutes and saw Wyldhaven Park was discussed at the November Board meeting and at the Capital
Budget meeting. Recreation Director Anderson reported a concrete pad would be ADA accessible but the
15’ x 25’ deck provides the best view in the City for all visitors. It is unfortunate there are not more
waterfront parks; these enhancements add value and he is strongly in favor of this project.
Alder Speight reported this project was discussed during his four years as Board Chair; a terraced
approach was too cost prohibitive compared to a deck. Recreation Director Anderson responded he may
be referring to Stone Bridge Park. A Madison park with a balcony “feel” was looked at when ideas were
being gathered. Alder Moore stated she fully supports this project; the improved view adds value for all.
She knows that neighbors will notice changes with a park change. But she also knows the work done is
for everyone and the more lake access that can be provided, the better.
A motion by Alder Moore, seconded by Alder Wood to approve Resolution 18-3-2245 Approving
a Bid for the Wyldhaven Park Improvements Project, was carried.
Recreation Director Anderson reported the Board discussed boat launch cost issues at its March 13
meeting but still wants the work to be done. Fees, which are used to maintain City facilities, would help
pay for the work. $21,000 in revenue is budgeted each year; collections over that are used for other
projects. Boat launches are now earning $30,000 per year due to Lottes Park improvements. He
anticipates the launch improvements under consideration will also increase revenues. Use of excess fees
will be paid back in 6 to 8 years.
Finance Director Houtakker reviewed funding including the boat launch fund balance, leftover funds in
the Capital Budget, and holding back Winnequah Park work. An extra $100,000 in borrowing was
approved. If that is not used it can be used for the upcoming TIF #9 project. Interest should be charged
as 2% will be lost. The Fund Balance remains at 23% to 24%. Alder Holmquist questioned whether that
fund will be needed for operating costs. Finance Director Houtakker respond TIF #2 closing will increase
the levy limit by $350,000. TIF #2 has to be left open until 2019 for Renew Monona funding. Alder
Moore reported the Board agreed the loan should be paid back as soon as possible, less than 10 years, and
efforts should be made toward fee revenue increases through public service announcements and other
sources. Recreation Director Anderson reported one boat launch will be closed at a time so revenues
won’t be affected. New equipment will improve data collection going forward.
A motion by Alder Wood, seconded by Alder Speight to amend Resolution 18-3-2246 Approving
a Bid for Boat Launch Improvements at Winnequah Trail and Tonyawatha Trail to add repayment
is required from the boat launch fees with 2% interest of any monies used from the General Fund
balance for this project
A motion by Alder Speight, seconded by Alder Wood to approve Resolution 18-3-2246
Approving a Bid for Boat Launch Improvements at Winnequah Trail and Tonyawatha Trail, as
amended, was carried.

MONONA CITY COUNCIL
March 19, 2018
Page 3

Recreation Director Anderson reported there are no changes to the Ahuska Park tennis court project. He
has worked with the low bidder in the past. The five westerly courts will be replaced and will be open
before the high school tennis season begins. Finance Director Houtakker reported $80,000 will come out
of boat launch funds for the total cost overage of the four projects. A budget amendment is needed and
can be done tonight. Alder Holmquist suggested the project can be approved to go over the budgeted
amount and later an amendment with amounts separated out for clarity can be approved so they’re
recorded in the minutes.
A motion by Alder Holmquist, seconded by Alder Moore to amend Resolution 18-3-2247
Approving a Bid for the Ahuska Park Tennis Courts Improvement Project to exceed the amount
originally requested by $23,333 without specifying the funding source at this time, was carried.
A motion by Alder Moore, seconded by Alder Holmquist to approve Resolution 18-3-2247
Approving a Bid for the Ahuska Park Tennis Courts Improvement Project, as amended, was
carried.
Recreation Director Anderson reported the following project includes the pool chemical storage unit,
retaining wall, stair removal, and installation of an accessible path. The path connects to the tennis courts
and skate park; users will avoid walking through the parking lot or on the grass. The project will start as
soon as possible.
A motion by Alder Holmquist, seconded by Alder Speight to amend Resolution 18-3-2248
Approving a Bid for the Community Center / Pool Chemical Storage Project to exceed the
amount originally requested by $10,453 without specifying the funding source at this time, was
carried.
A motion by Alder Wood, seconded by Alder Speight to approve Resolution 18-3-2248
Approving a Bid for the Community Center / Pool Chemical Storage Project, as amended, was
carried.
Mayor O’Connor stated the funding for these projects will be taken care of at the next meeting.
NEW BUSINESS
A motion by Alder Wood, seconded by Alder Speight to suspend the rules and take action on the
Application for 2017/2018 Patio Permit for La Rosita Mexican Buffet LLC, d/b/a La Rosita
Mexican Buffet, 6001 Monona Drive, Monona, Wisconsin, 53716, was carried.
Alder Wood stated the Plan Commission approved the existing patio at this building for the previous
tenant and didn’t need to review this. Video surveillance is required at other patio locations.
A motion by Alder Wood, seconded by Alder Speight to approve the Application for 2017/2018
Patio Permit for La Rosita Mexican Buffet LLC, d/b/a La Rosita Mexican Buffet, 6001 Monona
Drive, Monona, Wisconsin, 53716, amended to include the requirement that a video surveillance
system approved by the Monona Police Department is installed and working prior to alcohol
being served outside, was carried.
A motion by Alder Wood, seconded by Alder Kuhr to suspend the rules and take action on
Resolution 18-3-2252 Authorizing the Issuance and Sale of $2,800,000 General Obligation
Promissory Notes, Series 2018A, was carried.
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Finance Director Houtakker stated this is borrowing for 2018 Capital Budget projects. $100,000 was
added for park projects but could be used for TIF #9. Mr. Miller reported this debt was marketed and the
all-inclusive interest rate is 2.99%. Rates have gone up but the economy has improved. Tax code
changes reduced the effective tax rates.
A motion by Alder Wood, seconded by Alder Kuhr to approve Resolution 18-3-2252 Authorizing
the Issuance and Sale of $2,800,000 General Obligation Promissory Notes, Series 2018A. On a
roll call vote, all members voted in favor of the motion.
A motion by Alder Holmquist, seconded by Alder Kuhr to suspend the rules and take action on
Resolution 18-3-2253 A Resolution to Allow Beer Sales by Parks and Recreation Staff During
Special Events in City Parks, was carried.
Recreation Director Anderson reported last year was the first year approval was received for beer sales in
parks and the fencing requirement was waived. There have been no complaints and this is a nice addition
for events. He wants to expand this to add a movie night at Bridge Road Park, a traveling biergarten at
Schluter Park, and a Fall Festival movie night. He will seek sponsorships and issue an RFP for a craft
brewery. Activities and food will be included at each event. The Parks & Recreation Board, License
Review Committee, and Finance & Personnel Committee have approved this.
A motion by Alder Holmquist, seconded by Alder Kuhr to approve Resolution 18-3-2253 A
Resolution to Allow Beer Sales by Parks and Recreation Staff During Special Events in City
Parks, was carried.
A motion by Alder Wood, seconded by Alder Speight to suspend the rules and take action on
Resolution 18-3-2244 Approval of Contract with General Engineering Company for Building
Inspection Services, was carried.
City Administrator Little reported GEC charges $70 per hour plus mileage at the IRS rate. This is an
increase from the $45 currently charged but there isn’t a community to share services with at this time.
Minimum office hours are guaranteed, currently the Inspector is in office four half-days per week.
Residents will contact GEC for service, not City staff.
Mr. Jankowski reported GEC works primarily with engineering and design firms so can work well on
complicated projects. It is difficult to find people to do this work. He has worked on getting staff in the
area, and if this becomes a long-term agreement he would shift staff. Mayor O’Connor explained the
City’s current needs. Alder Speight questioned what the office hours would be if the contract is awarded.
Mr. Jankowski will look at permit traffic but is looking at three days per week as needed per day. Mayor
O’Connor suggested Monday, Wednesday, and Friday with the first hour in-office and then out on
inspections.
Mr. Jankowski stated GEC is flexible but last minute calls may be difficult due to the travel distance from
Portage. He will look at changes there. Alder Wood stated he has concerns with paying time and
mileage; if this becomes a long-term relationship that would have to change. $40,000 is estimated for
five days per week. Mr. Jankowski stated the distance would be shortened; he would look for someone
close by. Alder Wood responded competency is more important than proximity. Alder Moore questioned
whether higher revenues will offset the additional cost. City Administrator Little responded it would.
Mr. Jankowski stated GEC also does fee-based contracts and that could be looked at in the future.
A motion by Alder Speight, seconded by Alder Kuhr to approve Resolution 18-3-2244 Approval
of Contract with General Engineering Company for Building Inspection Services, was carried.
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City Administrator Little provided information on Resolution 18-3-2251 Approval to Contract with
Maggie B. Communications for Municipal Communications Consulting Services. Five responses were
received from the RFP that included needs assessment and branding work. The second lowest bidder was
chosen because there were concerns with the low bidder’s responsiveness. The Administrator Intern will
do the branding survey in-house for cost savings. Tourism items are not part of the project. Alder Kuhr
reported the work will be starting right away and be completed before fall. City Administrator Little will
have timeline information for the next meeting.
REPORTS
Members announced upcoming committee meeting dates and times.
Alder Wood reported the License Review Committee took no action on the two “Class B” Liquor license
applicants due to the lack of a quorum for voting because one member had a professional conflict.
Alder Speight reported there has been a rapid increase in ridership for the downtown Express service.
Alder Kuhr reported Monona Community Media won “Best in Show” in the short form documentary
category at the 2018 Wisconsin Community Media Festival.
City Clerk Andrusz reported absentee voting continues to be available in City Hall through March 30,
Monday through Friday, 8:00 a.m. to 5:00 p.m.
City Administrator Little reported members should let the Administrator Intern know if they wish to
attend the Clean Lakes Alliance breakfast.
Mayor O’Connor reported the Volunteer Appreciation Reception is Thursday, April 26 at 5:30 p.m. at the
Community Center. Members are reminded to follow up on several committees regarding membership
renewals or new appointments. She wants these all approved at the April Organizational meeting. The
Yahara Commons groundbreaking is scheduled for May 1. She would like to gauge interest in active
shooter training for the Council provided by Police Officer Jim Reiter. Alder Holmquist reported the
Public Safety Commission is looking at how that fits into emergency management training. Mayor
O’Connor agreed with this but also wants training for the Council. The Long-Range Facilities Advisory
Committee meets for the first time this Thursday.
APPOINTMENTS
A motion by Alder Wood, seconded by Alder Speight to approve the Appointment of Connie
Miley to the Long-Range Facilities Advisory Committee (effective immediately), was carried.
ADJOURNMENT
A motion by Alder Wood, seconded by Alder Moore to adjourn, was carried. (8:14 p.m.)
Joan Andrusz
City Clerk

PROCLAMATION
WHEREAS, in 1872, J. Sterling Morton proposed to the Nebraska Board of
Agriculture that a special day be set aside for the planting of trees; and,
WHEREAS, this holiday, called Arbor Day, was first observed with the
planting of more than a million trees in Nebraska, and Arbor Day is now
observed throughout the nation and the world; and,
WHEREAS, trees reduce the erosion of our precious topsoil by wind and
water, cut heating and cooling costs, moderate the temperature, clean the air,
produce oxygen and provide habitat for wildlife; and,
WHEREAS, trees are a renewable resource giving us paper, wood for our
homes, fuel for our fires and countless other wood products; and,
WHEREAS, trees in our city increase property values, enhance the economic
vitality of business areas, and beautify our community; and,
WHEREAS, trees, wherever they are planted, are a source of joy and spiritual
renewal; and,
WHEREAS, the City of Monona has been recognized as a Tree City U.S.A. by
the National Arbor Day Foundation and desires to continue its tree-planting
practices.
NOW, THEREFORE, I, Mary K. O’Connor, Mayor of the City of Monona,
Dane County, Wisconsin, do hereby proclaim Friday, April 27, 2018, as
Arbor Day
in the City of Monona and urge all citizens to celebrate Arbor Day and to
support efforts to protect our trees and woodland.
FURTHER, I urge all citizens to plant trees to gladden the heart and promote
the well-being of this and future generations.
Signed in the City of Monona, Dane County,
Wisconsin, this 2nd day of April, 2018.

Mary K. O’Connor
Mayor

PROCLAMATION
WHEREAS, migratory birds are some of the most beautiful and easily observed
wildlife in our communities; and,
WHEREAS, many citizens recognize and welcome migratory songbirds as symbolic
harbingers of spring; and,
WHEREAS, these migrant species also play an important economic role in our
community, controlling insect pests and generating millions in recreational dollars
statewide; and,
WHEREAS, migratory birds and their habitats are declining throughout the
Americas, facing a growing number of threats on their migration routes and in both
their summer and winter homes; and,
WHEREAS, public awareness and concern are crucial components of migratory bird
conservation; and,
WHEREAS, citizens enthusiastic about birds, informed about the threats they face,
and empowered to help address those threats can directly contribute to maintaining
healthy bird populations; and,
WHEREAS, since 1993 International Migratory Bird Day (IMBD) has become a
primary vehicle for focusing public attention on the nearly 350 species that travel
between nesting habitats in our communities and throughout North America and their
wintering grounds in South and Central America, Mexico, the Caribbean, and the
southern U.S.; and,
WHEREAS, hundreds of thousands of people will observe IMBD, gathering in town
squares, community centers, schools, parks, and nature centers to learn about birds,
take action to conserve them, and simply to have fun.
NOW, THEREFORE, BE IT RESOLVED that I, Mary K. O’Connor, Mayor, do
hereby proclaim May 12, 2018 as
International Migratory Bird Day
in the City of Monona, Dane County, Wisconsin, and I urge all citizens to celebrate this
observance and to support efforts to protect and conserve migratory birds and their
habitats in our community and the world at large.
Signed in the City of Monona, Dane County,
Wisconsin, this 2nd day of April, 2018.
_________________________
Mary K. O’Connor
Mayor

Resolution No. 18-3-2251
Monona Common Council
APPROVAL TO CONTRACT WITH MAGGIE B. COMMUNICATIONS
FOR MUNICIPAL COMMUNICATIONS CONSULTING SERVICES
WHEREAS, the City Council wishes to identify and/or clarify the municipality’s strategic
communication needs and opportunities for improvement; to create a communications needs assessment
that includes immediate strategies and actions community leadership can take to advance its commitment
to inform, educate and engage residents and promote community assets; to position municipal leadership
to confidently and expeditiously pursue communications priorities; and to create branding guidelines;
and,
WHEREAS, City Council had approved $12,000 in its 2018 Operating Budget for a Communications
Consultant; and,
WHEREAS, a Request for Proposals for a Communications Needs Assessment was sent out in January
2018, and five proposals were received and reviewed.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin that City staff is hereby authorized to proceed to contract with Maggie B.
Communications to provide communications consulting services.
Adopted this _______ day of _________________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN
_____________________________________________
Mary K. O’Connor
Mayor
ATTEST:
Joan Andrusz
City Clerk

Requested By: April Little, City Administrator
Approval Recommended By:
Approved as to Form By:
Council Action:
Date Introduced: 3-19-18
Date Approved:
______
Date Disapproved: ______

✔ Original

City of Monona
POLICY AND FISCAL NOTE
Title:

Update

Substitute No. ____________
18-3-2251
Resolution No. ____________
Ordinance Amendment No. __________

CONTRACT WITH MAGGIE B. COMMUNICATIONS FOR MUNICIPAL COMMUNICATIONS CONSULTING

Policy Analysis Statement:
Brief Description Of Proposal:
The consultant will prepare a communications needs assessment that includes immediate strategies and actions community leadership
can take to advance its commitment to inform, educate and engage residents and promote community assets; to position municipal
leadership to confidently and expeditiously pursue communications priorities; and to create branding guidelines.
The city received five RFP's. Staff recommends going with Maggie B Communication to not exceed $12,000. City Budget is $12,000.

Current Policy Or Practice:
Communication materials and messages are generated by in-house city staff.

Impact Of Adopting Proposal:

Fiscal Estimate:
Fiscal Effect (check/circle all that apply):
✔ No fiscal effect
Creates new expenditure account
Creates new revenue account
Increases expenditures
Increases revenues
Increases/decreases fund balance _____________ Fund

Budget Effect:
✔ Expenditure authorized in budget
No change to budget required
Expenditure not authorized in budget
Budget amendment required
Vote Required:
✔ Majority
Two-Thirds

Narrative / Assumptions About Long Range Fiscal Effect:
This study is a one-time project.

Expenditure/Revenue Changes:
Budget Amendment No. ________

No Budget Amendment Required

Account Number

✔

Account Name

Fund

CC

Account

Object

100

51

51410

396

Communication Consultant

Budget
Prior to
Change

Debit

Credit

12,000

Amended
Budget

12,000

Prepared By:
Department: Administration
Prepared By: April Little, City Administrator
Reviewed By: Marc Houtakker, Finance Director

Date: 3/14/2018
Date: 3/14/2018

Clear

Print

INDEPENDENT CONTRACTOR AGREEMENT

THIS AGREEMENT is entered into effective as of the last date of signature by and between the City of
Monona, a Wisconsin municipal corporation (hereinafter the “CITY”) and the contractor identified below
(hereinafter the “CONTRACTOR”).
CONTRACTOR:

Maggie B. Communications

ADDRESS:

4712 Rothman Place

CITY/STATE/ZIP CODE: Monona, WI 53716
CONTRACTOR’S REPRESENTATIVE:

Maggie Baum

In consideration of the mutual covenants contained in this AGREEMENT and for other good and
valuable consideration, the receipt and sufficiency of which are hereby mutually acknowledged, the parties
agree as follows:
1. SCOPE OF WORK. The CITY hereby retains the CONTRACTOR, and the CONTRACTOR
hereby accepts such engagement, to perform the following:
The CONTRACTOR shall perform a Communications Needs Assessment, as set forth in Exhibit A, to
identify and/or clarify the CITY’s strategic communication needs and opportunities for improvement; to
create a communications needs assessment that includes immediate strategies and actions community
leadership can take to advance its commitment to inform, educate and engage residents and promote
community assets; to position municipal leadership to confidently and expeditiously pursue
communications priorities; and to create branding guidelines.

2. CONSIDERATION. In consideration of satisfactorily providing the services outlined in Section 1
of this AGREEMENT, the CONTRACTOR shall receive the following consideration:
The CONTRACTOR shall be paid on a time and materials basis at the rate of $90 per hour and
materials to be charged at cost. Notwithstanding the previous sentence, the CONTRACTOR shall not
be compensated for more than the estimated hours set forth in Exhibit B for each subcategory of work,
without the prior written consent of the CITY. Furthermore, the total compensation paid shall not
exceed $12,000.
The CITY will not provide any fringe benefits.
3. TERM/TERMINATION. The term of this AGREEMENT shall commence on the effective date
and terminate upon completion of the work set forth in section 1 above to the reasonable satisfaction of the
CITY. The CITY reserves the right to terminate this AGREEMENT at any time for any reason, or no reason,
upon written notice to the CONTRACTOR. In the event of termination, the CITY will pay the CONTRACTOR
for all satisfactorily completed services prior to termination of this AGREEMENT.
4. INDEPENDENT CONTRACTOR STATUS. The parties agree that the relationship of the
CONTRACTOR to the CITY created by this AGREEMENT shall at all times be that of an independent
1

contractor. The CITY expressly relies upon the professional judgment of the CONTRACTOR in determining
the means by which its obligations under this AGREEMENT shall be performed. The CONTRACTOR shall
not be deemed an employee for any purpose (including Federal or State tax purposes) nor be entitled to
participate in any plans, arrangements or distributions made by the CITY pertaining to or in connection with any
bonus, health or other insurance plan or pension or profit sharing plan maintained by the CITY for the benefit of
its employees. Any persons whom the CONTRACTOR provides for service under this AGREEMENT are
employees and/or the responsibility of the CONTRACTOR and are not employees or the responsibility of the
CITY. The CONTRACTOR shall be solely responsible for all federal and state obligations resulting from all
payments received including, but not limited to, State and Federal income taxes and social security taxes.
5. IMMUNITY/INDEMNITY. Notwithstanding any provision to the contrary herein, the CITY
reserves all immunity afforded to it under law as a municipality. Additionally, the CONTRACTOR agrees to
indemnify, hold harmless and defend the CITY, its elected and appointed officials, officers, employees and
agents from any and all claims, suits, damages, losses, and expenses, including but not limited to reasonable
attorneys fees, arising out of or resulting from the CONTRACTOR’s performance of, or failure to perform, the
work provided under this AGREEMENT, but only to the extent caused in whole or in part by the negligent acts
or omissions of the CONTRACTOR, or anyone acting under its direction or control, or on its behalf. This
indemnity provision shall survive the termination or expiration of this AGREEMENT. The CONTRACTOR
shall reimburse the CITY, its elected and appointed officials, officers, employees and agents for any and all
legal expenses and costs incurred by each of them in connection therewith or in enforcing the indemnity herein.
6. INSURANCE. The CONTRACTOR shall, at its sole expense, maintain in effect at all times during
the performance of the work under this AGREEMENT insurance coverage acceptable to the CITY, and provide
documentation to the CITY of same.
7. OPEN RECORDS LAW. The CONTRACTOR acknowledges all documents concerning the work
performed under this AGREEMENT, including those in the control of the CONTRACTOR, are subject to
public release under the Wisconsin Open Records Law. Within 10 days of request by the CITY, the
CONTRACTOR shall provide to the CITY, any and all documents in the CONTRACTOR’S possession or
control pertaining to the work performed pursuant to this AGREEMENT. The CONTRACTOR agrees to
indemnify the CITY and pay any and all costs, expenses (including reasonable attorney fees), fees, and damages
incurred by, or assessed against, the CITY which arise or result from a failure by the CONTRACTOR to timely
provide all such documents to the CITY. This reservation and indemnity shall survive the expiration or
termination of this AGREEMENT.
IN WITNESS WHEREOF, the parties have executed this AGREEMENT effective as of the last date of
signature below.
CITY OF MONONA

By:_________________________________
Date
CONTRACTOR

By:_________________________________
Date
____________________________________
(Name & Title)
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City of Monona

Request for Proposals for a Communications Needs Assessment

The City of Monona invites proposals from qualified Communications Consultants to conduct a
Municipal Communications Needs Assessment. Proposals must be received no later than the 5
PM on Friday,February 2,2018.
The desired outcomes for this Needs Assessment can be summarized as follows:

Phase 1: To identify and/or clarify the municipality's strategic communication needs and
opportunities for improvement. To create a communications needs assessment that includes
immediate strategies and actions community leadership can take to advance its commitment
to inform, educate and engage residents and promote community assets. To position
municipal leadership to confidently and expeditiously pursue communications priorities.
Phase 2: To create a tourism needs assessment.

Phase 3: To create branding guidelines.
Overview of Monona

The city of Monona is a thriving community of approximately 4 square miles, including
residential homes,commercial properties, city facilities and major green space. It is nestled on
four miles ofthe eastern and southern shores of Lake Monona and surrounded by the state capital
of Madison. Monona is home to about 8,000 residents and 500 large and small businesses.

Previous to incorporation as a village in 1938, Monona consisted mainly offarmland and
summer homes, and was once the summer grounds ofthe Ho-Chunk Nation,formerly known as
the Wisconsin Winnebago Tribe.

The community is evolving. Monona is increasingly attracting young families, young
professionals and small businesses, buoyed by good housing stock, very strong schools, 330
acres of parks (including wetlands and woodlands), and substantial redevelopment. The
communication strategies and tools Monona currently employs to inform, educate and engage its
constituents also needs to evolve and expand. We are committed to distinguishing Monona from
Madison and other "bedroom" communities and promoting the city as a great place to reside, do
business, recreate and visit. We know there are a myriad ofopportunities to expand the depth
and breadth ofcommunication to a variety of markets, across numerous media platforms.

EXHIBIT

3/15/2018

II

Page 1

Preliminary Budget Considerations
City of Monona
2018 Communications Needs

Communications Needs Assessment
Audit of current internal & external communications processes - 10 hours

$900

In-depth key staff and stakefolder interviews - 10 hours

$900

Audit of current policies & procedures - 6 hours

$540

Comprehensive review of online presence - 6 hours

$540

Comparative analysis of other municipalities - 10 hours

$900

Compile report - 12 hours
Time to discuss, review, revise and finalize with key city contacts - 10 hours

$1,080
$900
$5,760

Marketing & Branding
Provide oversight and recommentations for constituent survey - 6 hours

$540

Design and provide suggested tweaks to refresh logo elements - 10 hours

$900

Review, revise and finalize any updated logo elements - 6 hours

$540

Create comprehensive brand and identity guidelines - 14 hours
Review, revise and finalize brand identity guidelines - 8 hours

$1,260
$720
$3,960

Ongoing Project Management
Meetings, updates & correspondence - 12 hours
Tracking, reporting, status updates - 12 hours

$1,080
$1,080
$2,160
Estimated Grand Total

Approved :___________________________________________________
Estimate is based on hourly billing rate of $90/hour.

$11,880

Date: _________________

Resolution No. 18-4-2261
Monona Common Council
APPROVING A DEVELOPMENT AGREEMENT WITH WEST BROADWAY HOTEL
ASSOCIATES, LLC
WHEREAS, the City Attorney and staff have negotiated a development agreement with West Broadway
Hotel Associates, LLC for a 5-story, 92-room hotel within the Yahara riverfront redevelopment; and,
WHEREAS, the Common Council finds it to be in the public interest to enter into the development
agreement.
NOW, THEREFORE, the Common Council of the City of Monona, Dane County, Wisconsin, hereby
resolves to accept and approve the attached development agreement.
Adopted this ______ day of _______________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor
ATTEST:
Joan Andrusz
City Clerk

Requested By: Community Development Authority – 3/27/18
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4-2-18
_____
_____

Resolution No. 18-4-2260
Monona Common Council
APPROVING A CONCEPTUAL DESIGN
FOR THE RIVERFRONT PUBLIC PARK PLAZA AND SHELTER
WHEREAS, the Yahara riverfront development design includes a 0.6-acre public park plaza with a
restroom/concession/storage building and water access; and,
WHEREAS, an ad hoc steering committee was assembled to work with the City’s consultant,
Vandewalle & Associates, to develop a conceptual plan for the park plaza; and,
WHEREAS, the committee has received input from the engineers, developers, city staff, and the Parks
and Recreation Board and has finalized a conceptual plan for the park plaza and building.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the conceptual design for the Yahara riverfront public park plaza and building, as
presented on the attached, is hereby approved, and staff is authorized to proceed to final site design per its
contract with Strand Associates.
Adopted this _______ day of __________________________________, 2018.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN
________________________________________
Mary K. O’Connor
Mayor
ATTEST:

________________________________________
Joan Andrusz
City Clerk

Approval Recommended By: Riverfront Park Plaza Ad Hoc Steering Committee – 3/26/18

Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4/2/18
_____
_____

Monona City Council
April 2, 2018
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Yahara Commons
Monona Riverfront
RIVERFRONT REDEVELOPMENT - PARK SPACE
CITY OF MONONA, WISCONSIN
PRELIMINARY OPINION OF PROBABLE CONSTRUCTION COST
No.

Description

Quantity

Unit
Price

Unit

Total
Price

Opinion of Probable Construction Cost with 20% Contingency
No.

Description

Quantity

Unit
Price

Unit

$

$

Unit
Price
15,000.00

$

Total
Price
15,000.00

250 LF

$

200.00

$

50,000.00

Site Furniture and Amenities

1 LS

$

40,000.00

$

40,000.00

30.

Landscaping - Natural Stone Boulder Seating

5 TN

$

800.00

$

4,000.00

31.

Landscaping - Natural Stone Boulder

10 TN

$

400.00

$

4,000.00

32.

Landscaping - Trees, Plantings, and Mulch

1 LS

$

30,000.00

$

30,000.00

33.

Turf Restoration - Sod

800 SY

$

8.00

$

6,400.00

34.

Riprap

70 SY

$

75.00

$

5,250.00

35.

Erosion Control

1 LS

$

5,000.00

$

5,000.00

No.
27.

Description
Elevated Stage Structure

28.

Screening Fence (Wood slats)

29.

Quantity

Unit
1 LS

268,000.00

Total
Price

Site Utilities
1.
2.

1-IN Copper Water Line
Connect 1-IN Copper Water Line to new 10-IN
Water Main, including corporation stop and
blow-off fitting

250 LF
2 EA

$
$

60.00
750.00

$
$

15,000.00

3.

1-IN Curb Stop Valve

2 EA

$

400.00

$

800.00

1-IN Curb Stop Valve and Box

1 EA

$

750.00

$

750.00

5.

Yard Hydrant

2 EA

$

1,500.00

$

3,000.00

6.

Drinking Fountain

1 EA

$

10,000.00

$

10,000.00

7.

12-IN RCP Storm Sewer

250 LF

$

50.00

$

12,500.00

9.

10.

11.

12.

13.

14.

4-FT DIA Storm Sewer MH

10-FT DIA Strom Sewer MH

Outfall Pipe - 18-inch

Lighting - Standard Bollard

Lighting - Tall String Lighting

Lighting - Tree Uplighting

Electrical Improvements

6 EA

1 EA

200 LF

16 EA

12 EA

10 EA

1 LS

$

$

$

$

$

$

$

3,000.00

12,000.00

75.00

2,500.00

5,000.00

1,500.00

20,000.00

$

$

$

$

$

$

$

15.

Common Excavation

1 LS

$

15,000.00

$

15,000.00

16.

6-IN Colored Concrete Sidewalk

2,800 SF

$

8.00

$

22,400.00

17.

6-IN Concrete Sidewalk

7,600 SF

$

6.00

$

45,600.00

18.

Wood Decking with Concrete Base

2,000 SF

$

25.00

$

50,000.00

19.

Cast Concrete Pavers

3,200 SF

$

20.00

$

64,000.00

20.

River Wall Sawing and Removal

1 LS

$

15,000.00

$

15,000.00

21.

Concrete River Wall Cap

80 LF

$

100.00

$

8,000.00

22.

Concrete Seat Wall and Cap

335 LF

$

275.00

$

92,125.00

23.

Pedestrian Railing

80 LF

$

220.00

$

17,600.00

24.

Concrete Steps

1 LS

$

6,000.00

$

6,000.00

36.

Irrigation System

1 LS

$

20,000.00

$

20,000.00

25.

Handrail - Post Mounted

20 LF

$

100.00

$

2,000.00

37.

Floating Dock

1 LS

$

50,000.00

$

50,000.00

26.

Terraced Seating - Large Gravity Block
Retaining Walls

1 LS

$

25,000.00

$

25,000.00

38.

Fire Pit

1 LS

$

15,000.00

$

15,000.00

Unit
1 LS

$

Unit
Price
30,000.00

$

Total
Price
30,000.00

1,500.00

4.

8.

Site Hardscape Improvements

18,000.00

12,000.00

15,000.00

Opinion of Probable Construction Cost with 20% Contingency

$

627,000.00

40,000.00

60,000.00

Special Features

15,000.00

20,000.00

No.
39.

Description
Bike Harbor Canopy Structure (Prefabricated
with Tensile Roof)

Quantity

40.

Small Watercraft Storage Structure and Racking
(Prefabricated with Tensile Roof)

1 LS

$

35,000.00

$

35,000.00

41.

Portable Ice Sheet and Equipment

1 LS

$

220,000.00

$

220,000.00

42.

Public Art

1 LS

$

50,000.00

$

50,000.00

Opinion of Probable Construction Cost with 20% Contingency

Total Opinion of Probable Construction Cost

$

504,000.00

$ 1,399,000.00
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Resolution No. 18-4-2256
Monona Common Council
A RESOLUTION AMENDING THE DESIGN AND CONSTRUCTION
ADMINISTRATION SERVICES CONTRACT WITH STRAND ASSOCIATES FOR
THE RIVERFRONT DEVELOPMENT PHASE I INFRASTRUCTURE
WHEREAS, Strand Associates is currently under contract to complete design and construction
observation services for Phase 1 of the Riverfront Development which includes streets, curb and gutter,
lighting, and water, sanitary sewer, and storm water utilities; and,
WHEREAS, per the Developers Agreement, Phase I infrastructure is to be constructed and ready for use
by July, 2019, and Phase III property will now be developed in 2018 and ready for use by August, 2019;
and,
WHEREAS, City staff has requested a proposal from Stand Associates to amend the current contract to
account for the expedited design and construction administration services for Phase II and Phase III
internal infrastructure and related construction that is scheduled to start in late summer, 2018; and,
WHEREAS, the amendment includes additional design and construction administration services
expenses of $70,100; and,
WHEREAS, the Public Works Committee reviewed the proposal at its April 4, 2018 meeting and has
recommended approval.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the Riverfront Development Phase I Infrastructure Design and Construction
Administration Services contract with Strand Associates is hereby amended to include the additional
Scope of Services as outlined in the proposal for an additional expense of $70,100.
Adopted this _______ day of __________________________________, 2018.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN
________________________________________
Mary K. O’Connor
Mayor
ATTEST:

________________________________________
Joan Andrusz
City Clerk

Approval Recommended By: Public Works Committee – 4/4/18

Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4/2/18
_____
_____

City of Monona
POLICY AND FISCAL NOTE



Original

_______ Update

Substitute No. _________
Resolution No. 18-4-2256
Ordinance Amendment No. ________

Title:
Approval of Request to Amend the Riverfront Development Phase I Infrastructure Design and Construction
Administration Services Contract
Policy Analysis Statement:
Brief Description Of Proposal:
Staff is requesting approval of an amendment to the Riverfront Development Phase I infrastructure design and construction
administration services contract. Staff has been informed, per the Developers Agreement, that all phase I infrastructure is to be ready
for use by July, 2019, and that the phase III property will be developed in 2018, and open for business by August, 2019. Due to the
expedited development, the design and construction of infrastructure is to be expedited as well. The current contract needs to be
amended to account for the accelerated construction schedules.
Current Policy Or Practice:
Expenses for this work will be assigned to TID 9.
Impact Of Adopting Proposal:
The proposal is for the amount of $70,100 of additional expenses for services.

Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
___ No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
 Increases expenditures
___ Increases revenues
___ Increases/decreases fund balance _____________ Fund

Budget Effect:
Expenditure authorized in budget
No change to budget required
Expenditure not authorized in budget
Budget amendment required
Vote Required:
 Majority
Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:
Budget Amendment No. ________
Account Number
Fund
412

CC
57

Account
57700

Object
843

No Budget Amendment Required ___X____
Budget
Account Name
Prior to
Change
Road & Utility Construction

205,200

Prepared By:
Department: Public Works
Prepared By: Daniel Stephany, Dir Public Works
Reviewed By: Marc Houtakker, Finance Director

Date: March 28, 2018
Date: March 28, 2018

Debit

Credit

Amended
Budget

275,300

Resolution No. 18-4-2258
Monona Common Council
AMENDING THE 2018 CAPITAL BUDGET TO FUND VARIOUS PARKS PROJECTS
WHEREAS, the City Council, on March 19, 2018, approved bids for boat launch improvements at
Winnequah Trail and Tonyawatha Trail, tennis court improvements at Ahuska Park, and pedestrian path
and chemical storage room improvements at the community center and outdoor pool; and,
WHEREAS, the approved bids were over budget by the following amounts: $155,131.50 for the boat
launch improvements; $23,232.80 for the tennis court improvements; and $10,453.15 for the community
center/pool improvements.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the 2018 capital budget is hereby amended to reallocate $188,819 as follows in
order to fund the above-described projects:
1. Reallocate $16,000 from the boat launch fund balance, $6,313 from the Winnequah Park
Engineering Project, and $50,000 from the general fund balance, and loan $82,819 from the
general fund to the Tonyawatha Trail and Winnequah Trail Boat Launch Improvements Project.
The general fund loan will be repaid, with 2% interest, from future boat launch permit revenues.
2. Reallocate $23,233 from the Winnequah Park Engineering Project to the Ahuska Park Tennis
Courts Improvements Project;
3. Reallocate $10,454 from the Winnequah Park Engineering Project to the Community Center/Pool
Chemical Storage Project.
Adopted this _____ day of _________________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor
ATTEST:
Joan Andrusz
City Clerk
Requested By: Parks & Recreation Director Jake Anderson
Council Action:
Date Introduced: 4-2-18
Date Approved:
______
Date Disapproved: ______

City of Monona
2018 Park Bids Summary

Construction
Chemical Storage Unit
Engineering
Budget
Boat launch FB
Winnq Park Eng
Fund Balance Applied
Loan from General Fund

Boat
Launch
351,346.50
3,785.00
355,131.50
200,000.00
(155,131.50)
16,000.00
6,313.00
50,000.00
82,819.00
155,132.00

Tennis
Courts
194,447.80
3,785.00
198,232.80
175,000.00
(23,232.80)
23,233.00
23,233.00

CC
Improve
93,668.15
28,000.00
3,785.00
125,453.15
115,000.00
(10,453.15)
10,454.00
10,454.00

Total
639,462.45
28,000.00 Not part of the bid
11,355.00
678,817.45
490,000.00
(188,817.45)
16,000.00
40,000.00
50,000.00
82,819.00
188,819.00

Resolution No. 18-4-2254
Monona Common Council
A RESOLUTION AUTHORIZING A REVISED ENGINEERING AND OBSERVATION
SERVICES CONTRACT FOR BRIDGE ROAD AND MCKENNA ROAD
WHEREAS, since 2015, the City Council has authorized contracts with Strand Associates to complete
engineering services for the reconstruction of Bridge and McKenna Roads; and,
WHEREAS, preliminary designs for both roads were completed, at a combined expense of $136,000,
before the projects were put on hold. An unspent funding balance of $184,600 remains for these projects;
and,
WHEREAS, both projects are now moving forward again, with Bridge Road now scheduled to be
reconstructed in 2019 and McKenna Road in 2020; and,
WHEREAS, staff is requesting that the previously approved engineering and observation services
contracts with Strand Associates be revised due to the delays by the City and to account for an expanded
scope in services for each project; and,
WHEREAS, Strand has submitted a proposal to complete final design, bidding, and construction
observation services for a fee of $198,500 for Bridge Road and $145,000 for McKenna Road. Of those
fees, $93,300 will be allocated to the final design of Bridge Road in 2018 and paid for by previously
allocated unspent funds. The remaining fees will be included in the 2019 and 2020 capital budgets; and,
WHEREAS, the Public Works Committee reviewed this topic at its April 4, 2018 meeting and has
recommended approval of the Strand Associates revised proposal for final engineering and construction
administration services.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the attached new proposal to complete final engineering services for the
reconstruction of Bridge Road and McKenna Road is hereby approved, with 2018 fees paid for by already
allocated unspent project funds and the remaining $250,200 to be included in the 2019 and 2020 capital
budgets.
Adopted this _______ day of __________________________ 2018.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN
________________________________________
Mary K. O’Connor
Mayor
ATTEST:

________________________________________
Joan Andrusz
City Clerk

Approval Recommended By: Public Works Committee – 4/4/18
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4/2/18
_____
_____

City of Monona
POLICY AND FISCAL NOTE



Original

_______ Update

Substitute No. _________
Resolution No. 18-4-2254
Ordinance Amendment No. ________

Title:
Bridge Road and McKenna Road Revised Engineering and Observation Services Contract
Policy Analysis Statement:
Brief Description Of Proposal:
In 2015 & 2016, City Council approved contracts with Strand Associates for design and construction administration services for
Bridge Road, and several other streets, including McKenna Road, for road reconstruction. For various reasons, Bridge Road and
McKenna Road were delayed after preliminary engineering was completed. Preliminary design expenses to date for both roads totals
$136,000. Unspent funds for both roads totals $184,600 (Bridge Road $95,100 and McKenna Road $89,500). Bridge Road is
expected to be reconstructed in 2019, and McKenna Road is expected to be reconstructed in 2020. Due to delays and change in design
scope for both roads, it is recommended the current contracts be revised before final engineering is completed.
Current Policy Or Practice:
Funds already exist in the capital budget to cover Bridge Road final design expenses in 2018. All other funding for services will be
requested for the 2019 and 2020 capital budgets as the City proceeds through the approval process. The funds listed below do not
include the cost of reconstruction. Reconstruction cost estimates will be provided after final design is completed, and request for
funding will be made through the capital budget approval process.
Impact Of Adopting Proposal:
Bridge Road
Final Design
Construction Admin. Services

2018
$93,300

McKenna Road
Final Design
Construction Admin. Services

2019
$44,500

2019
$105,200
2020
$100,500

Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
 No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
___ Increases expenditures
___ Increases revenues
___ Increases/decreases fund balance: Capital Fund.

Budget Effect:
 Expenditure authorized in budget
___ No change to budget required
___ Expenditure not authorized in budget
___ Budget amendment required
Vote Required:
 Majority
___ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:
Budget Amendment No.

No Budget Amendment Required ___x____

Account Number
Fund
400
400

CC
57
57

Account
57330
57330

Account Name
Object
983
987

Bridge Road Reconstruction Design
Local Road Reconstruction Design
(McKenna Road, no funds requested for 2018)

Budget
Prior to
Change
$95,100

Prepared By:
Department: Public Works
Prepared By: Daniel Stephany, Dir Public Works
Reviewed By: Marc Houtakker, Finance Director

Date: March 29, 2018
Date: March 29, 2018

Debit

Credit

Amended
Budget

$95,100

Resolution 18-4-2257
Monona Common Council
AWARD OF BID FOR 2018 EMERGENCY GENERATOR PROJECT
WHEREAS, the 2018 Capital Budget includes funding for the purchase and installation of emergency
power diesel generators at City Hall and Well 3; and,
WHEREAS, the current generator at City Hall is limited in capability and only powers the dispatch
center and garage doors, and the Well 3 right angle PTO drive is limited and only powers the booster
pumps; and,
WHEREAS, the new generators will provide complete power needs during power failures for all areas of
City Hall, and complete power needs for aquifer and booster pumping operations at Well 3; and,
WHEREAS, the Director of Public Works received bids on March 2, 2018 from four contractors for the
purchase of two emergency stand-by diesel generators with automatic switchover, and bid alternate prices
for the removal of the old natural gas engine and right angle PTO drive and its concrete base at Well 3;
and,
WHEREAS, the Public Works Committee reviewed the bid tabulation at the April 4, 2018 meeting and
has recommended the award of bid for the generator project to A-1 Electric in the amount of $236,400 for
the lump sum base bid, and $2,900 for Bid Alternate #1, and $7,600 for Bid Alternate #2, for a combined
bid award of $246,900.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the contract to perform the work as described in the contract documents and
recommended by the Public Works Committee for the 2018 Emergency Generator Project is hereby
awarded to A-1 Electric in the amount of $246,900, and the Director of Public Works is authorized to
administer the execution of said contract.
Adopted this _______day of __________________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor
ATTEST:
Joan Andrusz
City Clerk
Approval Recommended by: Public Works Committee – 4/4/18
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4/2/18
_____
_____

City of Monona
POLICY AND FISCAL NOTE



Original

_______ Update

Substitute No. _________
Resolution No. 18-4-2257
Ordinance Amendment No. ________

Title:
Award of Bid for 2018 Emergency Generator Project
Policy Analysis Statement:
Brief Description Of Proposal:
Award of Bid for the 2018 Generator Project to A-1 Electric. The generators will provide emergency stand-by power in the event of
mainline power failure. One generator will be placed at Well 3, and one generator will be placed at City Hall.
Current Policy Or Practice:
This work will be completed as part of the five-year capital improvements plan for the 2018 Generator Project.
Impact Of Adopting Proposal:

Capital Budget Funding: $300,000
Base Bid and Alternate 1 & 2 Amount: $246,900
Engineering Administration & Observation: $16,000
7% Project Contingency: $18,403
Total Estimated Project Cost: $281,303
Estimated Remaining Balance: $18,697
Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
 No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
Increases expenditures
___ Increases revenues
___ Increases/decreases fund balance _____________ Fund

Budget Effect:
 Expenditure authorized in budget
___ No change to budget required
___ Expenditure not authorized in budget
___ Budget amendment required
Vote Required:
 Majority
__ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:
Budget Amendment No. ________
Account Number
Fund
400

CC
57

Account
57330

Object
995

No Budget Amendment Required ___X____
Budget
Account Name
Prior to
Change
2018 Generator Project

$300,000

Prepared By:
Department: Public Works
Prepared By: Daniel Stephany, Dir Public Works
Reviewed By: Marc Houtakker, Finance Director

Date: March 27, 2018
Date: March 27, 2018

Debit

Credit

Amended
Budget

$300,000

Resolution No. 18-4-2259
Monona Common Council
APPROVAL OF A POLICE SCHOOL RESOURCE OFFICER AGREEMENT
BETWEEN THE CITY OF MONONA, THE MONONA GROVE SCHOOL DISTRICT,
AND THE VILLAGE OF COTTAGE GROVE
WHEREAS, the Monona Grove School District encompasses both Monona and Cottage Grove; and,
WHEREAS, the Monona Grove School District desires that police school resource officers be assigned
to certain of its schools; and,
WHEREAS, the City of Monona has an existing agreement with the Monona Grove School District for a
police school resource officer; and,
WHEREAS, the Village of Cottage Grove has agreed to also assign a school resource officer so that the
Cottage Grove officer will be assigned primarily to Glacial Drumlin Middle School, located in Cottage
Grove, and the Monona officer will be assigned primarily to Monona Grove High School, located in
Monona; and,
WHEREAS, the attached 3-year agreement serves to define the duties and responsibilities of the Village
of Cottage Grove, the Cottage Grove Police Department (“CGPD”), the City of Monona, the Monona
Police Department (“MOPD”), and the Monona Grove School District in the operation of the Police
School Resource Officer Program and will replace the agreement which is currently in place; and,
WHEREAS, the new agreement has no impact on the cost of or the funding for Monona’s school
resource officer position.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the attached Police School Resource Officer Agreement between the City of
Monona, the Monona Grove School District, and the Village of Cottage Grove, is hereby approved.
Adopted this ______ day of _______________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor
ATTEST:
Joan Andrusz
City Clerk
Requested By: Public Safety Committee – 3/28/18
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4-2-18
_____
_____

POLICE SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT
THIS AGREEMENT (“the Agreement”) is entered into as of the last date of signature below,
by between the Village of Cottage Grove (“Cottage Grove”), the City of Monona (“Monona”), and the
Monona Grove School District (“MGSD”), pursuant to section 66.0301 of the Wisconsin Statutes.
WHEREAS, MGSD is a school district which encompasses both Monona and Cottage Grove;
WHEREAS, MGSD desires police school resource officers to be assigned to certain of its
schools;
WHEREAS, Monona and Cottage Grove are willing to assign officers from their respective
police departments to MGSD schools to serve as police school resource officers; and
WHEREAS, the parties desire to define the duties and responsibilities of the Village of Cottage
Grove, the Cottage Grove Police Department (“CGPD”), the City of Monona, the Monona Police
Department (“MOPD”), and the Monona Grove School District in the operation of the Police School
Resource Officer Program.
NOW, THEREFORE, in consideration of the mutual covenants contained herein and other
good and valuable consideration, the receipt and sufficiency of which are hereby mutually
acknowledged, the parties agree as follows:
1.
TERM OF AGREEMENT: The term of this Agreement shall be for three years,
commencing at the start of the 2017-2018 school year and expiring at the end of the 2019-2020 school
year. Any party may withdraw from this Agreement at any time, and for any reason, or no reason,
upon 90 days written notice to the other parties.
2.
PERSONNEL: The Cottage Grove Chief of Police shall appoint one officer to serve in
the position of Police School Resource Officer (the “Cottage Grove SRO”) with the recommendation
from the appointed representatives of MGSD.
The Monona Chief of Police shall appoint one officer to serve in the position of Police School
Resource Officer (the “Monona SRO”) with the recommendation from the appointed representatives of
MGSD.
3.
CHAIN OF COMMAND: The Cottage Grove SRO shall at all times herein be an
employee of Cottage Grove and will report to the Cottage Grove Chief of Police or his/her designee
regarding all law enforcement and employment related matters; but will receive assignments to
particular schools and duties as necessary to meet the needs and schedules of MGSD.
The Monona SRO shall at all times herein be an employee of Monona and will report to the
Monona Chief of Police or his/her designee regarding all law enforcement and employment related
matters; but will receive assignments to particular schools and duties as necessary to meet the needs
and schedules of MGSD.
4.
WORK DAYS: In accordance with the collective bargaining agreement with each
respective municipality, each SRO will work a Monday – Friday schedule during the school year.
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During the summer months when school is not in session, each police department will establish the
work schedule of their respective SRO. Each SRO will make the appropriate arrangements for time
off, vacations and holidays etc. in accordance with their respective collective bargaining agreements
and departmental policies.
5.
HOURS OF WORK: Each SRO will normally work an 8-hour shift as determined by
their respective Chief of Police, in consultation with MGSD.
6.
ABSENCE FROM WORK: In the event an SRO is sick or has other unplanned
absences, he/she will notify MGSD in accordance with its policy, and the SRO’s police department in
accordance with their department’s policy. Requests for floating holidays will be made to the police
department for the respective SRO for approval, and notification will be made by that SRO to the
appropriate MGSD personnel.
7.
WORK SCHEDULE: Each SRO shall prepare a monthly work schedule, which is
subject to change as necessary, indicating the programs, and activities that he/she will be involved in
for the following month. In addition, each SRO will prepare a detailed monthly report, which will be
given to their respective Chief of Police and the MGSD Superintendent.
8.
DRESS CODE: The SRO positions are a non-uniformed position. However, upon
agreement between MGSD and each police department, this condition may be changed as necessary or
desirable. Each SRO shall, from time to time as directed by their respective Chief of Police, wear their
department uniform for programs and other assignments such as security at athletic events. When not
in uniform each SRO will wear clothing similar to that of other plain clothes positions within their
respective departments.
9.
HANDLING OF POLICE RELATED INCIDENTS: Criminal activity and incidents
normally handled by the police will be dealt with by each SRO in accordance with their respective
department’s policy, state and federal law, and generally accepted police practices. In cases of
temporary police emergencies, each Chief of Police may temporarily reassign their respective SRO to
non-MGSD duties. Except as provided in section 12 below, the municipality of that SRO shall be
solely responsible for the SRO’s salary, employment expenses and benefits during said period of
reassignment.
10.
SCHOOL DISCIPLINE: The SROs are not the disciplinary arm of the school district,
and will not normally become involved in discipline issues or the enforcement of school rules except
as they relate to maintaining a peaceful and safe environment in the schools.
11.
COMPENSATION AND COST SHARING: It is agreed that MGSD will reimburse
Monona and Cottage Grove for their respective SRO’s salary, employment expenses and benefits for 9
months (the normal school year). This will include any overtime incurred by either SRO for
attendance at extracurricular activities of MGSD when his/her attendance is requested by MGSD and
outside of the SRO’s working hours, and when required to work past the normal stated hours for
school related investigations. MGSD will further reimburse Monona and Cottage Grove for all out of
pocket expenses incurred in performing the duties under this Agreement and motor vehicle expenses in
accordance with the IRS standard mileage rate, as periodically updated.
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12.

ASSIGNMENT AT MONONA GROVE SCHOOL DISTRICT SCHOOLS

a.
The Cottage Grove SRO shall perform his/her duties at MGSD schools within Cottage
Grove. The parties currently anticipate the Cottage Grove SRO will primarily work at Glacial Drumlin
Middle School approximately forty (40) hours per week, however, the actual time worked at each
school will be determined pursuant to sections 3, 4, and 5 above. Activities which require time
consuming or complex investigation shall be reported to the Cottage Grove Chief of Police. The
CGPD shall provide assistance as determined appropriate by the Cottage Grove Chief of Police.
b.
The Monona SRO shall perform a majority of his/her duties at the Monona Grove High
School. The parties currently anticipate the Monona SRO will work at the Monona Grove High
School approximately forty (40) hours per week, however, the actual time at that school, or another
within MGSD, shall be determined in accordance with sections 3, 4, and 5 above. Activities which
require time consuming or complex investigation shall be reported to the Monona Chief of Police. The
MOPD shall provide assistance as determined appropriate by the Monona Chief of Police.
c.
Either or both SROs may be requested by MGSD to attend special events or
extracurricular activities as part of their job duties. The special events shall be restricted to locations
within the MGSD district boundaries. Compensation for special events shall be determined in
accordance with section 11 above.
d.
Each SRO shall maintain a record of the work performed by that individual SRO at the
MGSD schools and the mileage expended in performing those duties. Each SRO shall include
information on any incidents occurring at their individual assigned schools, in the monthly report
prepared in accordance with section 8 above.
e.
The Cottage Grove SRO shall be sworn as a peace officer of the MOPD with all lawful
authority to maintain public order, make arrests, and enforce all laws within Monona. The Monona
SRO shall be sworn as a peace officer of the CGPD with all lawful authority to maintain public order,
make arrests, and enforce all laws within Cottage Grove.
f.
At all times an SRO of one municipality is performing duties within the other
municipality, he/she shall be considered to be acting upon the request of the other municipality’s police
department for mutual assistance as provided in section 66.0313, Stats. Notwithstanding the
provisions of section 66.0513, Stats., the SRO’s salary, employment expenses and benefits shall be
paid by the SRO’s own department, and reimbursed thereto by MGSD, as provided in section 11
above; except with respect to duties unrelated to MGSD performed pursuant to section 9 above, which
shall be paid by their own department.
g.
In the event an SRO is unable to perform requested duties, or additional police
personnel are deemed necessary for an event, MGSD may request one or more officers to be assigned
to perform such duties. The request shall be made to the chief of police, or his/her designee, of the
department from which the unavailable SRO is employed, or the jurisdiction of the event where
additional officers are deemed necessary. The chief of police may, but shall not be required to, in their
sole discretion, assign other and/or additional officers as requested by MGSD. MGSD shall reimburse
the municipality for the salary (including necessary overtime), employment expenses and benefits such
officers as set forth in section 11 above, and shall indemnify, defend, and hold harmless the
municipality and officers as set forth in section 13 below.
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13.
INDEMNIFICATION. MGSD agrees to indemnify, defend, and hold harmless Cottage
Grove and Monona, and their respective officials, employees, and agents, against any and all claims,
demands, damages, injuries or liabilities arising from the acts or omissions of their respective SROs
while performing duties under this Agreement; except to the extent such claims and demands arise from
the intentional acts of the party claiming rights to indemnification under this paragraph.
Furthermore, MGSD having determined that the use of police school resource officers on its
campuses is essential to the operation of the district, agrees to indemnify, defend, and hold harmless the
police school resource officers proceeded against in their official capacities, or individually, because of
acts committed while carrying out the duties of police school resource officers within MGSD. MGSD
agrees to pay all judgments taken against the police school resource officers under the provisions of
section §895.46 Wis. Stats.
The provisions of this section shall survive termination of this Agreement.
14.
This Agreement shall replace the previously executed school liaison agreements between
Monona and MGSD, and Cottage Grove and MGSD, which shall be deemed terminated upon execution
of this Agreement. Notwithstanding such termination of said agreements, MGSD shall compensate
Monona and Cottage Grove for all amounts due under said agreements. Furthermore, all obligations of
MGSD to indemnify, defend and/or hold harmless Monona, Cottage Grove, or their officials, employees,
and agents, pursuant to such previous agreements shall survive the termination thereof.
SIGNATURE PAGE IMMEDIATELY FOLLOWS.
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IN WITNESS WHEREOF, the parties have entered this Agreement effective as of the date first
above written.
CITY OF MONONA

By:_________________________________
Mary O’Connor, Mayor

Date

By:_________________________________
Joan Andrusz, City Clerk

Date

By:_________________________________
Walter Ostrenga, Police Chief

Date

VILLAGE OF COTTAGE GROVE

By:_________________________________
Jack Henrich, Village President

Date

By:_________________________________
Lisa Kalata, Village Clerk

Date

By:_________________________________
Daniel Layber, Police Chief

Date

MONONA GROVE SCHOOL DISTRICT

By: ________________________________
Jenifer Smith, School Board President

__________________
Date

By:________________________________
Susan Fox, School Board Clerk

__________________
Date

By:_________________________________
Daniel W. Olson, Superintendent

Date
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Resolution No. 18-4-2255
Monona Common Council
PURCHASE APPROVAL OF A 2018 BRAUN 169” XL CHIEF TYPE III AMBULANCE
WHEREAS, maintaining an up-to-date ambulance is essential in order to provide the high level of
emergency medical care residents have come to rely on; and,
WHEREAS, the City Council approved the addition of a new ambulance in the 2018 Capital budget;
and,
WHEREAS, the ambulance scheduled for replacement in 2018 is a 2012 Braun 169” XL Chief Type III
ambulance; and,
WHEREAS, the second ambulance will allow for the ability to staff special events with both
personnel and a transport vehicle without the need to remove the primary ambulance from service;
and,
WHEREAS, at its meeting on February 5, 2018, City Council approved Resolution 18-2-2238
authorizing single sourcing for the purchase of a new ambulance.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the Monona Fire Department is authorized to order and purchase one 2018
Braun 169” XL Chief Type III Ambulance for the base price of $194,358.

Adopted this _________day of _____________________________, 2018.
BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor

ATTEST:
Joan Andrusz
City Clerk

Requested By: Scott Sullivan, Fire Chief
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

4/2/18
_____
_____



City of Monona
POLICY AND FISCAL NOTE

Original

_______ Update

Substitute No. _________
Resolution No. 18-4-2255
Ordinance Amendment No. ________

Title:
2018 AMBULANCE
Policy Analysis Statement:
Brief Description Of Proposal:
The Fire/EMS department was given approval by the City Council to get a single bid from Braun. The base bid from
Braun was for $194,358. Staff is recommending to purchase the ambulance.
The 2018 budget is $200,000.
Current Policy Or Practice:
Approved 2018 Capital Budget project.
Impact Of Adopting Proposal:
Capital budget allocation: $200,000
• Proposed price: $194,358
Balance Remaining: $5,642 –used for other expenses to get the ambulance ready for use
Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
___ No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
___ Increases expenditures
___ Increases revenues
___ Increases/decreases fund balance _____________ Fund

Budget Effect:
 Expenditure authorized in budget
___ No change to budget required
___ Expenditure not authorized in budget
___ Budget amendment required
Vote Required:
 Majority
___ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:

Expenditure/Revenue Changes:
Budget Amendment No. _____
Account Number
Fund
400

CC
57

Account
57230

Object
813

No Budget Amendment Required ___ X____
Budget
Account Name
Prior to
Change
Ambulance Replacement

$200,000

Totals

Prepared By:
Department:
Prepared By:
Reviewed By: Marc Houtakker, Finance Director

Date:
Date: March 30, 2018

Debit

Credit

Amended
Budget

$200,000

DEPARTMENT:

City Administrator April Little

MONTH OF:

March 2018

Major Projects / Issues
•

Long-Term Facilities Planning - The advisory committee met March 29 with Bray Architects and
toured City Hall. The next meeting will be May 3, and include a tour of the Community / Senior Center.

•

Bike/Pedestrian/Transportation/Winnequah Road Studies – The Ad Hoc Committee held its
second meeting with Strand consultants. We reviewed goals and objectives and some ideas for
improving safety. Committee members proposed corridors, routes, and intersections that they felt were
particularly a safety concern. A public information workshop will be held May 8 at Winnequah School.
We plan to make a major public information push to invite residents who may not normally attend city
meetings, such as parents with young children. We are working with Legacy Community Alliance for
Health on this component. At the workshop, Strand’s presentation will include the reasons for this
initiative and facts about pedestrian / bicycle safety but no specific solutions to specific streets at this
phase.

•

Riverfront – A park plaza initial concept will be presented at the April 2 City Council meeting for
review. A good deal of discussion concerned how to make the area appealing year-round, including in
winter.

•

New Committee / New Alders – We are finalizing an update of procedures and resources to get new
committee members and new alders up to speed faster so they can feel better informed and hit the
ground running when their terms begin. We are also working with alders and committees to publicize
and nominate candidates for new committee members as needed, so City Council can approve their
appointments at the April 17 reorganization meeting if ready. As part of this, we will create and share
with all alders a folder of updated resource materials including the League of Wisconsin Municipalities’
464-page Handbook for Municipal Officials and a revised orientation guide written by the City Attorney.

•

Stormwater Drain Mural - Madison Area Stormwater Partnership is partnering with Dane Arts Mural
Arts (DAMA) and MG21 charter school on a storm drain mural initiative. The goal of the project is to
raise awareness about stormwater pollution, specifically that runoff entering storm drains flows to local
lakes, rivers and streams. The ultimate goal is to get people to take actions to prevent stormwater
pollution, but they have found that there are still many that don't know that stormwater runoff drains to
local waters untreated, unlike water entering the sanitary sewer. DAMA will lead MG21 through a design
workshop(s) that culminates with a storm drain mural painting this spring along a highly visible drain
along Winnequah Park across from the library. There is no cost to the city for this project.

•

UCY: We met with Dorthea Salo to discuss in detail the UCY report “Accessibility, Usability, and Search
Engine Optimization of MyMonona Website.” It was extremely helpful for us to understand the report
before we begin the web site refresh, particularly in terms of how the accessibility functions work and
what fixes we will need our web provider to undertake on our behalf.

•

Muni Room – The conversion is nearing completion. We are working with the Library and IT to
eventually access their new room reservation software so we can more quickly determine if library
rooms might be available for meetings.
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Personnel / Administration
•

Marty Pilger’s last day in Monona is March 30. General Engineering Company begins April 2. A
coordination / transition meeting with both parties and commercial electrical inspector Bob Bolle was
held.

Meetings / Training Attended – March 2018
•
•
•

Advancing Racial Equity in Government Seminar
Women Leading Wisconsin Seminar
Erik Schlueter, Field Representative in the Office of Congressman Mark Pocan (WI-02)

Upcoming Meetings / Training – April 2018
•
•

April 26 - Volunteer Appreciation Event, 5 – 7 PM
(May 1 – Riverfront project ribbon cutting, 11 AM)
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MONTHLY DEPARTMENT HEAD REPORT TO COUNCIL
DEPARTMENT:

Planning, Zoning, Economic Development

MONTH OF:

March 2019

Accomplishments:
 Plan Commission: (1) Kwik Trip New store will be open March 30th. New gas pumps will be open April
27th. (2) ReMax Preferred is moving their office headquarters to Monona into the old Bank Mutual
building on Monona Drive which will be substantially remodeled on the interior and exterior. (3) Façade
Improvement: Construction has started on Joe Klinzing’s building on south Monona Drive. The main
tenant in the building is the Shear Bliss Salon. (4) Legacy Martial Arts will expand into the former pizza
oven space in Kevin Metcalfe’s building at 5417 Monona Drive. (5) Madison Veterinary Clinic received
Plan Commission approval for new construction at 2704 Royal Ave, a 17,000 SF clinic and office with 60
full time jobs. (6) Avid Hotel - Commission feedback to the proposed hotel at the riverfront was favorable.
Request for approval is tentatively scheduled for May 14th Plan Commission. (7) Sign Code Update: A
kick off meeting was held on March 26th. The goals are to clean up an otherwise outdated and disorganized
sign code, and to make it compliant with 2015 U.S. Supreme Court Case Reed v. Gilbert and recent
Wisconsin Legislative Actions. Next Meeting May 14th.


Landmarks Commission: Our current ordinance is compliant with the requirements to become a
Certified. We intent to apply for CLG status now. We will then be eligible to accept an already awarded
$24,000 grant from the Wisconsin Historical Society for an architectural survey of the community. As for
the other ordinance changes we are considering, they are not required to become a CLG but the Landmarks
Commission agrees they will improve the ordinance. The proposed ordinance includes language about a
certificate of appropriateness, while our current ordinance does not. The proposed language also
incorporates other information that should help address some of the Plan Commission’s concerns, such as
a specific opportunity for an appeal, an opportunity for a variance due to economic hardship, and other
clarifications such as how an historic district is applied. These ordinance changes are scheduled for the
May 14th Plan Commission meeting. Next Meeting April 11th.



Community Development Authority: (1) Riverfront: Robinson Brothers, the City’s demo contractor is
working on site grading and stabilization (grass seed, etc.). They are continuing to crush concrete from the
demo which will be recycled for the new roadway base course. Strand Associates is beginning design of
the interior roadways which is expected to begin in September. A pre-construction meeting was held with
McGann / Speedway / Findorff on the Phase I development on Monday March 12th. An early start permit
for footings, foundations, and associated utility work was granted on March 27th. The final hotel plans are
expected to be reviewed by Plan Commission on May 14th. The CDA recommended approval of the Avid
development agreement to Council at their meeting on March 27th. (2) Renew Monona: working with
consultant Gary Becker to update our program and incorporate research from the UniverCity Year reports.
Next Meeting May 22nd.



Zoning Board of Appeals: Next potential meeting April 19th.

Routine Tasks
 All tasks related to Riverfront Project; Regular minutes and agendas for committee meetings (Plan, CDA,
Landmarks, ZBA); Reviewing recently completed projects for occupancy permits and zoning code
compliance.
Upcoming Objectives / Events / Other:
 Professional development: Presented at the Stoughton Redevelopment Authority in March regarding
Monona’ Riverfront Project. Will present at the EPIC-N Conference in Madison in April (National
network for similar programs to UCY) and will attend national American Planning Association conference
at the end of April. Will attend a course through the IEDC on May 3rd and 4th on Real Estate Development
and Reuse in Madison.

3/28/18

MONTHLY DEPARTMENT HEAD REPORT TO COUNCIL
DEPARTMENT:

Public Works & Utilities

MONTH OF:

March - 2018

Accomplishments:
• Staff completed brush clearing, and repairs to the Shato Lane storm water pond. The crew found
both inflow pipes to the pond were buried, and the discharge from the pond was found cemented
shut. Staff removed the concrete from the discharge pipe, and cleared the two inflow pipes, and
placed adequate rip rap at all three locations. New seed was spread, and straw and coconut erosion
matting was place around all disturbed areas. This project took three weeks for the crew to complete.
• Staff completed pot hole patching for the month, and placed more cold mix at the water main break
locations.
• Staff completed anti icing and snow removal for the early March snow fall.
• Staff received the final salt shipment for the year.
• Staff completed street sign repairs for the month.
• Staff completed refresher First Aid and CPR training.
• Staff received the new street sweeper, and has already put it to use.
• Staff assisted the PD with the dispatch center office equipment replacement.
• Utility staff completed maintenance to the booster pump flex joint at Well 3.
• Utility staff completed water valve and curb stop box maintenance at four locations.
• Utility staff completed manhole inspections on roads planned for 2018 resurfacing.
• Utility staff assisted with water main abandonment and fire hydrant replacement at the Riverfront
Development.
• New airlines and associated equipment were installed at all three Wells. The airlines will allow staff
to read measurements on SCADA.
Major Projects / Issues:
• Notices were added to utility bills for new changes to the brush collection program. Residents are
directed to the City’s website to read the update. An article will also appear in the March 29th edition
of the Herald Independent newspaper. The annual spring newsletter will cover this topic as well.
In Progress / Routine Duties:
• The utility crew completed meter changes and meter readings for the month.
• The utility crew completed the daily rounds at the wells and lift stations, collected required water
samples, and complete diggers hotline locates for the month.
• The crew cleaned floor drains at the shop, completed inventory of shop items, and completed shop
maintenance for the month.
• Project coordination continues with our city engineers.
• The monthly DNR water pumpage report was completed and sent in per the requirements of the
State.
Upcoming Objectives / Events:

•
•
•
•
•

The road resurfacing project bid opening is scheduled for April 19th.
Annual staff safety training will take place in April.
Strand Associates will attend the May PWC meeting to discuss the preliminary design for
the Riverfront Development infrastructure.
The bid opening for the Riverfront Development infrastructure construction is scheduled for
July 19, 2018. Construction of roads, curb and gutter, etc., is tentatively scheduled to begin
in mid-August.
A Community Workshop of the Pedestrian & Bicycle Ad Hoc Committee is scheduled for
May 8, 2018, beginning at 6:00pm at the Winnequah Elementary School.

Personnel:
• All positions are filled. No changes.

DEPARTMENT: Community Media MONTH OF: February & March
Accomplishments:
Received an "Excellence" and "Best in Show" award from the Wisconsin Community Media
Organization. The awards were for our video highlighting the Monona Grove Education
Foundation Grants of 2017. All A/V equipment has been installed into the Municipal Room, as
well as all new tables have been constructed and brought into the room as well. We have
confirmed with Miller Park that WVMO will be broadcasting the Varsity Baseball Game from
Miller Park on May 15th, as they take on Milton. Received a grant from the Monona Grove
Education Foundation for a teleprompter system. Produced, recorded and live streamed, both
School Board Candidate Forum and City Council Candidate Forum. The Friends of WVMO has
sold 63 of the 100 watts available in the Adopt-A-Watt Campaign.
Major Projects / Issues:
Continuing to finalize the updates to the municipal room. We still need to paint the walls the
“projection screen white” where the projector displays an image. We also need to finalize the
control room layout. So far the equipment is working well, we just have a learning curve with the
high school staff on the new operational processes.
Working with two volunteers to assist with producing the daily Community Calendar, as well as
music and programming coordination, due to Tom Teuber’s retirement. Media Coordinator,
Justin Janness is continuing to work with the Sports Marketing class at MGHS to gather
sponsorships for the 2018-2019 Monona Grove Football broadcasts on YouTube, Charter
Spectrum and AT&T U-Verse Channels.
In Progress / Routine Duties:
Continuing to record and produce content for the radio station, including the senior center,
library, Aldo Leopold, and various organizations and groups. Finalizing the municipal room
updates as described above. Working with the Monona Grove Education Foundation for their
2018 event. Beginning the work with the Memorial Day Parade committee to make sure we are
publicizing throughout our community media outlets. Working with volunteers to organize
WVMO’s summer event schedule, including on-air promotions as well as volunteers to attend
events both in Monona and on the east side of Madison.
Upcoming Objectives / Events:
Still waiting on feedback from the Transit Committee regarding the informational video we
produced on Monona Transit and Monona Lift. Working on promotional videos for the MGHS
spring musical “Crazy for You” as well as beginning AV support for the event.
Personnel:
Worked with the MGHS school liason to the Dane County School Consortium, to get current
employee Corey Holl enrolled in the Youth Apprenticeship Program with Community Media.

MONTHLY DEPARTMENT HEAD REPORT TO COUNCIL
DEPARTMENT:

Library

MONTH OF:

February 2018

Accomplishments:
- 40 Programs with over 900 people total attending.
- Over 40 Meeting room bookings
- Almost 20,000 items checked out
- Over 12,000 wireless sessions

Major Projects / Issues:
Vestibules
The Library continues its project on getting a vestibule built on the Schluter Rd. entrance.
Kits
The Library is looking at creating sensory kits for those working with dementia.
Integrated Library System (ILS)
The South Central Library System is looking at possibly changing the ILS that all its member libraries use,
including Monona Public Library. Three vendors are being evaluated: Koha, SirsiDynex, and Polaris.

In Progress / Routine Duties:
- Municipal Room upgrades
- Strategic plan preparation
- Evaluating and changing the Library’s marketing of programs and services.
Announcements:
- The Library turned in its Annual Report to DPI for 2017.

January 2017

MONTHLY DEPARTMENT HEAD REPORT TO COUNCIL
DEPARTMENT: City Clerk

MONTH OF: March 2018

Accomplishments:
Completed the minutes of the March 5 and 19 City Council and Finance & Personnel Committee and March 13
License Review Committee meetings.
Published a required public notice, prepared and mailed the packet, and mailed agendas to applicants for the
March 13 License Review Committee meeting.
Prepared and mailed 37 alcohol and 15 business license renewal applications, processed them upon return.
Prepared and delivered memo to Department Heads for required license renewal inspections.
Deputy Clerk Houser and I attended the WMCA District 4 meeting on March 1 at the Montrose Town Hall.
De-escalation techniques and WEC election updates were featured presentations.
Discussed issues with Post Office return of absentee ballots with Senator Mark Miller’s staff.
Caught up on 5 weeks of Accounts Payable filing.
Election duties: Deputy Clerk Alene Houser and I worked together on most aspects of the preparation for the
April 3 Spring Election: Prepared and mailed out 135 absentee ballots, recorded and organized as received by
mail or in person; printed the Ineligible Voter list for use at City Hall and the polling places; kept track of late
registrations; published 3 required public notices; prepared and mailed the Election Inspector schedule, filling 4
cancellations so far; prepared payroll lists and results reports; accepted materials from the Dane County Clerk;
prepared the test deck and performed the public test of voter machines attended by the Administrator Intern;
posted a required public notice; prepared forms and materials for polling place use and display; ordered meals
for election workers; recruited a new Election Inspector; “attended” a WEC webinar regarding April election
reminders; prepared materials for SVD visits to Heritage Monona, did resulting data entry, and re-organized
materials for storage; sent out campaign finance reporting email and accepted reports as received; organized
and archived February 20 Spring Primary materials; submitted a required Spring Primary statistics report;
printed and prepared poll lists and master lists; prepared election worker name tags.
Major Projects / Issues:
• Finalize preparations and facilitate the April 3 Spring Election.
• Attend Board of Review training on April 11 in Waunakee.
In Progress / Routine Duties:
Daily deposits; accounts payables; invoice coding and distribution; credit applications; issue Provisional licenses
and approved Operator’s and other licenses; staff and Administrator meetings; update voter information in
WisVote; enter voter registrations and absentee ballot requests as received; file and purge voter registration forms;
compile building inspection forms for Appraiser; compile documents and payments for mailing to EMS Medical
Billing Associates; publish minutes, public notices, and Ordinances as required; counter-sign documents; provide
Notary services for City business and staff; prepare City Council Consent Agenda; work with other staff members
on licenses, accounts payables, open records requests, claims against the City, etc.
Upcoming Objectives / Events:
• Prepare to begin work on a special project, TBA.
Personnel:
• Election Inspectors unable to attend the training session in person continue to borrow the DVD.
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